AUSTIN COMMUNITY COLLEGE

MEDICAL TERMINOLOGY

HPRS 1106

Adjunct Professor:   F. Smith M.Ed

Office:      8115   HSB 8000


Office Phone:
223-5732 /5733 or voice mail 223-1795x25476# 

Email address:
fjls@austincc.edu


Office Hours:     Email or Wed 8:30am in 8115

I.  Course Description:

HPRS 1106 Medical Terminology PCM is a short course of study designed to introduce the student to basic word parts - prefixes, suffixes, and root words that pertain to body systems.  This course encourages students to learn the English meanings of the Greek and Latin word parts and the rules for connecting them together to form simple and complex medical terms.  Word analysis in defining terms is the primary focus of the course.  Emphasis will be placed on anatomical structures, standard abbreviations, symbols, and practical applications.

II.  Course Objectives:

     Upon completion of the study of this course, the student should be 

  Able to:

1.  Identify, define, and divide medical terms into their component parts.

2.  Analyze and spell words correctly.

3.  Change words from singular to plural form.

4.  Write a medical report displaying use of medical terms.

5.  Identify combining forms, prefixes, suffixes and terminology

     associated with each of the body systems.

6.  Define basic pathological conditions, diagnostic tests, and treatments 

associated with each of the body systems.

7.  Identify abbreviations that are used in the medical field.

III.  Required Text:



Davies, Juanita. Essentials of Medical Terminology.  Third Edition. 

Albany.  Delmar.  2008.

IV.  scan competancies:

Recently, the U.S. Department of Labor established the Secretary's Commission on Achieving Necessary Skills (SCANS) to examine the demands of the workplace and whether the nation's students are capable of meeting those demands.

These are some areas that will be covered in this course:

· Resources:  Identifies, organizes, plans, and allocates resources

· Interpersonal:  Utilizes discussion board to allow geographically dispersed students to come together for the purpose of learning and sharing experiences.    

· Information:  Acquires and uses information

· Systems:  Understands complex interrelationships

· Computers:  Works with CD-ROM/ and online resources for understanding Medical Terminology

V.  methodology:

This course is offered distance learning / online and requires the student to be self-motivated to successfully complete the course.  The course is developed into modules and each module contains specific module objectives, resources for learning the designated content, and supplemental learning activities and an online quiz for a grade.  Some of the supplemental learning activities include games, CD-ROM, web links, and learning guides that allow students to broaden their perspectives on the study of medical terminology.   

VI.  course rational:

On every level of health care there are limitless opportunities to be part of a caring profession, helping people and fully expressing your own special talents and abilities.  However, entering a health care field is somewhat like going to live in a foreign country.  You can't figure out what's happening until you learn the language.

VII.  course evaluation and grading:



1.  Quizzes

· Complete the five QUIZZES, in the designated time frame.  

· The quizzes will test information related to the objectives in each module – and comes from the textbook, learning supplement, CD-ROM, and textbook exercises.  

· Quizzes will consist of matching, multiple choice, diagrams, word analysis, word building and analysis, abbreviations, and spelling.

· All students should go into Quizzes section in Blackboard, click on the link and take the quiz by the designated date.  If unable to take by that date, students must email me to discuss proper arrangements for taking the quiz.  

· Do not click on “take the quiz” until you are ready. You can only take one time and Blackboard will not let you in again.  There will be no make-ups or re-takes on quizzes.  Keep up with due dates.

· A student must attain a passing average on the Blackboard on-line quizzes in order to successfully complete the course.

2.  Medical Terminology Critique

· Follow specified guidelines (see assignments)
· Turn in by designated time.  Late work does not have to be graded.
· Points will be subtracted from paper if late. 
· Make sure it is in a WORD format.
3.  Discussion Group

· Must join a discussion FORUM at least one time and post a message.

· The forums are for you to communicate with others about medical terminology, medical issues, study issues, and questions related to the course.   
4.  Final Examination
· Complete the FINAL EXAMINATION in an ACC testing center by the designated date.  

5.  Grading

· Distribution of the calculation of your Grade for this class:

           30%   Quizzes

           15%    Medical Emphasis Critique / E-mail assignment

             5%    Discussion / Forum

           50%   Final Examination

· Grading Scale

         


90-100 = A

               
80 – 89 = B

               
70 – 79 = C

               
60 – 69 = D *

                  
below 60 = F

   * Health Science Programs will not accept a grade of D or below.

VIII.  course policies:


 A.  Discipline Policies

The student needs to keep up with the schedule, tests, and due 
dates, as this is very essential in order to become a responsible 
health practitioner.

Blackboard online quizzes need to be taken by designated date.  

Assignments turned in after the due date will be penalized five points per day no matter what the circumstances may be.

Students are responsible for withdrawing themselves from class.  Students who do not progress satisfactorily, and do not keep up with the deadlines are responsible for their withdrawal.  If the student is failing and does not withdraw, the student will be assigned an F.  

Incompletes are given at the discretion of the instructor if the student has completed 50% of the course with passing grades.

The student should study every day and not just before the exam.



B. Academic Dishonesty

Acts prohibited by the college for which discipline may be administered include scholastic dishonesty, including but not limited to cheating on an exam or quiz, plagiarizing, and unauthorized collaboration with another in preparing outside work.  Academic work submitted by students shall be the result of their thought, research or self-expression.  Academic work is defined as, but not limited to tests, quizzes, whether taken electronically or on paper; projects, either individual or group; classroom presentations, and homework.

The penalty for academic dishonesty is an automatic failing grade of “F” in the course.  If the student withdraws from the course after the offense, the instructor will re-instate and the failing grade given as stated.

C.   Students with Disabilities

Each ACC campus offers support services for students with documented physical or psychological disabilities.  Students with disabilities must request reasonable accommodations through the Office for Students with Disabilities on the campus where they expect to take the majority of their classes.  Students are encouraged to do this three weeks before the start of the semester.

    D.   Academic Freedom:


    The faculty has the right to progress through the material at a pace that 



    will meet the student's learning objectives.  The course calendar is subject 



    to change at the discretion of the faculty member and any changes will be 



    posted on the announcement page.  

IX.  Other Misc. Information:  

Specific questions related to the course should be directed to my e-mail, and I will try to answer them within 24 hours, except on weekends.

Student ID cards may be obtained at any campus admissions office. You will need a picture ID to get the valid ACC student ID card. This is used for exams taken in the testing centers.

Designated dates(quizzes) will be in the syllabus( Bb) and found on the  announcement page.  

Proposed Schedule for 1106

· Learning Module 1 Basic Word Structure  Quiz

 Begin Quiz      March 24    Quiz     expires March  26 

· Learning Module 2 Suffixes      Quiz

Begin April 4           expires   April 7

· Learning Module 3 Prefixes   Quiz

Begin April 12         expires April 16

· Paper / Medical Critique of TV show, Movie, Video or Novel

April 17 through  the digital drop box in Bb

· Body Systems 1   Quiz

Begin April 21        expires    April 23

· Body Systems 2   Quiz

Begin April 28        expires     May 1

Abbreviations

On or before May 5

· Final Exam

Testing Center   May 2 – 6 Last day at outlying centers to ensure it is received

EVC testing center preferred  May 5-6
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