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ACCOUNTING 2386 - 2388

INTERNSHIP

Spring 2012
Syn 43097
INSTRUCTOR:

W. Brian Voss




OFFICE:

EVC 8311.6

OFFICE PHONE:
223-5835

OFFICE HOURS:
MW 3:30 – 4:30pm  



CLASS TIME:
4:10 – 5:25
DAY:

MW



ROOM:

EVC 8341
COURSE DESCRIPTION:

The accounting internship program at ACC is designed to provide an external capstone experience for accounting students, regardless of the degree plan they are completing. You should be in your last semester of coursework for your degree unless you have received special permission to register for this course.

COURSE OBJECTIVES:

· Provide students exposure to the practice of accounting in the business area in which they have expressed an interest

· Provide students with an opportunity to apply the knowledge and skills they have acquired

· Provide students with an opportunity to enhance their academic education through real world experience

EXPECTATIONS:

· Interns are expected to work a minimum of 192 hours during the semester (e.g. 12 hours per week for 16 weeks). The scheduling of work hours and compensation arrangements are best done by the intern and sponsoring company.

· The sponsoring company should designate a supervisor who will be asked to complete an evaluation of the student intern's performance as well as meet with the faculty coordinator on-site, at the convenience of the supervisor.

· Each intern should keep an ongoing journal summarizing significant problems and/or accomplishments experienced during their internship. The student should also use the journal to record policies and procedures that the student will be expected to adhere to or complete. The student is advised to utilize this journal as a reminder of specific activities and minimize the need to ask repetitive questions concerning an activity.

· Using your journal complete and submit a monthly report. A copy of this form will be given to you during the first class meeting. Submit your first report on Friday October 1st. These three to four reports equal 20 points. Points are deducted for each report not timely submitted.
· The journal will form the foundation for a report. The report should be at least three pages in length, which will be turned in at the last class meeting. You will also be asked to orally present a summary of your report to the rest of the class.

· Interns are required to submit to the supervising instructor all documentary items timely or as required by the instructor. This includes those documents that need to be completed by the participating employer. Request for information by the instructor should be promptly acknowledged and fulfilled as part of the communication grade indicated below. 
COURSE GRADE




· Monthly reports and communication with instructor
  20%

· Supervisor evaluation (due 12/7/11)


  50%


· End of semester report (due 12/7/11)


  30%




Total




100%

