
Dreamweaver 8: Creating a New Web Page 
 
These instructions assume that you have already used the Site Definition features in 
Dreamweaver to set up your web site and that you are ready to create a Web page. 
 

Create New Web Page 
 
1. Select File > New to display 

New Document dialog box. 
 
2. Under Category, select Basic 

Page. 
 
3. Under Basic Page, select 

HTML. 
 
4. Click the Create button to 

display a new blank page in the 
Document window.  

 

 
 
Save the New Web Page 
 
1.  Select File > Save As to 

display the File Save As dialog 
box. 

 
2.  Save the web page in the folder 

you created for your web site. 
 
3.  Save your home page as 

index.htm or index.html. 
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Changing the Title of a Web Page 
 
1.  Select Modify > Page 

Properties > Title Encoding  
to display the Page Properties 
dialog box. 

 
2.  In the Title box, replace 

“Untitled” with “Home Page” 
and select OK. Your new page 
title “Home Page” now displays 
in the title bar at the top of the 
Dreamweaver Document 
window.  

 
3. You can use Page Properties 

to change the background and 
other properties of your web 
pages. 

 
Adding Content to Your Web Page 
 
Importing Text 
1.  Select File > Import > Word 

Document. 
 
2.  In the Open dialog box, browse to the 

document and click Open.  
 
3.  It is a good idea to remove the extra 

formatting from Word documents. To 
have Dreamweaver do this, select 
Clean Up Word HTML from the 
Commands menu after importing the 
Word document. 
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Entering and Formatting Text -  Working with Fonts 
1. You may enter text by typing it 

into the Document window as 
when using a word processor. 
The top illustration shows what 
text looks in the Web browser.  

 
HOT TIP: To preview a Web page in 
the browser, press F12. 
 
2.  To change the font click the 

arrow beside the Font box in 
the Property Inspector and 
select another font.  

 
3.  To change the font size, select 

the text and click the Font Size 
box and select another size, 
such as 12 or 14 point.  

 
4.  To change the text color, click 

the Font Color box and select 
another color. The illustration at 
the right shows the page text in 
the Verdana font, size 12 point. 

 
HOT TIP: It is best to use no more 
than two fonts on a Web page. Font 
size 10 or 12 is very readable on the 
Web. Also, it is good to use fonts 
such as Arial, Times New Roman, and 
Verdana that are easy to read on 
computer monitors. 
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Entering and Formatting Text -  Creating Headings 
1. You can mark the start of major 
sections of a Web page by 
converting text to headings. 
Highlight the text you wish to 
convert to a heading and select 
Format > Heading 1, etc., on the 
Properties Inspector.  
 
2. Heading 1 is the largest; 
Heading 6 is the smallest. 
 
HOT TIP: You can also change the 
size of your text by displaying the 
Text tab on the Insert menu and 
selecting h1, h2, or h3. These 
heading sizes do not match the 
heading sizes on the Text menu, 
though. 
 
3.  You can use the Property 
Inspector to align, bold, italicize, 
center, and change the color of 
text.  
 
HOT TIP: Macromedia provides 9 
units of measurement for text. The 
first is pixels. Be sure to select 
points if you wish to use points 
rather than pixels, or your text will 
probably be much smaller than you 
wish it to be! 
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Entering and Formatting Text -  Creating Lists 
To create an unordered 
(bulleted) list: 
 
1.  Type the list heading and press 

Enter.  
 
2.  Click the Unordered List 

button (ul) on the Text tab in 
the Insert bar. 

 
3. Press Enter and type the next 

list item. 

To create an ordered 
(numbered) list: 
 
 
1.  Type the list heading and press 

Enter. 
 
2.  Click the Ordered List button 

(ol) on the Text tab on the 
Insert bar. 

 
3. Press Enter and type the next 

list item.  
 
HOT TIP: You can select the text 
you wish to convert to a list and click 
the Unordered or Ordered list 
button. You can also select Text > 
List > Unordered or Ordered List to 
create lists.  
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Changing the Properties of a Web Page and Inserting Special Characters 
 
Changing Page Properties: 
 
1. Select Modify > Page 
Properties from the menu bar.  
 
2. You use the Page Properties 
dialog box to change the Web 
page background, text color, colors 
of links, and page margins. 

Inserting Special Characters: 
 
1.  To insert a special symbol in 
your page, such as the copyright 
symbol, display the Text tab on the 
Insert bar. Click the arrow at the 
right end of the Insert bar.  
 
2. Click the button representing the 
symbol to insert in your Web page. 
 
3. Click the Other Characters 
button to insert other special 
characters.  
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Adding Hyperlinks to a Web Page  
 
This section of the tutorial explains how to create text hyperlinks in Dreamweaver. It does 
not cover creating graphical navigation buttons and rollover links.  
 
Creating Text Hyperlinks 
Linking to Another Web Page in 
the Same Web Site: 
 
1.  Select the text you are going to 

link to. 
 
2.  Click the Browse for File icon 

 which is next to the Link 
box in the Property Inspector. 

 
3.  In the Select File dialog box 

click the filename and then 
select OK. 

 
4.  Deselect the text you just made 

a link to. It is blue and 
underlined.  

 
HOT TIP: You may also create 
hyperlinks by dragging the Point to 
File icon  in the Property Inspector 
to a Web page’s file name in the Site 
panel. 
Linking to a Named Anchor 
(Different Part of a Web Page 
 
1.  Place the insertion point in the 

spot where you wish to make 
the anchor.  

 
2.  Click the Named Anchor   

button on the Common tab in 
the Insert bar. Click OK.  

 
3.  Select the text you are going to 

use for the link and click the 
Browse for File icon. Type the 
filename, preceded by the # 
character, in the Select File 
dialog box and select OK. 
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Linking to Another Web Site 
(External Hyperlink): 
 
1. Select the text you want to make 

the external hyperlink to. 
 
2. Type the entire URL of the Web 

site you are linking to in the 
Link box of the Property 
Inspector. (Ex. 
http://www.austincc.edu ). 

 
3. Test the link in the browser by 
pressing F12. 

Creating an E-mail Hyperlink: 
 
1.  Select the text you wish to 

convert into an email link. 
 
2.  Choose Insert > Email Link on 

the menu at the top of the 
workspace and type the text for 
the link if you wish to, or you 
may use the text you selected 
for the text of the link.  

 
HOT TIP: You may also insert an e-
mail hyperlink by typing 
“mailto:followed by the email address 
in the link box of the Property 
Inspector. 
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Adding Images to Your Web Pages 
 
The three common image formats for Web pages are: GIF, JPG, and PNG. GIFs work best 
with images that do not contain many colors, such as clip art and logos. GIF graphics are 
limited to 256 colors. JPG, or JPEG images can display millions of colors and are usually 
used for photographs displayed on Web pages. The PNG format has all the advantages of 
both the JPG and GIF formats, and is not supported by the newest Web browsers support 
it.  
 
Inserting an Image in a Web 
Page: 
 
1. Create a folder named images 

inside your Web site to hold the 
images you will place on your 
Web pages.  

 
2.  Place the insertion point in the 

location where you wish to 
insert the photo and select 
Insert Image on the menu to 
display the Select Image 
Source dialog box.  

 
3.  To resize the image, click it 

once to display the sizing 
handles. Drag the corner 

handle to resize the image 
proportionately so that it will not 
be distorted.  

 
4. To align the image, right-click it, 

and then click the align option 
you want to use on the 
submenu. 

 

To Add Alternative Text to a 
Image: 
 
1.  To add alternative text to an 

image, click the image once to 
select it. 

 
2.  Type the alternative text in the 

Alt box in the Property 
Inspector.  

 
3.  Open the Web page in the 
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browser and pause the pointer 
over it to display the alt text.  

Working with Tables in Dreamweaver 
 
Tables are still often used to organize and control the way content is presented in a Web 
page, although Cascading Style Sheets is a better layout method because it gives you 
much better control in laying out the content. (See the CSS tutorial linked to this website). If 
you do not want the width of the table to change regardless of the size of the browser 
window, specify the table width in pixels (example: 800). If you want the table width to vary 
with the size of the browser window, specify it as a percentage (example: 95%). Borders 
are the lines around the table and the cells.  Cell padding is the number of pixels of blank 
space between the content in the cell and the cell’s boundary. Cell spacing is the number 
of pixels between cells. You do not have to display the border or specify cell padding or cell 
spacing. In this part of the tutorial we will recreate the Web page we have been designing 
using a table to organize the content. Study the illustration below. It shows a simple layout 
for a Web page that includes one table with six rows. The third row is divided into two 
columns. 
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Inserting a Table in a Web Page 
1.  Create a new Web page.  
 
2.  Click the Insert Table 

button .  The Insert 
Table dialog box displays.  

 
3.  Specify the number of rows 

and columns, the width of 
the table, and the settings 
for the border, cell padding, 
and cell spacing. 

 
4. To center the table on the 

page, select the table. In 
the Property Inspector set 
Align to Center.  

 
5.  If you want to split a row 

into more than one column, 
select the row and choose 
Table, Split Cell on the 
menu.  

6. Enter the content inside the 
table cells. The illustration 
at the right shows the 
content displayed in a table 
is 760 pixels wide. The 
table borders are turned 
off. 
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Formatting a Table 
To Split a Cell: 
 
1.  Place cursor (pointer) on left 

border of cell and click left 
mouse button to select cell. 

 
2.  Select Table > Split Cell on the 

menu that displays.  
 
3.  Specify the number of columns 

you want to split the cell into. 
 

To Merge Cells: 
 
1.  Place cursor (pointer) on left 

border of cell and click left 
mouse button to select cell.     

 
2.  Select Table > Merge Cells. 
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