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The Carnival That Is A&H
Hello, Arts and Humanities Faculty,

Another year begins! And | think the new year looks bright. We leap into this year with the momentum
of several positive and productive years. In the past three or four years we have added 25 new full-time
faculty and staff.

Art: Janet Brooks, Roberta Weston, Haydee Suescom, and this year, Katherine Sheehan.

In addition, Art has added folks in three classified positions: Kristina Deasey, Julie
Issacson, and Brent Baggett.

Creative Writing: Gail Folkins-Koehler will serve as Interim Chair this year.

Dance: Kathy Dunn Hamrick will serve as Interim Chair this year.

Drama: Marcus McQuirter. In addition, Peter Sukovaty has joined the staff.

English for Speakers of Other Languages: Erika Domatti-Thomas, Devorah Feldman, Raul Cantu,
and this year Kathleen Shimizu and Farrah Keeler. And Lourdes Pyron and Scott Svec
have joined in staff positions.

Foreign Languages: Rosa Davila, and this year, Myung-Joo Oh and Mariela Prato-Williams.

Philosophy: Susan Alvarado, Don Becker, and Azzurra Crispino.

Arts and Humanities Division: Kathryn Benson is our new Senior Administrative Assistant.

In addition, several programs and initiatives are now firmly woven into the fabric of our
departments and division: ACC Student Literary Readings at Austin Java; the Free Minds Project with the
Humanities Institute at UT; the Dance Exchange with Spelman College in Atlanta; the Pro Arts Collective
joint production; the Art@ACC college-wide student exhibits; the Academic Cooperative in Creative
Writing; travel abroad in art history, drawing, ceramics, and Spanish; and student participation in the
regional American College Dance Festival and to the American College Theater Festival. This year we
add two more: Constitution Day Celebration and Carnival ah! None of these programs and projects
existed at ACC four years ago.

As you know, my two watch words for the division are Access and Excellence. These two values
have very deep roots in this division. We give access to students learning English as a second language,
including the deaf and hard of hearing whose first language is American Sign Language; access to
creative students who need teachers creative enough to engage and support them; and access to
students who want the most traditional of a liberal arts education in philosophy and in languages. And
excellence is everyone’s goal and almost everyone’s accomplishment.



We achieve excellence when students complete four semesters of a foreign language (this year
students celebrated our first 4th-semester in Chinese); excellence in critical and in creative thinking;
excellence in publishing a poem or story, choreographing a dance, performing in a play, and exhibiting a
work of art. In fact, every initiative listed in the previous paragraph is an example of how we provide
opportunities for students to excel in their educational pursuits.

At the center of these achievements is a dedicated, energetic faculty providing our students
with the knowledge, skills, and opportunities for excellence. This is why we take such care in selecting
faculty. This is why the faculty works so hard to provide students with real engagement with the
substance and performance of their subjects.

So another year begins. For 2008-2009, | will encourage us to find ways to deepen our
commitment to excellence in teaching. Last year, | asked each department to look for ways to include
formative peer review as part of their professional development or faculty evaluation processes. This
year | will ask that departments continue, deepen, and expand what they have achieved.

In addition, | invite all faculty to find ways to participate in Carnival ah! Carnival ah! has grown
from discussions among faculty and staff who expressed interest in bringing back the old Arts and
Humanities Festival. For about six months, a group of faculty, now lead by drama faculty member
Arthur Adair, met to re-envision the old festival. What they have come up with is a year-long journey in
the arts, humanities, and culture that will culminate in a three-day festival on April 2-4.

The year-long journey portion is an intellectual and cultural pilgrimage focusing on the themes
of Voice, Identity, and Dissent. Arthur and his committee have devised clever ways—both actual and
virtual—to encourage discussion, analysis, and many other sorts of pleasurable interactions with various
Arts and Humanities events.  The three-day carnival portion will resemble the old Arts and Humanities
Festival, but will feature a compressed schedule of student, faculty, and professional performances and
presentations. One aspect of Carnival ah! that most excites me is that we will welcome high school
students and citizens to ACC to share in our journey, in our joy of teaching and engaging student
learning, and in our pursuits of access and excellence.

So this year, | invite you, once again, to challenge yourself as you challenge your students to excellence.
One aspect of excellence that people often forget to mention is that, along with the hard work and such,
doing thing well is just plain fun. | invite you to stay involved with your department and the division and
to join the carnival that is Arts and Humanities.

Sincerely,

G
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AcADEMIC CALENDAR 2008-2009
IMPORTANT DATES

FALL SEMESTER 2008

16 week and first 8 week sessions begin

Mon. — August 25

Labor Day Holiday (College closed)

Mon. — September 1

Fall 12 week session begins

Mon. — September 22

Last day to withdraw students from first 8 week session

Mon. — October 13

First 8 week session ends

Sun. — October 19

Second 8 week session begins

Mon. — October 20

Last day to withdraw students from 16, 12 & 8 week sessions

Mon. — November 24

Last day to convert incomplete grades from summer semester

Mon. — November 24

Thanksgiving Holiday (College closed)

November 27 - 30

Fall semester ends

Sun. — December 14

Winter Break (College closed)

December 23 — January 2

SPRING SEMESTER 2009

Martin Luther King Day (College closed)

Mon. — January 19

16 week and first 8 week sessions begin

Tues. —January 20

12 week session begins

Mon. — February 16

First 8 week session ends

Sun. — March 15

Spring Break (College closed)

March 16— March 22

May graduation application deadline

Mon. — March 30

Second 8 week session begins

Mon. — March 23

Easter Holiday (College closed) Sun. — April 12
Last day to withdraw students from 16, 12 & 8 week sessions Mon. — April 27
Last day to convert incomplete grades from Fall semester Mon. — April 27
Graduation Thurs. — May 14
Spring semester ends Sun.—May 17
SUMMER SEMESTER 2009
Memorial Day Holiday (College closed) Mon. — May 25
First 5.5, 9, and 11 week sessions begin Tues. — May 27
Last day to withdraw from first 5.5 week session Wed. — June 30
Independence Day Holiday (College closed) Sat.—July 4
First 5.5 week session ends Tues. —July 7
Second 5.5 week session begins Wed. — July 8
Last day to withdraw students from 9 week session Mon. —July 20
Summer 9 week session ends Sun. —Aug. 2

Last day to convert incomplete grades from spring semester

Thurs. —July 30

Last day to withdraw from second 5.5 and 11 week sessions

Thurs. —July 30

Summer 11 and second 5.5 week sessions end

Thur. — August 13




Arts and Humanities Events Calendar
2008 — 2009

Voice Identity Dissent

Fall 2008

September 11-October 8

Constitution Day Art Exhibit

Reception and Awards Ceremony: September 17, 6-8 p.m.
Highland Business Center Foyer

October 2

Aimee Nezhukumatahil

Aimee Nezhukumatahil is the 2008 Balcones Prize winner for her volume of poetry,
At the Drive by Volcano. The Balcones Prize is a $1000 prize awarded annually by the
ACC Creative Writing Department.

7 p.m. South Austin Campus Multipurpose

October 9

"What is Identity?" Panel discussion

Sponsored by the Ethics Resource Center and Department of Philosophy
7 p.m. Eastview Campus Room 8500

October 10-12, 17-19

“Proof”

Produced by the ACC Drama Department

Tony Award-winning drama by David Auburn. Directed by Shelby Brammer. Produced
by the ACC Drama Department.

8 p.m. Fridays-Saturdays and 2 p.m. Sundays

Rio Grande Campus Gallery Theater

October 16

Neal Pollack

Neal Pollack is the author of Beneath the Axis of Evil, The Neal Pollack Anthology of
American Literature, Nevermind the Pollacks, and Alternadad.

7 p.m. Rio Grande Campus Main Theater

October 23
Dance Video Sampler Series
6 p.m. Rio Grande Dance Studio Room 130



October 23

“Continuing the Topic of Identity” Panel discussion

Sponsored by the Ethics Resource Center and Department of Philosophy
7 p.m. Eastview Campus Room 8500

November 13

“Identity” Film and Discussion

Psychological thriller inspired by Agatha Christie’s “And Then There Were None”.
Sponsored by the Ethics Resource Center and Department of Philosophy

7 p.m. Eastview Campus Room 8500

November 14-December 10
Art@ACC Student Exhibit
Reception: November 18, 6-8 p.m.
Highland Business Center Foyer

November 14-16, 21-23

“The Bacchae”

Produced by the ACC Drama Department

Greek Tragedy by Euripides

Directed by Arthur Adair Produced by the ACC Drama Department.
8 p.m. Fridays-Saturdays and 2 p.m. Sundays

Rio Grande Campus Mainstage Theater

November 20
ACC Faculty and Staff Reading
7 p.m. South Austin Campus

December 3

“The Rio Review” Publication Celebration. ACC’s literary journal features poems, prose,
screenplays and artwork by students.

7 p.m. Rio Grande Campus Gallery Theater

December 5-6
Fall ‘08 Choreographers’ Showcase
8 p.m. Rio Grande Campus Mainstage Theater

December 9
Fall ‘08 Dance Informance
7 p.m. Rio Grande Campus Dance Studio Room 130



Spring 2009

February 6-March 4

Art @ ACC Faculty Exhibit
Reception: February 10, 6-8 p.m.
Highland Business Center Foyer

February 27-March 1, March 6-8

“The Flu Season”

Oppenheimer Award-winning tragicomedy by Will Eno
Directed by Jodi Jinks Produced by the ACC Drama Department
8 p.m. Fridays and Saturdays, 2 p.m. Sundays

Rio Grande Campus Gallery Theater

April 2-4

Carnival ah!

ACC Arts and Humanities Festival
Rio Grande Campus

April 2 ACC Faculty and Staff Readings
12-4 p.m.
Rio Grande Campus

April 2 Maxine Beach and Stephen Kuusisto

Maxine Beach is the author of Neurotica, a novel.

Stephen Kuusisto is the author of two memoirs concerning blindness, Planet of the Blind
and Eavesdropping, and a volume of poetry, Only Bread Only Light.

7 p.m. Rio Grande Campus

April 3
ACC Student Art Sale
Rio Grande Campus

April 3-4

“In 2 the West”

Written by ACC Students and Community Participants

Directed by Amparo Garcia Crow and Sidney Brammer. Coproduced by the ACC Drama
and Creative Writing Departments.

8 p.m. Rio Grande Campus

April 2-April 29

ACC Student Art Exhibit 2009

Reception and Awards Ceremony: April 7, 6-8 p.m.
Dougherty Arts Center



April 16

Asian Spring Festival

Sponsored by Foreign Language Department, Student Life, Society of East Asian
Cultures, and the Riverside Campus

Riverside Campus RVS Circle

April 24-26, May 1-3

ACC and ProArts Collaboration

Co-produced by the ACC Drama Department and ProArts Collective
Directed by Marcus McQuirter

8 p.m. Wednesdays-Saturdays, 3 p.m. Sundays

Rollins Theater Long Center for the Performing Arts

April 30

“The Rio Review” Publication Celebration

ACC’s literary journal features poems, prose, screenplays and artwork by students.
7 p.m. Rio Grande Campus Gallery Theater

May 8-9
Spring ‘09 Choreographer’s Showcase
8 p.m. Rio Grande Campus Mainstage Theater

May 12
Spring ‘09 Dance Informance
7 p.m. Rio Grande Dance Studio Room 130

Summer 2009

July 2
Dance Summer Informance
7 p.m. Rio Grande Campus Dance Studio Room 130

The ACC Creative Writing Department Sponsors monthly Student Literary Gatherings at
Austin Java (1212 Parkway). The Student Literary Gatherings are open to all students
and the public: September 22, October, 20, November 10, December 1, February 9,
March 9, April 13, and May 4 beginning at 7p.m.



Full-Time Faculty Payment Schedule
2008 - 2009

September 30
October 31
November 26
December 22
January 30
February 27
March 31
April 30
May 29
June 30
July 31
August 31

Schedule for payment of Adjunct Faculty and
Full-time Faculty Overloads

September 30
October 31
November 26
December 22
January 30
February 27
March 31
April 30
May 29
June 30
July 31
August 31

Faculty Agreements for regular Fall semester are paid in 4 equal payments.
Faculty Agreements for regular Spring semester are paid in 5 equal payments.
Faculty Agreements for Summer Session | and Il are paid in 2 payments each.
Faculty Agreements for the 9-week Summer session are paid in 2 equal payments.
Faculty Agreements for the 11-week Summer session are paid in 3 equal payments.
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Arts and Humanities Division
Administrative Contact List

Name

Lyman Grant, Dean

Devorah Feldman, Asst. Dean
Barbara Lewis, Asst. Dean
Kathryn Benson, Sr. Admin. Asst.

Gary Webernick, Chair
Roberta Weston, Asst. Dept. Chair
Kristina Deasey, Admin. Asst. llI

Gail Folkins - Koehler, Interim Chair
Kathy Dunn Hamrick, Interim Chair
Shelby Brammer, Chair

Mary Rincon, Admin. Asst. Il

Mary Corredor, Chair
Anne Marie Schlender, Asst. Dept. Chair
Lulu Pyron, Admin. Asst. llI

Catherine Angell, Chair

Becky Jaimes, Asst. Dept. Chair
Julie Kleinhans, Asst. Dept. Chair
Stuart Smith, Asst. Dept. Chair

Matthew Daude Laurents, Chair
Don Becker, Asst. Dept. Chair
Kathryn Benson, Sr. Admin. Asst.

Department Office

A&H
A&H
A&H
A&H

ART
ART
ART

CRWTG
DANCE
DRAMA

ESOL
ESOL
ESOL

FOLA
FOLA
FOLA
FOLA

PHIL
PHIL
PHIL

RGC PSO 2-J
NRG 4111
RVS 2274
RGC PSO 2-|

RGC
NRG 4267
RGC 206

RGC Attache 106
RGC Attache 203
RGC 301

PSO 2-I

SAC 1141.2
RGC Attache 105
SAC 1141

RGC 206.2
RVSA 2277
EVC 2316

NRG 4254

RGC PSO 2-H
SAC1143.1
RGC PSO 2-|

Phone
3-3252
3-4014
3-6062
3-3252

3-3262
3-4833
3-3262

3-3226
3-3384
3-3240
3-3355

3-9202
3-3349
3-9201

3-3340
3-6066
3-5132
3-4777

3-3011
3-9203
3-3012

austincc.edu
Igrant
dfeldman
blewis
kbenson

artweb
rweston
kdeasey

gfolkins
khamrick
sbrammer

mrincon

mcorredo
aschlend
Ipyron

cangell
bjaimes
jkleinha
stusmith

mdaude
dbecker
kbenson



Arts and Humanities Full Time Faculty Contact List

Name

Gary Webernick, Chair

Jerry Alexander

Janet Brooks

Victoria Suescum

Daniel Traverso

Roberta Weston, Asst. Dept. Chair
Katherine Sheehan

Gail Folkins - Koehler, Interim Chair

Jose Bustamante, Sabbatical
Kathy Dunn Hamrick, Interim Chair

Shelby Brammer, Chair
Marcus McQuirter

Mary Corredor, Chair
Shannon Bailey, Sabbatical
Raul Cantu

Erika Domatti-Thomas
Devorah Feldman, Asst. Dean
Gerhardt Gast

Farrah Keeler

Anne Marie Schlender, Asst. Dept. Chair

Kathleen Shimizu

Catherine Angell, Chair

Tim Altanero

Rosa Davila

Raquel Gavia

Scott Gibby

Becky Jaimes, Asst. Dept. Chair
Julie Kleinhans, Asst. Dept. Chair
Talia Loaiza

Lisa McClear

John McMinn

Mariela Prato-Williams

Todd Philips

Marc Prevost

Stuart Smith

Matthew Daude Laurents, Chair
Susan Alvarado

Don Becker, Asst. Dept. Chair
Sherry Blum

Azzurra Crispino

Department
ART
ART
ART
ART
ART
ART
ART

CRWTG

DANCE
DANCE

DRAMA
DRAMA

ESOL
ESOL
ESOL
ESOL
ESOL
ESOL
ESOL
ESOL
ESOL

FOLA
FOLA
FOLA
FOLA
FOLA
FOLA
FOLA
FOLA
FOLA
FOLA
FOLA
FOLA
FOLA
FOLA

PHIL
PHIL
PHIL
PHIL
PHIL

Office

RGC 206

RGC 215.3

PIN 805

NRG 4267

NRG 4258

NRG 4267

RGC Attache 209

RGC Attache 106

RGC Attache 203
RGC Attache 203

RGC 301
RGC 208.0

SAC 1141.2

NRG 4111

CYP 2204.21
RVSG 9144

NRG 4111

NRG 4115

RGC Attache 210
RGC Attache 105
EVC 3230

RGC 206.2
RGC 215.3
PIN 414
PIN 406
NRG 4113
RVSA 2277
EVC 2316
RVSA 2284
CYP 1033
NRG 4108
CYP 2217
RVSF 2286
RGC Attache 205
NRG 4254

RGC PSO 2-H
EVC 9304
SAC1143.1
PIN 807
NRG 4259

Phone
3-3262
3-3250
3-8025
3-4834
3-4801
3-4833
3-3257

3-3226

3-3384
3-3384

3-3240
3-3343

3-9202
3-4014
3-2096
3-6316
3-4014
3-4874
3-3354
3-3349

3-3340
3-3238

3-8047
3-4870
3-6066
3-5132
3-6500
3-2067
3-4778

3-6073
3-3242
3-4777

3-3011
3-5953
3-9203
3-8086

austincc.edu
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jbustama
khamrick

sbrammer
mmcquirt

mcorredo
sbailey
rcantu3

edomatti

dfeldman

ggast

aschlend
kshimizu

cangell
taltaner
rdavila
rgavia
sgibby
bjaimes
jkleinha
tloazia
Imcclear
jmcminn
mpratowi
tphillip
mprevost
stusmith

mdaude
salvarad
dbecker
sblum
acrispin



Faculty Information

Book Orders
Textbooks will be ordered through the E-staffing system or by the Department Chair's staff

according to your request from the approved textbook listing.

Cancelled Classes
If an instructor, because of an unforeseen event or because of illness, needs to cancel a class,

the instructor must call the Campus Manager's office to report the cancellation. If the
instructor is unable to reach the Campus Manager’s office the instructor must call the
Department Chair’s Administrative Assistant or the Dean’s office Administrative Assistant to
ensure the cancelled class notice is posted.

Campus Manager Offices

Cypress Creek Campus, 1555 Cypress Creek Road, Cedar Park, TX 78613

Campus Manager: Linda Haywood

Admin. Asst. lll: Suzanne Ortiz, Rm. 1100, 223.-2001

Evening Supervisor: Donna Jolley, Rm. 1100, 223-2001

Adjunct Faculty Office: Bldg. 1000, Rm. 1104, 223-2006/07, Bldg. 2000, Suite 2004

Eastview Campus, 3401 Webberville Road, Austin, TX 78702
Campus Manager: Juanita Mendez

Admin. Asst. lll: Gloria Dove-Owens, Rm. 3103, 223-5103
Evening Supervisor: (vacant), Rm. 3103, 223-5103

Adjunct Faculty Office: Rm. 3165, 223-5171

Northridge Campus, 11928 Stonehollow Dr., Austin, TX 78758
Campus Manager: Belvolyn Smith

Admin. Asst. lll: Sandra Kinlock, Rm. 1209, 223-4703

Evening Supervisor: Laurie Meyers, Rm. 1208, 223-4700
Weekend Supervisor: Kris Mohajer, Rm. 1208, 223-4700
Adjunct Faculty Office: 4216 A, 223-4763

Pinnacle Campus, 7748 Highway 290 W., Austin, TX 78736

Campus Manager: Judy Van Cleve

Admin. Asst. lll: Melissa Brown, Rm. 1019, 223-8101

Evening Supervisor: Rita Banninger, Rm. 1019, 223-8039 or 223-8001
Adjunct Faculty Office: 404, 223-8132
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Rio Grande Campus, 1212 Rio Grande, Austin, TX 78701
Campus Manager: Marilyn Lee Taylor

Admin. Asst. lll: Sonia Stewart, Rm. 205, 223-3002
Evening Supervisor: Brenda Pennie, Rm. 205, 223-3000
Weekend Supervisor: Karen Charles, Rm. 205, 223-3000
Adjunct Faculty Office: portable, 223-3248

Riverside Campus, 1020 Grove Boulevard, Austin, TX 78741
Campus Manager: Frank Taylor

Admin. Asst. lll: Meiling Williams, Rm. A2208, 223-6056
Evening Supervisor: Pedro Villarreal, Rm. 2209, 223-6177
Adjunct Faculty Office: Annex 400, 223-6039, 223-6041

South Austin Campus, 1820 Stassney Lane, Austin, TX 78745

Campus Manager: Betsy Erwin

Admin. Asst. lll: Mary Heard, Rm. 1140, 223-9104

Evening Supervisor: Patrick Iglehart, Rm. 1140, 223-9109

Adjunct Faculty Office: Rm. 1224, 223-9207; 1321, 223-9224; 1329, 223-9226

Campus Mailboxes

Each faculty member will have a mailbox located in the duplication room of their primary
campus. If you do not have a mailbox at your primary campus contact the campus managers
office to have one created for you.

Class Rosters

Class Rosters are available to be viewed and/or printed on the ACC Faculty Online Services website
located at http://www.austincc.edu/ITdocs/WebAdvWeb/Faculty/webadvl.html You will use your

ACCeid to login to the site. If you experience any problems logging in contact the Help Desk at 223-
HELP(4357).

Desk Copies

Desk copies of adopted textbooks are provided by the publisher to instructors. Occasionally other
materials, such as instructor manuals or test banks, are also available. Instructors needing copies of
books they plan to use, or updated editions may contact the Department Chair's staff for assistance.

Eligibility Lists

Requirements for adjunct faculty to be included on an eligibility list for any subject are listed in the
Administrative Rules. Eligibility lists are created by the Department Chair using guidelines outlined in
the Administrative Rules. Questions regarding eligibility should be addressed to the Department Chair.
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Email
All ACC faculty and staff are provided an ACC email address by contacting the helpdesk at 223-

HELP(4357). ACC email is the primary form of communication between the Departments, Dean’s Office
and ACC Administration. You are required to regularly check your ACC email account. For additional
information regarding your email visit http://www.austincc.edu/helpdesk/email/index.html

FERPA (Family Educational Rights and Privacy Act)

Confidentiality

FERPA is a federal law passed by Congress in 1974 that protects the privacy of student
educational records. FERPA governs both the release of educational records as well as access to
these records. When a student who is younger than 18 attends a school beyond the high school
level (for instance, ACC’s dual credit students), these FERPA privacy rights extend to that
student. Generally, written permission from the student is required in order to release any
information from a student’s educational record, even when releasing that information to the
parent or guardian of the student.

In general, all student information must be treated as confidential; even public or “directory”
information such as a student’s name, address, or telephone number is subject to restriction on
an individual basis. Release of information contained in a student’s educational records without
the written consent of the person identified is in violation of FERPA.

Release of Information

Parents, relatives, spouses, and employers often apply a great deal of pressure on faculty
members to obtain information about grades, test scores, class schedules, or other confidential
information. You may never release student information to anyone other than the student - this
includes parents or guardians — without the written consent of the student.

Release of information by telephone should ONLY be made when you have positively identified
the person to whom you are speaking by asking a series of questions, the answers to which
would be known only by the student.

In no case should a student’s information be released by e-mail. There is no guarantee of
confidentiality when sending grades via e-mail. ACC would be held responsible if an
unauthorized third party gained access, in any manner, to a student’s educational record
through any electronic transmission method. A third party in this definition could be a parent or
guardian, boyfriend or girlfriend, spouse or roommate.

Only secure Web sites such as Blackboard are approved by FERPA for accessing grade
information.

Grades

The public posting of grades, whether by a student’s name, ACC student ID number, Social
Security number, or any portion of either number, without the student’s written permission, is a
violation of FERPA. Even with names obscured, numeric student identifiers are considered
personally identifiable information.

Notification of grades via a postcard also violates a student’s privacy.
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Letters of Recommendation

Letters of recommendation on behalf of a student that contain specific information from the
student’s educational record, such as grades or a student’s grade point average, are in violation
of FERPA unless the faculty member has received prior written permission from the student to
disclose that information. When you receive requests from students for letters of
recommendations, you should have the student sign a written authorization enabling you to
disclose such relevant information in the letter. Without written authorization, the letter should
not contain information from the student’s educational record that is protected by FERPA.

Guidelines
To avoid violations of FERPA, please:

° Do not at any time use the Social Security number, ACC student identification number, or
any portion of either number, in a public posting of grades. You must also change the
alphabetical listing order of students to avoid the ability to identify a student in the class
roster sequence.

. Do not ever link the name of a student with that student’s Social Security number or ACC
student ID number in any public manner.

. Do not leave graded tests or papers or other coursework in a stack for students to pick
up by sorting through the tests or papers or coursework of all students.

. Do not ask a student to help you distribute graded work to the other students in a class.

. Do not circulate as an attendance roster a printed class list with student name and
identification number or grades.

. Do not circulate a printed class list with student name and identification number or
grades as a means of verifying enrollment data.

. Do not discuss the progress of any student with anyone other than the student, including
a parent or guardian, without the consent of the student. You may, however, discuss
student progress with your department chair and your dean when necessary, since they
have a legitimate educational interest in student records when issues arise.

. Do not provide anyone with lists of students enrolled in your classes for any purpose.

. Do not provide anyone with student schedules. Do not assist anyone other than ACC
employees in finding a student on campus.

Because your job places you in a position of trust here at ACC, you play an integral part in
ensuring that student information and student educational records are handled properly.
Students have a right to expect that their academic records are being treated with all due care,
diligence, and respect. Please treat all student information with the greatest care.
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Helpdesk
For assistance with your computer hardware or software contact the helpdesk at 223-
HELP(4357) or submit an email request at http://www.austincc.edu/helpdesk/index.html

Instructional Loads and Overloads
Instructional load for full-time and adjunct faculty is defined in the Administrative Rules. Full-time

faculty are obligated to teach 15.0 LEH in the Fall and Spring Semesters. They are eligible to teach an
overload of 3.0 LEH per semester should they wish to do so. Full-time faculty wishing to teach more
than 18.0 LEH must have permission from the Dean.

Instructional load for adjunct faculty depends on their classification such as MSTA, Highest Priority to
Hire, etc. The Department Chair will determine eligibility for each adjunct faculty member and enter the
status on the e-staffing system. Occasionally shortage of available faculty makes it necessary to offer
adjunct faculty an overload. All overloads for adjunct faculty must be requested in writing to the Dean
by the Department Chair. The Dean will forward the request to the Executive Vice President for
Academic Affairs, who is responsible for approving the request.

Keys

You may obtain a Key Request form through Campus Police, your instructional area, or the Campus
Administrative offices. The form must be signed by the Supervisor and the Campus Manager. You may
then obtain a key from the Campus Police office. If you will not be returning to the Campus the
following semester, you must return your key to the Campus Police office at the end of the current
semester.

Mentoring

All new faculty, both full-time and adjuncts, shall be assigned a mentor during the faculty's first
semester at ACC. Any faculty member can request a mentor from the Department Chair. Likewise, the
Department Chair can, at his or her discretion, assign a mentor to any faculty member. Definition and
procedure is described in the Administrative Rules. http://www.austincc.edu/hr/profdev/mentoring.php

Office Hours
Full-time faculty must “schedule a minimum of five regularly scheduled office hours [per week],
and make an additional five office hours available to students by appointment [per week].” This
requirement applies to Fall and Spring Semesters, as well as to the Summer session in which full-
time teaching faculty are on a 10.5-month contract. Full-time faculty teaching overloads during
the Fall, Spring, or Summer Semesters are required to hold one office hour per week for each 3
LEH taught. In addition, for any faculty member who teaches a Distance Learning course, office
hours commensurate with the time that would have been spent in the classroom must be added
to the above. For example, a 3 LEH class that meets for two and a half hours a week during the
16-week semester requires two and a half hours of additional posted office hours per week
when it’s being taught as a Distance Learning class. The same 3 LEH class would meet for eight
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hours a week in a short summer session requires eight hours of commensurate office hours per
week when it’s being taught as a Distance Learning class.

Adjunct faculty must schedule one hour per week of office hours for each section taught. For
any adjunct faculty member who teaches a Distance Learning course, office hours
commensurate with the time that would have been spent in the classroom must be added to
the above. For example, a 3 LEH class that meets for two and a half hours a week during the 16-
week semester requires two and a half hours of additional posted office hours per week when
it’s being taught as a Distance Learning class. A 3 LEH class that meets for eight hours per week
in a short summer session requires eight hours of posted office hours per week when it’s being
taught as a Distance Learning class

Office hours, office location, instructor phone number and email address must all be publicized
to students through the course syllabus, the instructional web page, and the online course
schedule, and must be posted outside the office each semester. For information about how to
develop an instructional Web page, visit the Instructional Resources & Technology Web
Development page (http:/irt.austincc.edu/webdev /).

Parking

Parking permits are $10 per fiscal year and can be purchased in the Cashier's Office or by payroll
deduction. Once you pay for your permit or complete the form for payroll deduction, go to the Campus
Police Office to pick up your actual permit.

Petty Cash Reimbursement
Faculty who purchase items such as books, office supplies, and other miscellaneous items for the

department can be reimbursed through the petty cash system. Faculty should obtain permission from
the budget authority (Department Chair) before making the purchase. To obtain reimbursement, the
Petty Cash form must be completely filled out and the original receipt attached. Sales tax will not be
reimbursed. The budget authority and Dean must sign the form. Purchases of $30.00 or more must be
submitted to the Accounts Payable office at the Service Center. The reimbursement check will be
mailed to the purchaser. For purchases under $30.00 take your signed form with documentation to the
cashier’s office for payment. http://www3.austincc.edu/it/eforms/forms_int/BUSE.005.pdf

Professional Development
ACC requires that all faculty members participate in faculty development activities. Full-time faculty are

expected to complete 12 clock hours and adjunct faculty are expected to complete 4 clock hours.
Guidelines for Professional Development are available on the Faculty Development Office website.
http://www.austincc.edu/hr/profdev/

Syllabus

For assistance developing your syllabus contact your Department Chair. To view ACC Master Syllabus
requirements visit http://irt.austincc.edu/ids/SyllabusACC/msintro.html . You are required each

semester to submit your syllabi to the Department Chair’'s Administrative Assistant.

15


http://www3.austincc.edu/it/eforms/forms_int/BUSE.005.pdf
http://www.austincc.edu/hr/profdev/
http://irt.austincc.edu/ids/SyllabusACC/msIntro.html

Staffing

Classes will be assigned by the Department Chair using the e-staffing system Adjunct faculty will enter
their preferences into the system and the Department Chair will use the system to assign classes. It is
essential that all adjunct faculty meet the stated deadlines which are found on the e-staffing website. It
is the responsibility of each instructor to accept or reject the assigned schedule. If there is a problem
with the schedule, the instructor will contact the Chair's staff to work out the conflict.
https://www3.austincc.edu/afs/login.asp

Student Support and Success Systems

CYPRESS CREEK CAMPUS

Amber Kelly, Campus Dean of Students: Rm. 2114, 223-2012amberk@austincc.edu
Admissions and Records: 223-2022

Advising/Assessment/Counseling: 223-2010

Testing Center: Bldg. 2, rm. 2005, 223-2075

EASTVIEW CAMPUS

Yolanda Chapa, Campus Dean of Students: Rm. 2137, 223-5158, ymc@austincc.edu
Admissions and Records: 223-5150

Advising/Assessment/Counseling: 223-5188

Testing Center: Bldg. 2000, Rm. 2155, 223-5145

NORTHRIDGE CAMPUS

Louella Tate, Campus Dean of Students: Rm. 1112, 223-4721, Itate@austincc.edu
Admissions and Records: 223-4730

Advising: 223-4782

Assessment: 223-4807

Counseling: 223-4719

Testing Center: Bldg. 1000, Rm. 1123, 223-4735

PINNACLE CAMPUS

George Reyes, Campus Dean of Students, Rm. 224, 223-8007, rey@austincc.edu
Admissions and Records: 223-7120

Advising/Counseling: 223-8108

Assessment: 223-8189

Testing Center: Rm. 706, 223-8002

RIO GRANDE CAMPUS

Voncille Wright, Campus Dean of Students, Annex Rm. 4150, 223-3127, wright@austincc.edu
Admissions and Records: 223-3030

Advising: 223-3137

Assessment: 223-3139

Counseling: 223-3129

Testing Center: Main Building, Rm. 127, 223-3164
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RIVERSIDE CAMPUS

Virginia Murillo, Campus Dean of Students, Rm. G-8125, 223-6011, vmurillo@austincc.edu
Admissions and Records: 223-6020

Advising/Counseling: 223-6201

Assessment: 223-6015

Testing Center: Bldg. A., Rm. 1132, 223-6242

SOUTH AUSTIN CAMPUS

Magdalena de la Teja, Campus Dean of Students, Rm. 1105.1, 223-9154, mteja@austincc.edu
Admissions and Records: 223-9152, 223-9150

Advising/Counseling: 223-9140, 223-9141

Assessment: 223-9162

Testing Center: Rm. 1135, 223-9240

Substitute Teachers

If an instructor is planning to miss a class because of a conference or other approved absence, the
instructor is responsible for finding a substitute. Substitute pay is set during the budget approval
process and is currently $31.00 per hour. The instructor must provide the following information to the
Department Chair's staff so the proper paperwork can be completed to process payment to the
substitute: names of both instructors, days and times of class/es missed, and the reason for needing a
substitute.

Supplies

Basic classroom supplies such as chalk and dry erase markers are available from the Campus Manager's
office at each campus. All other supplies, such as pens, note pads, etc., can be requested through the
Department Chair's staff. Transparencies are available in the campus duplication centers or in the
Department Chair's offices, depending on the policy at each campus.

Travel

Limited funds are available in the Dean’s budget to reimburse faculty members for in-district (mileage)
and out-of-district travel. Funds for reimbursement will be disbursed on a first-come-first-served basis.
To make sure more faculty get opportunities to travel to conferences, Arts and Humanities limits each
request to $500.00. Requests to attend conferences should be made as early as possible using the
Request for Travel form http://wwws3.austincc.edu/it/eforms/forms_int/BUSE.004.pdf

In-District Travel

In-district travel (mileage) is reimbursed at a rate of $.585 per mile to full-time faculty who must
travel from campus to campus for the purpose of teaching classes or from campus to HBC to
attend required meetings or workshops. Mileage is never reimbursed from home to campus or
HBC, or vice versa. Monthly Mileage Reports forms are available online
http://www3.austincc.edu/it/eforms/forms_int/BUSE.010.pdf The form must be submitted to
the Dean at the end of each month. Totals less than $30.00 will be reimbursed from the

Cashier’s office on each campus, and totals more than $30.00 will be reimbursed by check
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mailed to the faculty member’s home. These funds are limited and it is possible that request
exceed the budget.

Out of District Travel

Funds for all workshops, conferences, etc., must be requested at least 10 workdays in advance
using the Request for Travel form. This  form is available at
http://www3.austincc.edu/it/eforms/forms_int/BUSE.004.pdf

The form must be completely filled out in order to be processed. Include a copy of the material

describing the reason for travel. Send the completed form and accompanying materials to the

Department Chair. The Department Chair will determine if the request is applicable to the
faculty member’s area of teaching. If deemed applicable, the request will be forwarded to the
Dean. The Dean will then make the decision of whether or not to fund the request. Please note
that no additional amount above the amount requested on the request form will be
reimbursed.

After the Dean approves the request, a confirmation copy will be sent to the requestor. Please
note that the district requires original receipts and materials for all expenses, except for per
diem meal costs.

e Airline Tickets — Best if purchased by you ahead of time. Although airlines promise that
a fare will be available for a month or more, the price is only good until the seats are
sold, which is often before your request makes it through the approval process. This
happens especially when a specific flight is priced through an airline. Please note that
any cost overruns on airline tickets will come out of the request for hotel and meals.

e Conference Registration — If you would like the Division to prepay your registration,
please send the following items with your request: a fully completed registration form,
the deadline for registration, mailing address, name of person or organization to whom
the check should be made out to, and a personal check for any meals or banquets you
are required to pay for in advance. Allow two weeks before a deadline for processing.

When your travel is completed you have 14 days to submit the following to the dean:

e A completed Out-of-district Travel Reimbursement Voucher
http://www3.austincc.edu/it/eforms/forms_int/BUSE.001.pdf

e Your original airline ticket (or boarding pass in the case of ticketless travel)

e Your original hotel bill

e All original receipts for ground travel (taxi, shuttle, etc.)

e A name badge or program from the conference (originals)

e A registration receipt (if you paid your own registration)

e Meal receipts if you received permission for actual expenses for meals.

If the total amount of your request was not approved, you need only turn in the receipts for the
items for which you will be reimbursed, along with proof of attendance.
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Voicemail

The Department Chair Administrative Assistant will request your voicemail to be activated. Once your
voice mail account has been set up, your voice mail password will be your mailbox number. Information
on changing vyour password, basic mailbox commands, etc., can be found at
http://www.austincc.edu/telecom/manuals/ciscoip phones.html

Withdrawals

Faculty-Initiated Withdrawals — Online Services

Faculty are able to withdraw students electronically using ACC Faculty Online. The Online Services menu
reflects an option for Instructor-initiated withdrawal. For assistance with online withdrawals
http://www.austincc.edu/ITdocs/WebAdvWeb/Faculty/webadv8.html

Withdrawals may be submitted anytime after the start of the course.

Reason Code: The withdrawal of any student requires you to choose a reason code from a drop
down menu on the system.

Withdrawal Deadline: Withdrawal deadlines are published in the academic calendar. Faculty
may not submit withdrawals after the published withdrawal deadline.

No Online Reinstatement: After a student has been withdrawn, faculty will not be able to
reinstate him through online services. As in the past, the reinstatement of any student must be
done by petition to the Registrar.

Print Withdrawal Page: Your class roster, available in Online Services, will reflect the
withdrawals you’ve made and show those students as ‘dropped’. We suggest that you print a
copy of the final roster once the withdrawal deadline has passed as this is your only record of
the students who have been dropped.

Paper Withdrawal Form: If you wish, you may still complete the paper withdrawal form instead
of using the online process.

Directions for Withdrawing Students Online

e Go to ACC Faculty Online Services

e Choose menu item Instructor Initiated Withdrawal

e Choose semester

e Choose class

e Check the name of the student to be withdrawn

e Choose reason code

e Click Submitand then click Okaywhen prompted to verify the student you are withdrawing.

e If you have additional students to withdraw, hit the back button to return to the roster and
repeat the process for each student you wish to withdraw.
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Instructional Deans

Dean Area

Applied Technologies, Multimedia

and Public Service
Arts and Humanities

Business Studies
Communications

Computer Studies & Advanced Technology

Health Sciences

Math and Science

Social and Behavioral Sciences

Continuing Education

Dean
Gary Hampton

Lyman Grant
Charles Quinn
Hazel Ward
Linda Smarzik

Eileen Klein
Executive Dean
David Fonken

Gaye Lynn Scott

Sandy Gaskin
Executive Dean

Instructional Support Dean

Campus Phone

RVS

RGC
PIN

EVC
SAC
EVC

NRG
RGC
HBC

223-6085

223-3352
223-8119
223-5015
223-9221
223-5766

223-4606
223-3770
223-7663

Fax
223-6414

223-3369
223-8230
223-5011
223-9230
223-5901

223-4641
223-3777
223-7030

E-mail
ghampton

Igrant
cquinn
hazelw
Ismarzik
eklein

fonken

gls
san

Library Services

Julie Todaro

Deans of Student Services

RGC

223-3085

223-3431

jtodaro

Dean, Student Services
Dean, Student Services
Dean, Student Services
Dean, Student Services
Dean, Student Services
Dean, Student Services
Dean, Student Services

Amber Kelley
Yolanda Chapa
Louella Tate

George Reyes
Voncille Wright
Virginia Murillo Fraire
Maggie de la Teja

CYP
EVC
NRG
PIN

RGC
RVS
SAC

Workforce Programs

223-2012
223-5158
223-4721
223-8007
223-3128
223-6019
223-9154

223-2130
223-5900
223-4899
223-8190
223-3408
223-6711
223-9174

amberk
ymc
ltate
rey
vwright
viraire
mteja

Department
Accounting

AC/Heating and Refrigeration

Allied Health Sciences

Architectural & Engineering Computer Aided

Design

Associate Degree Nursing

Automotive Technology

Building Construction Technology
Business and Technical Communications

Child Development
Commercial Music
Computer Studies
Criminal Justice
Culinary Arts
Dental Hygiene

Diagnostic Medical Imaging/Radiology
Diagnostic Medical Imaging/Sonography
Emergency Medical Professions

Electronics & Semiconductor Manufacturing

Financial Management

Department Chair
Reed Peoples
Max Landry

R. R. Espinosa
Doug Smith

Jeanie Ward

Mike Shoebroek
Warren Heatwole
David McMurrey
Gale Spear
Geoffrey Schulman
Mary Kohls

Gerald W. Hildebrand
Brian Hay

Renee Cornett
Rudy Garza
Regina Swearingen

Rebecca Brock, Interim
Chair

Hector Aguilar
Nick Sarantakes

Campus Phone

223-4757
223-6090
223-5911
223-4853

223-5787
223-6038
223-6084
223-4804
223-5201
223-4004
223-3185
223-2082
223-5173
223-5711
223-5817
223-5944
223-5918

223-6311
223-3271

Fax

223-4988
223-6313
223-5896
223-4311

223-5903
223-6414
223-6170
223-4661
223-5220
223-4001
223-3192
223-2081
223-5191
223-5906
223-5901
223-5895
223-5898

223-6761
223-3427

E-mail
rpeoples
Maxland
respinos
douglas

jeanward
mshoebro
heatwole
davidm
gales
gschulma
kohls
gwhil
bhay
rcornett
rudygarz
ginas
bbrock

haguilar
sarantak
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Department Department Chair Campus Phone Fax

Fire Protection Technology Paul Menches EVC 223-5180 223-5191
Health Information Technology Norma Mercado EVC 223-5928 223-5894
Health and Kinesiology Jamee Stewart NRG 223-4814 223-4661
Hospitality Management Virginia Lawrence EVC 223-5174 223-5191
Human Services/IPP Lynn Beaman RGC 223-3211 223-3406
International Business Frank Flauto HBC 223-7292 223-7297
Jewelry Richard Evans RVS 223-6088 223-6313
Land Surveying Technology/Geomatics Tony Ramirez NRG 223-4842 223-4311
Legal Assistant Duane Crowley RGC 223-3266 223-3427
Management Fred Baird RVS 223-6191 223-6712
Marketing Nick Sarantakes RGC 223-3271 223-3427
Medical Lab Technology Terry Kotrla EVC 223-5932 223-5897
Meeting and Event Planning Virginia Lawrence EVC 223-5174 223-5191
Music David Jones NRG 223-4779 223-4001
Occupational Therapy Assistant Carolyn Cantu EVC 223-5934 223-5897
Office Administration Jane Billingsley EVC 223-5480 223-5907
Pharmacy Technician Zachary Corbell EVC 223-5948 223-5895
Photography William Woodhull NRG 223-4180 223-4823
Physical Fitness Technology Pam Soto RVS 223-6040 223-6709
Physical Therapist Assistant Jana Israel EVC 223-5938 223-5897
Radio/Television/Film Deborah Hill NRG 223-4732 223-4001
Real Estate Nick Sarantakes RGC 223-3271 223-3427
Surgical Technology Pedro Barrera EVC 223-5804 223-5901
Travel and Tourism Virginia Lawrence EVC 223-5174 223-5191
Visual Communications Priscilla Wicker NRG 223-4210 223-4444
Vocational Nursing Pat Recek EVC 223-5779 223-5903
Welding William Bastas RVS 223-6444 223-6313
Department Department Chair Campus Phone Fax

Art Gary Webernick RGC 223-3265 223-3369
Behavioral Sciences Shirin Khosropour PIN 223-3057 223-8087
Biology Alice Sessions RGC 223-3320 223-3060
Biotechnology Linnea Fletcher EVC 223-5912 223-5899
Chemistry Madan Mohan RVS 223-6133 223-6769
Creative Writing, Interim Gail Folkins-Koehler RGC 223-3226 223-3369
Dance, Interim Kathy Hamrick RGC 223-3384 223-3406
Developmental Communications Dolores Segura RVS 223-6065 223-6683
Drama Shelby Brammer RGC 223-3240 223-3335
Education Instruction Giao Phan SAC 223-9204 223-9112
English/Journalism Judy Sanders RGC 223-3249 223-3406
English as a Second Language Mary Corredor SAC 223-9202 223-9112
Environmental Science and Technology George Staff NRG 223-4875 223-4641
Foreign Language Cathy Angell RGC 223-3340 223-3344
Government Glen Hunt NRG 223-4953 223-4310
History Al Purcell RGC 223-3398 223-3414

E-mail
pmenches
nmercado
jstewart
vlawrenc
Ibeaman
fflauto
revans
tramirez
dcrowley
fbaird
sarantak
kotrla
vlawrenc
dajones
ccantu2
jbillings
zcorbell
wwoodhul
psoto
jisrael
dhill
sarantak
pbarrera
vlawrenc
pwicker
patr
wbastas

E-mail
artweb
shirin
asession
linneaf
mohan
gfolkins
khamrick
dsegura
sbrammer
gphan
jsanders
mcorredo
gstaff
cangell

ghunt
apurcell
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Department Department Chair Campus Phone Fax E-mail

Honors Judy Sanders RGC 223-3249 223-3406 jsanders
Mathematics Constance Elko PIN 223-8005 223-8144  cbelko
Mexican American-Chicano Studies Mariano Diaz-Miranda RVS 223-6363 223-6362 marianod
Philosophy, Religion, and Humanities Matthew Daude RGC 223-3012 223-3369 mdaude
Laurents
Physical Sciences Paul Williams NRG 223-4824 223-4641  pwill
Social Sciences James Sondgeroth PIN 223-8135 223-8900 jason
Speech Jeffrey Stringer RVS 223-6797 223-6799  stringer
Course Credit Alternative/Course Credit Exchange (CCA/CCE)
Department (CCA/CCE) Assistant Campus Phone Fax E-mail
Department Chairs
Communications Andrea Clark CYP 223-2018 223-2046  andreac
Communications Julie Wauchope EVC 223-5155 223-5190 julie
Communications Mary Leonard NRG 223-4710 223-4898 mleo
Communications Cheryl Engle PIN 223-8016 223-8900 cengle
Communications Dorothy Martinez RGC 223-3353 223-3440  dmartine
Communications Marilyn Burke RVS 223-6069 223-6833  mburke
Communications Brian Yansky SAC 223-8117 223-9112  byansky
Mathematics Mike Huff CYP 223-2068 223-2061 mhuff
Mathematics Omar Rodriguez EVC 223-5793 223-5011  frodrigu
Mathematics Janet Bickman PIN 223-8116 223-8900 cbelko
Mathematics Steve Rodi RGC 223-3301 223-3406  srodi
Mathematics Don Lavigne NRG 223-4601 223-4641  dlavigne
Mathematics Irineu Glajar RVS 223-6071 223-6709 irieg
Mathematics Pedro Mota SAC 223-9219 223-9112 pmota
Arts and Humanities Devorah Feldman NRG 223-4014 223-4898  dfeldman
Arts and Humanities Barbara Lewis RVS 223-6062 223-6799 blewis
Communications Jesse Jackson NRG 223-4167 223-5190 jjackson
Communications Dorothy Barnett RGC 223-3236 223-3406  dbarnett
Communications Dori Wagner RVS 223-6132 223-6799  dori
Math and Sciences David Froehlich NRG 223-4894 223-4641  eohippus
Math and Sciences Saad Eways RGC 223-3219 223-3060 seways
Math and Sciences Ron Johns RVS 223-6002 223-6709 rjohns
Social and Behavioral Sciences Al Slivinske NRG 223-4765 223-4310  alslivin
Social and Behavioral Sciences Clint Davis RGC 223-3389 223-3406  cdavis
Social and Behavioral Sciences Dan Dydek RVS 223-6284 223-6799  dydek
Applied Tech. Multi-Media & Pub. Services Lynn Beaman RGC 223-3211 223-3406 Ibeaman
Health Sciences Pat Recek EVC 223-5779 223-5903 patr
Multi-departmental Bob Quigley CYP 223-2062 223-2061  bobquig
Multi-departmental Stacey Stover EVC 223-5165 223-5900  staceyt
Multi-departmental Vicki Payne PIN 223-8178 223-8900 vpayne
Multi-departmental Tasha Davis RREC 716-4530 716-4510 tdavis3
Multi-departmental Lisa Perez-Nichols SAC 223-9212 223-9112  Iperez
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