	ACC Meeting Name:  Administrative Services Council 
Approved 10/19/2006


	Date: 
	September 21, 2006
	Time:  
	1:30 p.m.

	Chair: 

	Ben Ferrell
	Location:
	SVC, Rm. 168

	Attendees:
	

	The meeting was called to order at 1:30 p.m. by Ben Ferrell, with the following members present:  Bill Mullane, Gilbert Rodriquez, Jerry North, Becky Cole, Linda Morrison, Cary Sowell, David Borden, Lisa Buck, Imad Mouchayleh, Judy Van Cleve, and Bobetta Burns for Gerry Tucker.
Adj. Faculty and SGA:  John Herndon
Also attending: Joe Winer and Phyllis Kalz, Business Services staff. 

	Minutes

	

	Agenda Item:
	Minutes – June 15, 2006
	Presenter:
	

	Discussion:
	 

	Minutes were approved.

	Decision/Actions:
	Phyllis will post to ASC web site.

	

	Follow-Up Items
	 
	Person responsible
	Deadline

	· Post to web.
	Phyllis Kalz
	

	Agenda Item:
	New Members
	Presenter:
	Ben Ferrell

	Discussion:
	John Herndon was in attendance representing Adjunct Faculty Association.  Bobetta Burns was present for Gerry Tucker who could not attend.

	Decision/Actions:
	n/a

	Follow-up Items
	Person responsible
	Deadline

	· 
	n/a
	

	Agenda Item: 
	Ad Hoc Committee Reports
	Presenter: 
	Various Committee Chairs

	Discussion:
	Educational Incentive Committee:  Presented by Bobetta Burns

	The committee will be recommending that for every degree you receive during employment you will receive a 2% increase.  Same for entering employment.  If you are applying for a position which requires an associate degree and you have a bachelor degree, you would be placed 2% higher at hiring.  The ASC showed concern that the college would be deviating from the market based compensation study in the placement aspect.  The ASC sent back its concerns to the committee.  



	Discussion:
	Progressive Discipline Committee: Presented by David Borden

	The committee is made up of a classified employee, a professional / technical employee and an administrator.  This administrative rule applies to non-faculty staffing employees.  Our committee goal is to simplify and clarify the process.  We referenced F-8 Board Policy which has a progressive discipline outline within its policy.  
 

	Discussion:
	Disaster Planning Committee: Presented by Becky Cole

	Discussion:  The committee covered many issues that would confront us during a major disaster.  The documented plan is almost completed.  The plan utilizes a primary and secondary response team, implements a system to integrate into other response systems, have identified emergency operation areas at SVC, HBC and CYP.  We are now hooked up with the Travis County / City of Austin Emergency Radio System.  This will be our back-up if we lose communication services – internet, phones, electricity. 

	End of Committee Reports

	Agenda Item:
	ACC Hazardous Waste Management Program: Guideline/Procedure
	Presenter:
	Becky Cole

	Discussion:
	

	This rule comes from the EHS Task Force. It will be attached to the Management Safety Statement AR# 3.03.006 as a Guideline/Procedure.  Comments are requested to be sent to Becky Cole electronically.  A majority of the rule cannot be altered because of the Federal, State and City regulations.  

	Decisions/Actions:
	ASC approved distribution to Association Presidents for shared governance purposes. Comments to Becky Cole.

	

	Follow-up Items  Becky will bring comments back to the next ASC meeting.
	Person responsible
	Deadline

	·  
	Phyllis will distribute 
	

	Agenda Item:
	ACC Bloodborne Pathogen Exposure Control Plan
	Presenter:
	Becky Cole

	Discussion:
	These procedures will be attached to the Management Safety Statement AR# 3.03.006.  After some discussion the ASC approved distribution to Association Presidents for shared governance purposes. 

	Decisions/Actions:
	ASC approved distribution to Association Presidents for shared governance purposes.  Comments to Becky Cole.

	Follow-up Items  Becky will bring comments back to the next ASC meeting
	Person responsible
	Deadline

	·  
	Phyllis will distribute
	

	Agenda Item:
	Criminal History Records (new) 
	Presenter:
	Bobetta Burns / Judy Van Cleve

	Discussion:
	The Criminal History Records Committee reported that they need to study this further and it will be taken back to the committee for further discussion / revision.  It was suggested that the place for this process is during the employment process.  

	Decisions/Actions:
	This will go back to the original committee for revisions.  Gerry Tucker will incorporate changes and bring back the rule for ASC review.

	

	Follow-up Items  
	Person responsible
	Deadline

	·  
	Gerry Tucker
	

	Agenda Item:
	Non-Accrued Leave; Leave; Leave Without Pay; Compensatory Time (Prof/Tech Employees)
	Presenter:
	Bobetta Burns

	Discussion:
	It was requested that these rules be reviewed with comments being returned to Gerry Tucker within a week’s time.  Phyllis will email these documents to members for their ease in making comments.  

	Decisions/Actions:
	Gerry Tucker will bring these rules back to the ASC in October with comments.  

	

	Follow-up Items  
	Person responsible
	Deadline

	·  
	
	

	
	
	


	Other Information

	
	

	Next Meeting Date:
	October 19, 2006

	Time:
	1:30 p.m.-3:00 p.m.

	Location:
	SVC, Room 168
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