INSTRUCTIONS FOR ENROLLING IN ACCT 2302 
PRINCIPLES OF ACCOUNTING II - MANAGERIAL (DIL)

1. In order to enroll, you must have completed the prerequisite course, ACCT 2301 (Principles of Financial Accounting) or its equivalent, with a grade of C or better.  [NOTE: Completion of ACC311F at UT does not satisfy the prerequisite for this course.]  Co-enrolling in ACCT 2301 and ACCT 2302 is not permitted.
· Students who completed Financial Accounting with a weak C or more than 2 years ago are strongly advised to register for  an on-campus section of ACCT 2302;
· Students who completed Financial Accounting at a school other than ACC must have a current transcript on file at ACC showing completion of the course with a C or better or send a copy of a grade report or transcript showing this information.   You may send this as an attachment to the e-mail requested in #5 below;
· Students enrolled in Financial Accounting during the current semester may submit the information requested below and will be put on a priority waiting list for ACCT 2302-DIL but will not be approved to register for the course until they have satisfied the prerequisite.  Students who complete the prerequisite course during the current semester at another school must submit a grade report or transcript by e-mail in order to be approved to register.
2. At a minimum, you must have access to a computer and the internet, word processing (Word) and spreadsheet (Excel) software.  If you do not have private access to these functions, you must be willing to come to campus as necessary in order to prepare and submit coursework. Handwritten assignments are not accepted.  If you work on a Macintosh, you must be sure that your spreadsheets and documents are in a format that can be read in a Windows environment. 

3. You must have basic Excel skills.  
4. Distance learning classes are not for all students—even though they offer flexibility and convenience, you must still be prepared to work diligently, on a consistent basis, and to get help when needed.  This is not the type of course that you can put off until the last minute—it requires both an understanding of the course concepts and the ability to apply them.  You should not sign up for this class unless you are certain that you will have the time and self-discipline needed to complete the class successfully.
5. If you meet the prerequisites and feel that you are a good candidate for distance learning, using your ACC g-mail account if you have one, please send me an e-mail (put “ACCT 2302-Fall” in the subject area so that I will be able to identify it) with the following information:

· Your complete name

· Your 7-digit ACC student ID#

· Your phone number

· The testing center or centers where you would like to have your tests available

· Where and approximately when you took Principles of Financial Accounting and the grade earned, or your expected completion date. 
6. After submitting the requested information, you will receive an e-mail either approving you to register for the class, indicating that you have been placed on a waiting list for the class or recommending you to an on-campus section of the course.  
7. After registering for the course, read the orientation information posted at my web page.
8.      The course will be available in Blackboard on the first day of the semester and not before then.  Do not be alarmed if even after you have registered, the course does not show up in Blackboard—students will not be added to Blackboard courses until just before the start of the semester, and the course will not be published in Blackboard until the first day of the semester.  
