DRAFT: 10/25/2010

ACC Meeting Name:  Administrative Services Council
Date:

October 21, 2010



Time:

1:30 pm

Chair:

Gerry Tucker for Ben Ferrell


Location:
HBC, Rm 201
Attendees:  Imad Mouchayleh, Neil Vickers, Nicole Bell, Stan Gunn, Rebecca Francis, Richard Cutler, Anthony Owens, Bel Smith, Gerry Tucker, Julie Todaro,  Linda Welsh.
Adjunct Faculty Present:  Richard Cutler
Student Government Association Present:  Monica Jones
Also attending: Phyllis Kalz, Joe Winer
AGENDA

Approval of Agenda for October 21, 2010:  Approved.
MINUTES
Agenda Item:
Minutes – September 16, 2010


Presenter:
Discussion:

Approved.  
Decision/Actions:
Minutes approved with insertion of Linda Welsh, attendance. 

Follow-Up Items:
Phyllis will post to ASC web.

Person Responsible
Phyllis Kalz
Committee Reports / Other
Other:
 Election of Co-Chair



Presenter:  Gerry Tucker
Discussion:   Linda Welsh was nominated as Co-Chair for the FY11 ASC.
Decision/Actions:   A motion was made to nominate Linda Welsh as Co-Chair of the FY11 ASC.  Approved.  
Agenda Items

Agenda Item:
Faculty Agreement G/P


Presenter:  Gerry Tucker


AR# 4.03.003
Discussion:
First Review.  #5: Add “or the appropriate vice president” since not all have executive vice president as next level authorization. #7: Clarification of contract time periods.
Action:   
AR# 4.03.003 Faculty Agreement was approved with the approved changes to be posted to the ASC web and distributed to association presidents requesting comments.
Follow-up: 
Phyllis will post to web.
Agenda Item:
Personnel Actions


Presenter:  Gerry Tucker


AR# 6.01.002 Rule
Discussion:
First Review.  A value statement was presented and approved. A comma will be struck from the last sentence.
Action:   
AR# 6.01.002 Personnel Actions was approved with above changes to be posted to the ASC web and distributed to association presidents requesting comments.
Follow-up:  
Phyllis will post to web.
Agenda Item:
Posting of Position Openings

Presenter:  Gerry Tucker


AR# 6.03.001 Rule
Discussion:
 First Review. A value statement was added to the rule.  Changes were made to this rule to clarify electronic process.  EEOC will be reflected in the value statement.
Action:   
AR# 6.03.001 Posting of Position Openings was approved with above changes to be posted to the ASC web and distributed to association presidents requesting comments. 
Follow-up:  
Phyllis will post to web.
Agenda Item:
Classification of Non-Faculty Positions
Presenter:  Gerry Tucker


AR# 6.05.005 Rule
Discussion:
First Review.  A value statement was added.  Line 19: “similar positions with similar responsibilities” will be added to language.  Lines 17-19: These will be moved to Line 11 and become part of the Value Statement.  Line 21: Delete.   Line 29: The Office of Human Resources shall recommend the appropriate pay grade based on a review of the duties and responsibilities of the position. Line 32: The language “highest level administrator” was questioned.    That wording will be left as is, and HR will review it.  Line  32: “…required on all requests for re-evaluation.”  Delete “re-“.  
Action:   
AR# 6.05.005 Classification of Non-Faculty Positions was approved with above changes to be posted to the ASC web and distributed to association presidents requesting comments.
Follow-up:  
Phyllis will post to web.
Agenda Item:
Termination of Annual Contract Employees
Presenter:  Gerry Tucker


AR# 6.08.001

Discussion:
 First Review.  Title to be changed to: Termination of FT Faculty Employees.  Board Policy updated to reflect change.  Value Statement needs boiler plate language and wording is needing change.  Linda Welsh will work on this value statement.  Take out line 9 (through “Trustees”), replace with “Any full-time faculty may be terminated …”.  Line 15 – Moral turpitude – this phrase needs changing.
Action:   Linda Welsh to work on Value Statement.  Julie Todaro and Imad Mouchayleh to work on language for the phrase #3. Moral turpitude.  This rule will be brought back, with changes, to the next ASC meeting.
Follow-up:  Will be brought back for November meeting.
Agenda Item:
Termination of Non-Contractual Employees
Presenter:  Gerry Tucker


AR# 6.08.002
Discussion:
First Review.   Line #3: Administrative rule title was discussed and agreed to change to “Termination of Non-faculty Employees”   Line #7: First sentence in Value Statement will be moved.  Linda Welsh will work on value statement.  Line #15: “College employees” will be struck from the sentence.  Line #28: 2. Chain of command needs to be reviewed. 
Action:

AR# 6.08.002 will be reviewed and changes made.  Will be brought back to next meeting.
Follow-up: 
Agenda Item:
Transfer/Reassignment of Employee
Presenter:  Gerry Tucker


AR# 6.08.004
Discussion:
First Review.  Determined the value statement needs to be reviewed.  Linda Welsh will work on that.   Discussion on the recommendation to change title of rule to read Transfer/Reassignment of Non-Faculty Employees.
Action:

This rule will be brought back, with changes, to the next ASC meeting.
Follow-up: 
Agenda Item:
Employee Orientation


Presenter:  Gerry Tucker


AR# 6.09.002
Discussion:
First Review.  Boiler plate language is needed in Value Statement.  Line 21 needs clarification. 
Action:

Gerry Tucker will send out to ASC members.
Follow-up: 
Agenda Item:
Travel Rule and G/P

Presenter: Neil Vickers


AR# 7.03.001
Discussion:
2nd Review.  A comment was received from EHS and incorporated into the guidelines/procedures.  Both rule and g/p were approved to send forward requesting approval from the President’s Office.
Action:

Phyllis will ready and send to President’s Office.
Follow-up: 
Other Information

1.  It is requested that we add one additional Classified Employee Representative to the ASC.  Motion approved.
2.  SGA requested one additional representative.  Motion was approved to request one additional SGA representative.  Approval of stipend for SGA representative will be requested of President’s office.
Adjourned:  2:48 PM  
Next Meeting Date:
October 21, 2010
Time:


1:30 – 3:00 pm



Location:  HBC, Rm 201
