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Instructor:     Ann Palmer

Email:    apalmer@austincc.edu



M, W    11:15 AM -  12:15 PM

Web address: www.austincc.edu/apalmer

T,TH    10:30 AM - 11:30 AM 
Office Hours:    and conferences by appointment
Office Phone:   223-5172






Fax Number:     223-5190



Office Room Number:     EVC  2319

Home Phone:   474-6607 (from 8 AM to 10 PM)

M, W 1:30 – 2:50 PM (lecture)



EVC 3209(lecture)
Class Hours:    
M, W  3:00 – 3:55 PM (lab)

Classroom:    EVC 2304 (lab) 
	Prerequisite
	Nelson / Denny Test  (1 - 45)  or Computerized Placement Test  (0 - 38)
Compass (0 - 49)

	Credit
	Reading Fundamentals - 3-hour  course



	Text/ Materials


required
	Each student must purchase:

Groundwork for College Reading by Bill Broderick  & John Langan (Fourth Edition)

The American Heritage Dictionary,  pocket  size, college edition


	
	

	
	2 inch, 3 - ring binder and 5 dividers for the 3 - ring binder,
narrow rubber bands, small stapler, 3”x 5” white index cards ruled on one side, 3”x 5” colored index cards ruled on one side, flash drive 

	
	

	Course Description &


Methodology
	“Designed to improve vocabulary and ability to understand written material. Course work will be individualized to meet student needs. Required lab work will supplement class instruction. To exit the course, students must achieve at least seventh-grade reading level. Preparatory for Reading Skills Improvement, DEVR 0310. Repeatable up to nine credit hours” 

	
	

	Course Rationale
	Reading Fundamentals is the first course in a three-course sequence designed to prepare students to deal successfully with college-level reading. Students who have not passed the reading portion of the COMPASS or ASSET assessment must enroll and participate in a developmental reading course until they satisfy the Texas Success Initiative (TSI) reading requirement.

	
	

	Attendance /

Withdrawal
	Regular attendance is required. You are expected to arrive promptly.  Each class period is packed with new information and concepts. Missing even one session can make it difficult to succeed. Since attendance is so important, the following policy will be in effect to promote student success.  If you miss more than a week’s worth of classes (2 class or lab periods), you may be withdrawn for not progressing satisfactorily toward completion of course objectives.  A student who is not meeting course objectives may be withdrawn from the course at the discretion of the instructor. It is the student’s responsibility to consult with instructors and seek counseling services when course objectives cannot be met.
If you are dropped for lack of attendance, you may request reinstatement within 10 class days.  Reinstatement will be awarded only when a legitimate reason for missing classes has been substantiated and future attendance is assured. Doctors’ appointments, college instructor appointments, and make-up exams are not acceptable reasons to be absent.

It is the responsibility of each student to ensure that his or her name is removed from the roll should he or she decide to withdraw from the class.  The instructor does, however, reserve the right to drop a student should he or she feel it is necessary.  If a student decides to withdraw, he or she should also verify that the withdrawal is submitted before the Final Withdrawal Date.  The student is also strongly encouraged to retain their copy of the withdrawal form for their records.
Students who enroll for the third or subsequent time in a course taken since Fall, 2002, may be charged a higher tuition rate, for that course.
State law permits students to withdraw from no more than six courses during their entire undergraduate career at Texas public colleges or universities.  With certain exceptions, all course withdrawals automatically count towards this limit.  Details regarding this policy can be found in the ACC college catalog.



	Statement of Academic

Beliefs, Attitudes

and Values
	After completing this course, students will:
Value reading as a way to learn and study;

Respect independent thinking, diversity, and the individual’s right to hold differing opinions and values;

Appreciate critical reading as a means of maintaining a free society and will use reading as a tool for guarding their democratic rights;

Use their reading skills to participate in academic debate on issues of importance to the society and the world at large;

Exercise their critical reading skills to enhance their quality of life and to support their life-long learning.

	
	

	Outcomes

Early Intervention


	After completing this course, students will:
Connect readings to personal experience and prior knowledge.
Monitor the effectiveness of vocabulary and comprehension strategies and adjust them as needed.
Select and demonstrate study skills and methods that support reading to learn.
This class is participating in the EVC Early Intervention Program.  The goal of the Early Intervention program is for students, instructors and advisors/counselors to work together as a team to maximize student academic success.  This program allows for students to have access to additional support resources throughout the semester.  Each class is assigned a counselor or advisor for the students to use as needed. In an effort to maximize student success, students will be contacted by their counselor or advisor if they are missing class, if they are not performing well in class, or if they need access to additional resources.  The assigned advisor/counselor will be visiting the class early in the semester for introductions and to answer any question you may have.

	
	

	Objectives
	1.  The student will learn to use phonics to determine the correct pronunciation of words.

2.  The student will learn how to divide words into syllables and to use this knowledge in decoding words.

3.  The student will learn to use context clues to determine the meanings of unknown words.

4.  The student will learn to use structural clues to determine the meanings of unknown words.

5.  The student will learn the fundamentals of dictionary use.

6.  The student will learn a system for expanding his/her vocabulary.

7.

8.  The student will learn how to find the topic of a selection and how to locate the stated main ideas in paragraphs and longer selections.

9.  The student will lean how to identify transitional words in paragraphs.

10. The student will learn how to identify types of supporting details in paragraphs.

11.  The student will identify relationships between ideas.

12.  The student will demonstrate the ability to read fluently.



	
	

	Exit Criterion


	Our expectations of your progress in this class are high. The challenge of reading college textbooks is demanding and requires a reading proficiency beyond 12th grade level equivalent. Therefore, to exit of Reading Fundamentals DEVR 0300, you are required to achieve at least a seventh grade reading level and receive C in the course.

	
	

	Student and Instructional Services


	ACC strives to provide exemplary support to its students and offers a broad variety of opportunities and services.  Information on these services and support systems is available at:   http://www.austincc.edu/s4/
Links to many student services and other information can be found at: http://www.austincc.edu/current/
ACC Learning Labs provide free tutoring services to all ACC students currently enrolled in the course to be tutored.  The tutor schedule for each Learning Lab may be found at:  http://www.autincc.edu/tutor/students/tutoring.php
For help setting up your ACCeID, ACC Gmail, or ACC Blackboard, see a Learning Lab Technician at any ACC Learning Lab.



	
	

	Services for Students

with Disabilities
	Each ACC campus offers support services for students with documented disabilities.  Students with disabilities who need classroom, academic or other accommodations must request them through the Office for Students with Disabilities (OSD).   Students are encouraged to request accommodations when they register for courses or at least three weeks before the start of the semester, otherwise the provision of accommodations may be delayed.  
 

	
	Students who have received approval for accommodations from OSD for this course must provide the instructor with the ‘Notice of Approved Accommodations’ from OSD before accommodations will be provided.   Arrangements for academic accommodations can only be made after the instructor receives the ‘Notice of Approved Accommodations’ from the student.  
Additional information about the Office for Students with Disabilities is available at http://www.austincc.edu/support/osd/


	  
	

	TSI Requirements


	If you are taking this course to comply with the Texas Success Initiative (TSI) requirements **Texas law requires that:

1.       If you are not “continually in attendance,” and “making progress” in this course, you may be withdrawn from the course by your instructor.

2. If you withdraw yourself from this course or are withdrawn by your instructor, a TSI registration restriction will be placed on your record.

**If you are unsure whether or not this warning applies to you, see an ACC advisor immediately.



	
	


	Textbooks

	Textbooks are available at all ACC bookstores.

Supplies and textbooks need to be purchased by the third day of instruction.

	Class Rules
	1.
All assignments need to be on three - hole punched, 8.5”x 11” paper with no ragged edges.
2.
A formal heading is required on all assignments including:

Your first and last name

Your instructor’s name

Synonym number

Pages of the assignment

Date due

3.
Keep and file all graded and returned assignments in your 3-ring binder.

4.
Bring your textbook and binder to class each day.

5.
You may miss only 1 week (2 lectures and/or 2 labs) of classes. Make-up work will be discussed before or after class, not during class times.
6.
Ten points will be subtracted for late homework if a student is absent and doesn’t call and receive an excused absence.

7.
Cell phones, pagers and other electronic devices should be silenced and put away during class time. Ten points will be subtracted from a student’s daily homework if his/her electronic device rings during class.
8. 
If students are absent, they need to turn in assignments that are due the next class period after they return.  For example, if a student is absent on Wednesday, he or she needs to turn in the late assignments by the following Wednesday.

9. If students are more than 10 minutes late or have an unexcused absence, ten points will be subtracted from their attendance grade each time they are late or absent.

	
	

	Grading Criteria
	You have enrolled in a three-hour course and a one hour lab. You will receive one letter grade (A, B, C, D, F) for the course and the lab.

A
100 - 90

B
89 - 80

C
79 - 70

D
69 - 60

F
59 and below

	
	

	In Progress (IP) Grades
	IP Grade - Reserved for students in Developmental Education courses. “In Progress” (IP) may be awarded to students who have been diagnosed as having severe deficiencies in the basic skills at the beginning of the semester and who, despite having made progress, have not met all course objectives by the end of the semester. The IP grade counts toward the student’s semester hour load but carries no grade points or credit toward graduation. However, students must reenroll in the course to continue their learning in the subsequent semester.

	
	

	Incomplete Grades
	The grade of “I” (for incomplete) may be given by an instructor for a course in which a student was unable to complete all of the objectives for a passing grade. A grade of “I” cannot be carried beyond the established date in the following semester or session. The completion date is determined by the instructor, but may not be later than two weeks prior to the end of the semester. The completion date is determined by the instructor but may not be later than the final deadline for withdrawal in the subsequent semester.


	Grade Averages
	Grades are averaged from the following four sources:

1.
Daily grades - 40%


Homework assignments 


Computer tutorial assignments

2.
Comprehensive exams - 35%


Textbook tests


Computer tests

3.
Departmental final - 15%

4.   Attendance – 10%

	
	

	Scholastic Dishonesty
	Students are expected to follow appropriate guidelines for academic performance by doing their own work except when collaborating on group assignments. They need to credit material from other authors and sources adequately. Cheating or misrepresenting the work of others as your own will result in an “F” on the assignment. If you do not know how to credit sources, please inform your instructor.

Prohibited acts include those related to academic integrity. 1) Academic work submitted by students shall be the result of their own thought, research, or self-expression. For purposes of these regulations, academic work is defined as, but not limited to exams and quizzes, whether taken electronically or on paper; projects, either individual or group; papers; classroom presentations; and homework. 2) When students borrow ideas, wording, or organization from another source, they shall reference that information in an appropriate manner. 

Penalties for scholastic dishonesty may range from a failing grade on a particular test or assignment to dismissal from the course depending upon the specific circumstances. See the Student Standards of Conduct and Disciplinary Process and other policies at http://www.austincc.edu/current/needtoknow .


	
	

	Student Rights and Responsibilities
	Each student is strongly encouraged to participate in class. In any classroom situation that includes discussion and critical thinking, there are many differing viewpoints. These differences enhance the learning experience and create an atmosphere in which students and instructors alike will be encouraged to think and learn. On sensitive and controversial topics, students may sometimes disagree not only with each other but also with the instructor. It is expected that faculty and students will respect all the views expressed in classroom discussions.

	
	

	Student Discipline


Policy

Safety Statement
Use of ACC Mail

Testing Center Policy


	Students at the College have the rights accorded by the Constitution to freedom of speech, peaceful assembly, petition, and association. These rights carry with them the responsibility to accord the same rights to others in the College community and not to interfere with or disrupt the educational process. As willing partners in learning, students must comply with College rules and procedures.

Enrollment in the College indicates acceptance of the rules set forth in this policy, which is administered through the office of the Campus Dean of Student Services. Due process, through an investigation and appeal process, is assured to any student involved in disciplinary action.

Austin Community College is committed to providing a safe and healthy environment for study and work. You are expected to learn and comply with ACC environmental, health and safety procedures and agree to follow ACC safety policies. Additional information on these can be found at http://www.austincc.edu/ehs. Because some health and safety circumstances are beyond our control, we ask that you become familiar with the Emergency Procedures poster and Campus Safety Plan map in each classroom. Additional information about emergency procedures and how to sign up for ACC Emergency Alerts to be notified in the event of a serious emergency can be found at http://www.austincc.edu/emergency/.

Please note, you are expected to conduct yourself professionally with respect and courtesy to all. Anyone who thoughtlessly or intentionally jeopardizes the health or safety of another individual will be dismissed from the day’s activity, may be withdrawn from the class, and/or barred from attending future activities.

You are expected to conduct yourself professionally with respect and courtesy to all. Anyone who thoughtlessly or intentionally jeopardizes the health or safety of another individual will be immediately dismissed from the day’s activity, may be withdrawn from the class, and/or barred from attending future activities. 

All College e-mail communication to students will be sent solely to the student’s ACCmail account, with the expectation that such communications will be read in a timely fashion. ACC will send important information and will notify you of any college related emergencies using this account.  Students should only expect to receive email communication from their instructor using this account.  Likewise, students should use their ACCmail account when communicating with instructors and staff.  Instructions for activating an ACCmail account can be found at http://www.austincc.edu/accmail/index.php.

Under certain circumstances, an instructor may have students take an examination in a testing center.  Students using the Academic Testing Center must govern themselves according to the Student Guide for Use of ACC Testing Centers and should read the entire guide before going to take the exam.  To request an exam, one must have:

· ACC Photo ID
· Course Abbreviation (e.g., ENGL)

· Course Number (e.g.,1301)

· Course Synonym (e.g., 10123)

· Course Section (e.g., 005)

· Instructor's Name

Do NOT bring cell phones to the Testing Center.  Having your cell phone in the testing room, regardless of whether it is on or off, will revoke your testing privileges for the remainder of the semester.  ACC Testing Center policies can be found at http://www.austincc.edu/testctr/



COURSE OUTLINE
PART I:  Groundwork for College Reading

The first and second sections of your textbook contain 14 chapters explaining specific skills good readers apply when reading college textbooks.  Depending upon the initial assessments, the assignments will be individualized and not all students will be doing the same chapters.
Note:
This syllabus may be changed during the semester depending upon the abilities and interests of the students. The supplementary readings and exercises are based on short stories.
	CONCEPTS  /  ASSIGNMENTS
	COMPUTER TUTORIAL

	Part I 

	Chapter 1 Consonants (as determined by initial assessment)

	 FORMCHECKBOX 
  Exercises and Selection


	 FORMCHECKBOX 
  Groundwork, Weaver


 FORMCHECKBOX 
  Internet

	Chapter 2 Vowels (as determined by initial assessment)

	 FORMCHECKBOX 
  Exercises and Selection



 FORMCHECKBOX 
  Supplementary Reading
	 FORMCHECKBOX 
  Groundwork ,Weaver


 FORMCHECKBOX 
  Internet


	Chapter 3 Syllables (as determined by initial assessment)

	 FORMCHECKBOX 
  Exercises and Selection
 FORMCHECKBOX 
  Supplementary Reading
	 FORMCHECKBOX 
  Groundwork, Weaver


 FORMCHECKBOX 
  Internet


	Chapter 4 Word Parts

	 FORMCHECKBOX 
  Exercises and Selection

 FORMCHECKBOX 
  Supplementary Reading
	 FORMCHECKBOX 
  Groundwork, Weaver


 FORMCHECKBOX 
  Internet
 FORMCHECKBOX 
  LEXIA

	Part II 
	

	Ch. 2 Dictionary Use
	

	 FORMCHECKBOX 
  Exercises and Selection


 FORMCHECKBOX 
  Supplementary Reading
	 FORMCHECKBOX 
  Groundwork ,Weaver


 FORMCHECKBOX 
  Internet
 FORMCHECKBOX 
  LEXIA

	Chapter 3 Vocabulary in Context

	 FORMCHECKBOX 
  Exercises and Selection


 FORMCHECKBOX 
  Supplementary Reading
	 FORMCHECKBOX 
  Groundwork, Weaver


 FORMCHECKBOX 
  Internet
 FORMCHECKBOX 
  LEXIA

	Chapter 4 Main Ideas

	 FORMCHECKBOX 
  Exercises and Selection


 FORMCHECKBOX 
  Supplementary Reading
	 FORMCHECKBOX 
  Groundwork, Weaver


 FORMCHECKBOX 
  Internet
 FORMCHECKBOX 
  LEXIA

	Chapter 5 Supporting Details

	 FORMCHECKBOX 
  Exercises and Selection


 FORMCHECKBOX 
  Supplementary Reading
	 FORMCHECKBOX 
  Groundwork, Weaver


 FORMCHECKBOX 
  Internet
 FORMCHECKBOX 
  LEXIA

	Chapter 6 Finding Main Ideas

	 FORMCHECKBOX 
  Exercises and Selection


 FORMCHECKBOX 
  Supplementary Reading
	 FORMCHECKBOX 
  Groundwork, Weaver


 FORMCHECKBOX 
  Internet
 FORMCHECKBOX 
  LEXIA

	Chapter 7 Signal Words I

	 FORMCHECKBOX 
  Exercises and Selection


 FORMCHECKBOX 
  Supplementary Reading
	 FORMCHECKBOX 
  Groundwork, Weaver


 FORMCHECKBOX 
  Internet
 FORMCHECKBOX 
  LEXIA

	Chapter 8 Signal Words II

	 FORMCHECKBOX 
  Exercises and Selection


 FORMCHECKBOX 
  Supplementary Reading
	 FORMCHECKBOX 
  Groundwork, Weaver


 FORMCHECKBOX 
  Internet
 FORMCHECKBOX 
  LEXIA

	Chapter 9 Inferences
	

	 FORMCHECKBOX 
  Exercises and Selection


 FORMCHECKBOX 
  Supplementary Reading
	 FORMCHECKBOX 
  Groundwork, Weaver


 FORMCHECKBOX 
  Internet

 FORMCHECKBOX 
  LEXIA

	Chapter 10 The Basics of Argument
	

	 FORMCHECKBOX 
  Review and Final Assessment
	 FORMCHECKBOX 
  Groundwork, Weaver


 FORMCHECKBOX 
  Internet


MASTERY TESTS 

Your textbook contains mastery tests for the reading skills presented in the chapters.

These tests will be assigned when they are needed.
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