Draft: 12/6/2011

ACC Meeting Name:  Administrative Services Council
Date:

December 6, 2011



Time:

1:30 pm

Chair:

Neil Vickers




Location:
HBC, Rm 502
Attendees:   Sam Echevarria-Cruz, Anthony Owens, Becky Cole, Gerry Tucker, Gloria Dove-Owens, Imad Mouchayleh, Kathy James, Linda Welsh, Neil Vickers, Paula Ribeiro, Stan Gunn, Michael C. Wade, Lynn Dixon, Silas Griggs

Adjunct Faculty Present:  None
Student Government Association Present:  Michael C. Wade
Also attending: Phyllis Kalz, Joe Winer, Business Services
Committee Reports / Other
Other:
Minutes 






Discussion:
No comments or changes requested on minutes from October 18, 2011


Decision/Actions:  Minutes approved as submitted.

Follow-Up Items:  Phyllis will post to web. 


Person Responsible   Phyllis Kalz

Agenda Items

Agenda Item:  
Grants AR# 3.01.004



Presenter:   Neil Vickers
Discussion:     Copies not ready for distribution.
Action:    Phyllis will send via email and request ASC vote to post to web for distribution.
Follow-up:     Phyllis to follow-up with council vote and post to web and distribute to association presidents if approved by ASC council members.
Agenda Item:
Collection, Custody and 



Presenter:   Neil Vickers


Disbursement of College Funds  AR# 5.03.004
Discussion:
Copies not ready for distribution.    
Action:
    Phyllis will send via email and request ASC vote to post to web for distribution.

Follow-up:    Phyllis to follow-up with council vote and post to web and distribute to association presidents if approved by ASC council members.
Agenda Item:
Smoke Free Environment AR# 6.11.001

Presenter:   Gerry Tucker
Discussion:
The ASC was reminded that the Board of Trustees have already approved a policy. The majority of comments received were on issues of who will carry out the actual enforcement of the infraction. The SSC sent the ASC comments and these comments are posted on the ASC web site.   Any action taken for an infraction by an ACC employee will be handled through the administrative rules on progressive discipline.  Any action taken for an infraction by an ACC student will be through the Dean of Students office.  Several scenarios were discussed regarding progressive discipline leading up to termination, but it was pointed out this would be a very unlikely situation. 
Action:
    A motion to approve the Smoke Free Environment Rule and Guidelines/Procedures as submitted to the ASC was approved with one abstention (Sam Echevarria-Cruz).

Follow-up:    Phyllis will prepare final copy and send to President’s office requesting approval. 
Agenda Item: 
Ethics AR# 6.11.001



Presenter:  Gerry Tucker
Discussion:
This is 2nd review for the rule and guidelines/procedures.  No comments were received on posted draft.  
Action:   A motion to approve Ethics Rule and Guidelines/Procedures as submitted to the ASC was approved unanimously for posting to the ASC web requesting comments from associations.
Follow-up:   Phyllis will prepare final copy and post to web. 
Agenda Item: 
Institutional Memberships 


Presenter:  Neil Vickers
Discussion:
Discussion took place on Institutional Memberships regarding the proposal of a subcommittee to review Institutional Memberships and bring forward to the ASC.  Julie Todaro, Linda Welsh, Mary Hensley expressed an interest in membership for this subcommittee.  
Action:   
Follow-up:  
Agenda Item: 
Posting of Position Openings AR# 6.03.001
Presenter:  Gerry Tucker
Discussion:
This rule is being reviewed in accordance with the three-year review cycle.  ACC is required by law to post the position openings. After discussion on minor updates to this rule, a motion was approved for posting the draft to the web requesting comments and distribution to association presidents. 
Action:  The ASC approved the motion to post the draft to the ASC draft web site requesting comments and also send to association presidents requesting comments.
Follow-up:  Phyllis will post to web and distribute to association presidents. 
Agenda Item: 
Employee Orientation
AR# 6.09.002

Presenter:  Gerry Tucker
Discussion:  Being reviewed for the three year review process.  A Value Statement was added.  A section on Responsibilities was added.  
Action:   These suggested changes will be incorporated into the rule and then the rule will be brought back to the ASC in February 2012. 
Follow-up:  Joe Winer will work on the Value Statement and other changes requested.
Agenda Item:  
Retirement AR# 6.09.003


Presenter:  Gerry Tucker
Discussion:
Being reviewed for the three year review process.  Minor changes were suggested and a motion to approve as a draft to post to the web and distribute to association presidents requesting comments was unanimously approved.
Action:

 Phyllis will post to the ASC web site and send to association presidents requesting comments.  
Follow-up:
This will be brought back to ASC in February.  
Agenda Item:
Educational Recognition Award AR# 6.09.006
Presenter: Gerry Tucker

Discussion:
Presented as a pro forma document during three year review process.  Two minor changes.  A motion was made to accept this as a pro forma document, approve and send to the President’s office for signature approval.

Action:  Phyllis will prepare and send to President’s office.

Follow-up: 
Agenda Item:
Records Management Program AR# 3.03.014
Presenter:  Gerry Tucker

Discussion:  Administration has asked legal counsel for a definition of academic records because we need to share with Faculty what they do with academic records.
Action:  Gerry Tucker has requested this be placed on the February 2012 meeting agenda.  Both the rule and guidelines/procedures will be brought back.
Other Information
Adjourned:  3:01 PM  
Next Meeting Date:
February 14, 2012
Time:


1:30 – 3:00 pm



Location:  HBC, Rm 502
