PRINCIPLES OF ACCOUNTING II - MANAGERIAL ACCOUNTING 
ACCT 2302 - PCM (DIL) 
ORIENTATION INFORMATION 

I.	COURSE REQUIREMENTS: 
At a minimum, you must have access to a computer and the internet, word processing (Word) and spreadsheet (Excel) software, and an ACC g-mail account.  If you do not have private access to these functions, you must be willing to come to campus as necessary in order to prepare and submit coursework. Handwritten assignments are not accepted.  If you work on a Macintosh, you must be sure that your spreadsheets and documents are in a format that can be read in a Windows environment.  

TEXTBOOK: Cornerstones of Managerial Accounting, 4th Ed, Mowen, Hansen, and Heitger, Cengage, ISBN #9781133294580
This is a custom loose leaf version of the book bundled with access to CengageNow and can only be purchased through the local Austin bookstores. The book is available at the ACC Bookstore. If the text is acquired elsewhere, you must still separately purchase access to Cengage Now.

II. COURSE POLICIES
There are a few course policies you should be aware of before beginning this class:
· Although there is flexibility built into the course with respect to deadlines, this is not a self-paced course.
· Students who do not make satisfactory progress in the course will be withdrawn at mid-semester.  You will not be allowed to remain in the class and receive a grade of F.



III.	BLACKBOARD: 
The course is delivered using the Blackboard platform. You can access Blackboard from ACC’s web page http://www.austincc.edu or directly http://acconline.austincc.edu  Once you have logged in to Blackboard, select this course under “My Courses” and read the syllabus and additional course information thoroughly (available in “Course Information”).   
The course will not show up in your Blackboard course list until the first day of the semester. (If you want to get an early start on the course, read Chapter 1 in the text.) 
	 

IV.	COURSE ORGANIZATION: 
Upon logging in to the course you will arrive at the Main Menu. A brief description of each navigation button follows: 
ANNOUNCEMENTS: Information can be posted here by either the instructor or the system administrator. Please check the current announcements (and the archived announcements) regularly so that you do not miss any important posted information.  (I normally also e-mail announcements that contain time-sensitive information, so you should also get in the habit of checking your ACC mail regularly.)
COURSE INFORMATION: This section contains the syllabus--please be sure to read this right away since it contains much of the information you will want regarding course policies and your grade. Also included are documents containing the course deadlines and additional important course information.
COURSE MATERIALS:This is the primary path for delivery of the course. The course is divided into four parts, each part culminating in an exam. For each part of the course you will typically find the following: 
· Chapter Outlines/Powerpoint slides
· Lab assignments
· Exam Outline
CNow (Cengage Now)-this is the homework software you will use to prepare assignments from the text.  Includes information on registering in CNow and CNow class link.
STUDY TOOLS  - includes links to textbook companion site, “Accounting Toolbox for Success,” and tutoring information.
EXTERNAL LINKS – links to other useful information, including testing center information.
DISCUSSION BOARD – link to class discussion board.  The discussion board is primarily for student use but will be monitored weekly by the course instructor to make sure that all content-related questions are addressed.
COURSE FAQ'S:   Answers to questions that have been asked frequently in prior semesters.  Please be sure to check here any time you have questions about things other than the course material that are not addressed in this information. 
INSTRUCTOR INFORMATION – my contact and office hour information

A secondary menu contains the following: 
COMMUNICATION - You can use this section to send e-mail, access the class chat room ("Collaboration") and group pages.
COURSE TOOLS – You can use this section to check your grades and access the Digital Drop Box. 


  
V.	THE COMPONENTS OF YOUR COURSE GRADE ARE AS FOLLOWS – 

CNow ASSIGNMENTS:  Text assignments completed using the course homework software.

LAB ASSIGNMENTS:	
A series of special assignments designed to give you the opportunity to THINK ABOUT and APPLY what you have been learning. By design, many of these assignments are more open-ended in nature than the textbook problems to which you are or will become accustomed. You may be asked to apply spreadsheet skills to a problem that not only utilizes course concepts and procedures but calls upon decision-making skills as well. Some lab assignments also include a brief discussion requirement--this element and appropriate use of Excel are as important as your calculations.   

GROUP ASSIGNMENTS: 
These assignments will be completed as "virtual group" projects.  Failure to participate satisfactorily in a group project will result in the student receiving a zero for the assignment.  

QUIZZES:  
Multiple-choice quizzes by chapter.  These quizzes will be taken online.

EXAMS:  
Exams will be taken at the testing center you requested in your e-mail.  Exams typically consist of objective questions (e.g. multiple choice) and problems.  You must have an ACC photo ID in order to use the ACC Testing Centers.

STUDENT CONFERENCE: 
Any student whose grade on the first exam is below 70% must contact the instructor for a conference before taking the second exam.  Any student whose grade on the second exam is below 70% must also contact the instructor for a conference by the posted deadline before taking the third exam.  Conferences can be conducted in person or by phone (BUT NOT BY E-MAIL OR VOICE MAIL). Any student who has not contacted the instructor by the end of office hours on the deadline date to discuss course progress has not fulfilled the conference requirement and is subject to being withdrawn from the course.  Students scoring at or above 70% on each of the first two exams are exempt from the conference requirement.



VI. CLASS CHAT ROOM:  After the first week of the semester, we will normally have a weekly chat room to give students an additional opportunity to ask questions about the course material.  Attendance in chat room is optional and will not affect your course grade—this is simply an additional online office hour.

 
VII.	TIPS FOR SUCCESS:  
1. This course requires a substantial amount of work even though you do not attend classes.  You should plan on spending 4-6 hours per week on coursework in addition to reading your text.  This time will be spent preparing homework and lab assignments as well as extra practice and study time you will need to prepare for exams. 

2. If you find that you are having difficulty with chapters two and three, you should seek help immediately. If you do not understand the fundamental vocabulary and concepts of managerial accounting, you will find that the remaining coursework is much more difficult.

3. Do not procrastinate!  You cannot learn this material by cramming the night before an exam deadline. I know that all of us have busy schedules, but the delivery of this course makes it easy to study and do your work from virtually any location at any time of day or night. 

VI.	YOUR RESPONSIBILITIES:  
1.     E-mail or call right away if you cannot access the course on the     first day of the semester (not before). 
2.     Read the course syllabus carefully. 
3.    Observe course deadlines.  
4.	Complete the conference requirement if required.  
5.	Get help when needed: take advantage of my office hours; participate in the class chat room; use the tutors in the learning lab.
6.	Consult the syllabus, orientation information, additional course information and FAQ’s for course-related information.  Do not e-mail me with questions about information that is readily available to you because you don’t want to look for it.
7.	For bonus points, send me an e-mail prior to the first day of the semester stating that you have read the orientation information carefully and understand the course requirements.  Put “ACCT 2302-Orientation” in the subject line so that I can identify it.  Students registering after the start of the semester must send this e-mail by Friday of the first week of the semester. 
