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ACC Biotechnology Department Meeting
August 22nd, 2012
EVC 9332, building 9000
4:00pm 

Minutes

Attending: Steven Spurlock, Evelyn Goss, Linnea Fletcher, Sulatha Dwarakanath, Shelley O’Grady, Samantha Croft, Keqin Gregg, Patricia Phelps
1. ACC Biotechnology Requirements and SACs Requirements 

a. Student Evaluations EVERY SEMESTER

Instructors must check for a mail box at every campus they teach a class.  Check regularly as student surveys are sent out every semester

b. Turn in final grades on time

Instructors that are sharing a course should both log-in and verify they have submitted all grades; students must receive a letter grade  

c. Office hours posted at Lighthouse

Instructions are at https

HYPERLINK "https://sites.google.com/a/austincc.edu/internalbiotech/home/lighthouse-tutorial---required"://
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d. Turn in first day handouts to Steve --if this is BIOL 1414 or BIOL 1415--Steve will send a copy to Biology adm assistant.
Steven Spurlock needs both a hardcopy for SACS and a softcopy for Dissemination duties.  

e. Performance Evaluation must be reviewed with students first week of the course

Instructors should review evaluation with students in the 1st week so students know what to expect. Then fill out evaluation later in semester.  Send hand copies to Steven Spurlock and grades with names to Patricia Phelps at pphelps

HYPERLINK "mailto:pphelps@austincc.edu"@

HYPERLINK "mailto:pphelps@austincc.edu"austincc
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f. Portfolios are due for Biotechnology Department (same format as Biology)

All Biotech Faculty should submit your portfolios to Biology.  Instructions are at:

https
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g. Student self evaluation being developed by Shelley OGrady and Linnea Fletcher

2. Biotechnology Department Items

a. Review budget concerns

Evelyn Goss should notify before expenditure of any funds on projects.  No research on labs should be done without budget approval.  All course changes must be sent to Evelyn so that budget modifications can be allotted.  

b. Open laboratory schedule

i. EVC Open Lab T 6:00pm – 9:00pm 9101, RRC Open Lab TH 11:30am to 2:30pm 

ii. Faculty should schedule office hours during open lab time if assigned 

c. Common rubrics for the program

Located at:

https
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d. Faculty and student manuals

Linnea Fletcher and Steven Spurlock are working on updated the manuals.  

www.austincc.edu/biotech for additional information, or contact Steven Spurlock at 512-   223-5915 or sspulock@austincc.edu 



