AUSTIN COMMUNITY COLLEGE

COLLEGE OF ARTS AND HUMANITIES

COURSE  DESCRIPTION AND SYLLABUS

ESOL 0383: HIGH  INTERMEDIATE WRITING  AND  GRAMMAR

SAMPLE SYLLABUS: MUST BE MODIFIED BY INSTRUCTOR

Semester:

Section & Synonym number

Instructor:



      

Office Hours:

  

Office:





Phone(s):



Alternate:





  

E Mail:






TEXTS: 

Understanding and Using English Grammar, 3rd edition by Betty Azar.

Write in the Middle, 2nd edition by Shoemaker & Larson

Academic ESOL Program Goals: The main goal of  the Academic ESOL Program at ACC is to prepare ESOL students to handle the listening, speaking, reading and writing assignments required in higher education. To accomplish this purpose, the ESOL faculty has adopted a communicative approach that integrates these four macroskills with crucial subsidiary skills. Although the focus of each class is on a particular set of skills, activities involving the other skill areas are incorporated at all levels; students are taught microskills and strategies that will prepare them to become independent learners.  

DESCRIPTION: 

ESOL 0383: High Intermediate Writing and Grammar focuses on the following grammar components: the English verb system (a general review), the perfect and progressive tenses, the passive voice, modal auxiliaries, and conditional sentences. Students continue to practice different academic modes of writing: summary writing, classification, comparison/contrast, cause and effect, persuasion (an introduction). There is an increased emphasis on editing and error correction, as well as attention to mechanics. 

This course may be repeated for up to six hours of credit.

MINIMUM ENTRANCE REQUIREMENTS/PREREQUISITES:

Grade of C or better in ESOL 0382 or placement in the course by the ESOL assessment or the Compass Test.

Upon successful completion of this course, the student should register for ESOL 0384: Advanced Writing and Grammar.

INSTRUCTIONAL OBJECTIVES: 

Upon completion of this course, students will demonstrate the ability to do the following:

write longer, more complex sentences incorporating the  grammatical structures studied in this course and all previous ESOL courses;


write more sophisticated essays in a variety of academic modes; 


apply revising and editing techniques to their own writing and that of others;

write essays from a prompt that exhibit the structural and contextual characteristics 
required by the TSI;

be familiar with and accurately use mechanics in punctuation, spelling and capitalization.

EVALUATION:

This is an upper-level composition course designed to prepare you for regular college writing assignments; therefore, you must expect to write; hand your assignments in on time, so your instructor can provide feedback, and revise what you have written. The following categories and percentages represent how your final grade will be determined.

Preparation/Homework………….............20%
GRADES:    A=100%-90%      D=60-69%

Compositions............................................20%
                     B=80%-89%         F=below 65%

Grammar quizzes......................................10%

        C=70%-79%

Grammar Midterm & Final.......................25%

Writing Final.............................................25%

REQUIREMENTS/RESPONSIBILITIES:

ATTENDANCE  POLICY: 

It is very important that you attend all of your classes. ACC policy states the following:

A student at Austin Community College is expected to attend classes in order to progress satisfactorily toward completion of course objectives. . . .A student who 



is not meeting course objectives may be withdrawn from the course at the 



discretion of the instructor (ACC Catalog).

If you must be absent from class, it is your responsibility to find out what work you missed in class, as well as any homework assignments and announcements about tests.   

If you are taking this course to comply with the Texas Success Initiative (TSI) requirements*, Texas law requires the following:


1.
If you are not “continually in attendance,” and “making progress” in this course, you should be withdrawn from the course by your instructor;


2.
If you withdraw yourself or are withdrawn by your instructor, you will be automatically withdrawn from all of your other college courses if this is the only TSI-mandated course you are taking.


*
If you are unsure whether or not this warning applies to you, see an ACC advisor immediately.


In order to develop your language skills, it is absolutely essential that you attend class. In accordance with departmental policy, I reserve the right to drop you after 3 unexcused absences.

My Policies in Accordance with ACC Policy

Absenteeism: In order to develop your language skills, it is essential that you be here everyday. In following ACC policy, I reserve the right to exercise the option of dropping students who are absent more than three times in a semester. If you must be absent, call me or contact me via e-mail. I will consider the reason for your absence and may excuse it. If you do not contact me, your absence will be considered unexcused. We cover a great deal of material every class period. If you are absent, contact a student in the class and find out what you missed so that you won’t be so behind when you return.  I will be happy to help you if you have questions about missed material when you return.

Tardiness: Attendance and participation entail being present, being on time and remaining in class for the duration of the class period. Because we have so much to cover and a relatively short time each period to do it, please do your best to be on time to class. Parking here can be a problem, so please take that into consideration and plan accordingly. Attendance will be taken, and excessive tardiness, as well as long periods of absence during the class, will be noted. Three instances of 10 minute tardiness will be considered the equivalent of one absence. Students who are consistently more than 10 minutes late or who frequently leave class for periods of 10 minutes or more will have their attendance/participation grade lowered.  I would prefer that you come late than not at all, so if you must be tardy, please enter the classroom quietly so that you will not disturb your classmates.  

Cell phones and pagers: These devices are disruptive to class. As a courtesy to your classmates and your teacher, please turn them off during class.

(2)

Participation/Preparation/Homework: These account for 20 % of your final grade.  I will track who does and does not complete homework. No credit will be given for work being completed during class. I normally do not accept late work. Submitting homework on time shows me that you are prepared for class. Your preparation and participation in class are a part of your final grade. If you have been absent, you will normally have one class period to make up the work. 

Exams and Quizzes: Do your best NOT to miss a test or quiz.  If I agree that your absence was unavoidable, I will give you a chance to make up a missed exam; otherwise, you risk losing an important test grade and getting a zero. Due dates for assignments and tests are  given to you on the syllabus. However, as we approach the due date, I will write them on the board. I try to follow the syllabus as closely as possible, but always refer to the chalkboard and our class sessions for the most accurate dates or deadlines.

Incompletes and Withdrawals: Incompletes are discouraged. To qualify for an incomplete, a student must have completed 90% of the work for the course, meet the minimum requirements for satisfactory progress, and have a grade of C or better.  Students or instructors may initiate withdrawals any time during the semester before the official withdrawal deadline. Withdrawal forms are available at the Admissions offices. When the instructor withdraws a student, ACC will send written notice to the student's address on record, as contained in the student's permanent file. The student may appeal the instructor’s withdrawal within 10 days after the written notification. A 10-day period for student appeal will commence five days after postmark of the College notice of withdrawal. The appeal shall be made to the course instructor. Further appeal may be made to the appropriate campus administrator, whose decision will be final. The student may continue to attend class until either the expirations of the 10-day period or until final disposition of the appeal. Withdrawal courses appear on the student’s record with a grade of “W.

In Progress “IP” Grade: An “IP” grade indicates that a student has completed his/her work and has made progress in the areas of grammar and writing, but is not ready for the next level.  If you receive a grade of “IP,” you must repeat the course. 

Scholastic Dishonesty: Your work must be your own. Acts prohibited by the college for which discipline may be administered include scholastic dishonesty, including but not limited to cheating on an exam or quiz, plagiarizing, unauthorized collaboration with another in preparing outside work. Academic work submitted by students shall be the result of their thought, research or self-expression. Academic work is defined as, but not limited to tests, quizzes, whether taken electronically or on paper; compositions, projects, either individual or group; classroom presentations, and homework. Work that is not your own will be given a 0, and, with the second offense, the student will be dropped from the course.

Academic Freedom: Each student is strongly encouraged to participate in class. In any classroom situation that includes discussion and critical thinking, there are bound to be many differing viewpoints. Students may not only disagree with each other at times, but the students and instructor may also find that they have disparate views on sensitive and volatile topics. It is my hope that these differences will enhance the class and create an atmosphere where students and instructors alike will be encouraged to think and learn. Therefore, be assured that your grade will not be adversely affected by any beliefs or ideas expressed in class or assignments. Rather, we will respect the views of others when expressed in classroom discussions.

Office of Students with Disabilities: Each ACC campus offers support services for students with documented physical or psychological disabilities. Students with disabilities must request reasonable accommodations through the Office for Students with Disabilities on the campus where they expect to take the majority of their classes. Students are encouraged to do this three weeks before the start of the semester.

You Are Not Alone: If you need help, tutors are available to you in the tutoring lab. The assistance is free! Also, there are computer programs and supplementary materials available if you need more practice. Please see me if you are interested in these supplementary activities.

Course Schedule

(Subject to change at the discretion of the instructor.)

The following is a general schedule of assignments.  Specific homework assignments will be made on a daily basis and written on the blackboard.  Daily assignments must be prepared before coming to class!

Azar refers to Understanding & Using English Grammar
WITM = Write in the Middle

WEEK # 1

Introduction to the Course.  Diagnostic Exams.

Azar: Review Chapters 1 & 2 (Verb Tenses)

WITM: Review the writing process (pp. 1-7) techniques for brainstorming (pp. 13-16) 






WEEK # 2






Azar: Ch. 2

WITM: Ch. 10: “The First Flight”  Summarizing & Paraphrasing   

Quiz: Azar Chs. 1 & 2

WEEK # 3

Azar: Ch 3 “Perfect Tenses”

WITM: Ch. 10

Assignment of Writing # 1: Summary

WEEK # 4 

Azar: Ch. 4: “Future Time”; & Ch 5 “Adverb Clauses & Review” (to Page 77)

WITM: Ch. 5 “Shadow & Sun” : Classification

WEEK # 5


Azar: Ch. 5

WITM: Ch. 5

QUIZ: Azar: Chs. 4 & 5

Assignment of Writing # 2:  Classification

WEEK # 6

Azar: Ch. 7 “Nouns” (Sections 7-7 through 7-13) & Ch 8: “Pronouns” (Sections 8-4 through 8-7)

WITM: Ch. 7 “Begin with a Single Step”: pp. 134-143 (Process:

analysis)

WEEK # 7

Azar: Ch 11 “The Passive Voice”

WITM: Ch. 7

Quiz: Azar: Chs. 7 & 8

Assignment of Writing # 3: Analysis of a Process

WEEK # 8

Azar: Ch.11

Review, Catch up,  Midterm Exams (Grammar: Azar: verbs, nouns, pronouns, the passive)

WEEK # 9

Azar: Ch. 16 “Coordinating Conjunctions”; 

WITM:  Ch. 6: “The Ways of Your Ancestors”  (Comparison/Contrast)

WEEK # 10






Azar:  Ch. 16: also, Chapter 17 “Adverb Clauses”: sections 1 & 4;

WITM: Ch. 6 

WEEK # 11


Azar: Ch. 17: Sections 2 & 3

WITM: Ch. 6

Quiz: Azar Ch. 16 & 17: (sections 1 & 4)

Assignment of writing # 4: Comparison/Contrast (Use the structures studied in Chapters 16 & 17)

WEEK # 12

Azar: Ch. 19 “Connectives” Sections 1-7

WITM: Ch. 8 “Nothing Is Real But Hunger” (Cause & Effect)

WEEK # 13

Azar: Ch. 9 “Modals: Part I”

WITM: Ch. 8

WEEK # 14

Azar: Ch. 10 “Modals: Part II”

WITM: Ch.8

Quiz: Azar: Chs. 9 & 10

Assignment of Writing # 5: Cause & Effect

WEEK # 15

Azar: Ch. 20:  “Conditional Sentences and Wishes”: Sections 1-6

WITM: Ch 9

WEEK # 16

Azar: Ch. 20: sections 1-6

WITM: Ch. 9

FINAL EXAMS
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