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WELCOME! Welcome to Spring 2012 Real Estate Contracts, 16-Weeks, RELE 1311, Section 47577.   It's a great honor to have each one of you in my class.   I hope you will learn contract's principles and practices and have fun in the process!!!  First, please note that I am here to help you successfully complete this class. Thus, please do not hesitate to contact me by phone, e-mail or Blackboard 24/7.  Secondly, please take a moment to read this Syllabus to familiarize yourself with the general and reasonable course requirements to succeed in this class.  I am always available and happy to receive and respond to any questions you may have at maguilar@austincc.edu or by calling me at 363-8649.  Please note that your first step to success in this class is to complete the Mandatory Orientation described below.  Let’s have a Great Semester Together! 

COURSE CATALOG DESCRIPTION

RELE 1211 LAW OF CONTRACTS (2-2-0). A review of real estate contracts required by Section 6A (3) of the Real Estate License Act with emphasis on general contract law requirements. Also covers the purpose, history, and working process of the Broker-Lawyer Committee. Includes preparation of real estate contract forms with emphasis on the most commonly used forms. Skills: R ( Course Type: W). 

 REQUIRED TEXT/MATERIALS

Texas Real Estate Contracts, 5th Edition, Ralph Tamper, Real Estate Education Company, 2007, ISBN-13:978-1-4277-6837-7.  The publisher’s website is at http://www.dearbornRE.com. We will cover the entire book in one semester. Please take some time to review the contents of the Publisher's Web site.  You may purchase this book at any of the college bookstores.  It is also available at other bookstores in Austin as well as online.  To find the best price go to http://www.bestwebbuys.com/.  The ACC bookstore online is at http://austincc.bkstore.com/bkstore/content.
INSTRUCTIONAL METHODOLOGY

This course is an Internet Online class.

PCM MANDATORY ORIENTATION COURSE INFORMATION

Real Estate PCM courses by open campus (also called self pace, open campus or distance learning) are offered to those students who are looking for an innovative and independent method to complete a course but at the same time cannot attend a class on a regular basis because of work, family or time conflicts.  Thus, the non-traditional instruction version of Real Estate Contracts is a viable alternative to the traditional classroom method.  It is possible to master this material at a faster pace than those dates in the syllabus and finish the course earlier.  Students taking this course should be strongly motivated, mature and self-disciplined individuals.  Some students are concerned about the transferability or status of PCM courses. The course content, college credit and transferability or this PCM course are equivalent to those offered in the classroom.

Law of Contracts, RELE 1311, 47577 is an interactive training system that combines electronic learning materials with online instructor guidance and expertise.  It is accessed via the Internet from the student's home or work computer or from any ACC lab at any time. Principles and concepts are presented through the textbook, instructor’s and publisher’s web sites, and Blackboard.

You must have access to the Internet and an email account. The primary framework for instruction is the Internet. The Interactive capabilities such as email and listserv, access to library on-line, office hours and discussion forums enhance and facilitate student to instructor communication 24/7. 

The platform ACC uses for its Web-based courses is called Blackboard.  You need to familiarize yourself with ACC's Blackboard page. This is the place you will go to view Syllabus, grades, online discussion boards, announcements and assignments and other course requirements.   You will view web pages, send and receive email, download files, and upload files you have created using ACC’s Blackboard system. If you do not have an ACCeID you will need to activate it by going to the “First-time login” link at http://www.austincc.edu/acceid/step1.htm.  Go to http://acconline.austincc.edu/ for student entry into Blackboard.  You will need your student ID and password to log into Blackboard.  Blackboard access is available the first day of the semester.   We have a wonderful Blackboard staff always available to assist you with any problems or concerns.

We will communicate using Blackboard, e-mail and phone conversations.  You must be able to communicate with the instructor by email.  Because there is a significant amount of email traffic, please make sure that EVERY EMAIL you send me includes your first and last name and the term “Contracts 7521” on the subject line. 

Tests will be taken on-campus in the Testing Centers. Testing center information is at http://www.austincc.edu/testctr/.  You must have your ACC ID in order to take a test in an ACC testing center. Additional information will be available in Blackboard.

As your online instructor, I will monitor your progress and advise you as appropriate via email, telephone, or chat room discussions. You will be evaluated by means of tests, assignments, and projects.   Grades will be posted on Blackboard.
Distance Learning Student Information is available at http://dl.austincc.edu/students/#Resources.  If you are not sure about the technical skills needed to be successful in a Distance course please review the Technical Skills Checklist at http://dl.austincc.edu/Students/TechCheck.html and http://dl.austincc.edu/passport/.  If you need computer services go to http://irt.austincc.edu/ict/computing for more information.  Library services are available online for Distance Learning students at http://dl.austincc.edu/students/#Library. The Office for Students with Disabilities is located at http://www.austincc.edu/support/osd/.

Distance Learning Help Line, 1-512-223-8026, Toll free 1-888-223-8026 or dl@austincc.edu. Distance Learning Help Line is open 8am to 5pm Monday-Friday.

Please make it a habit to check Blackboard throughout the course for all course information.  I want you to feel comfortable and confident when completing your readings, preparing your assignments and taking your tests.  Finally, I want you to really enjoy the course.  Remember, I am always available to meet with you at your convenience to discuss anything related to the course.

REQUIRED MANDATORY ORIENTATION DUE FRIDAY, JANUARY 20, 2012.

This is your first assignment due this week.  This assignment is informational and will not take you more than a few minutes.  Familiarize yourself with the Blackboard course homepage and learn to navigate and use information available.  Please make sure you enter and continuously update your personal contact information using the TOOLS BUTTON UNDER BLACKBOARD.   You are required to send me an e-mail (and please include your course and section number) providing some contact information, confirming your orientation, and including the affirmative statements given below. Sending me this requested information confirms that you have "attended" the online orientation, you understand the course requirements and policies and you are committed to completing the course. I will not consider you fully enrolled in the course until I have received this orientation information.
Send your orientation e-mail to maguilar@austincc.edu with your name, street address, home and work phone numbers, a relative or friend’s phone number and your current e-mail address. 

Include in your orientation e-mail to me the following statements:

1) I have read the syllabus thoroughly. 

2) I have located ACC's Blackboard site, successfully logged in, and updated my email address in Blackboard.  I promise to update and correct my email address at all times. 

3) I understand the course requirements, policies and procedures, including ACC's Testing Centers' procedures and operating hours.

4) I have noted the due dates for exams, written contracts, Web assignments and discussion boards, and I understand that late tests or assignments will not be allowed.

5) I have located the Web assignments, Exams, Discussion Boards, PowerPoint Presentations Staff Information and Technical Support.  I have also found the Student Tools section and I know how to check my grades using Blackboard.

Please note that I will not consider you fully enrolled in the course until I have received this orientation information. THIS ORIENTATION INFORMATION MUST BE SUBMITTED BY FRIDAY, JANUARY 20, 2012.
COURSE RATIONALE

Instructional Methodology  

This course will challenge students to use critical thinking in learning and in the analysis and development of simple and complex real estate contracts.  Using indicated readings, internet discussion of current events, assignments and projects, students are expected to gain contractual technical and managerial skills that will allow them to succeed in the real estate markets.  The Law of Contracts is not restricted to the Textbook but is also intended to challenges students to improve their critical, technical and creative skills in various aspects of real estate contractual transactions.
COMMON COURSE LEARNING OBJECTIVES/OUTCOMES

This course is designed to offer an integrated approach to understanding the concepts and applications of the laws of contracts.  Upon successful completion of the course, students should be able to:

Learn and understand basic real estate contract principles and practices.

Learn and understand purpose and use of real estate contracts in Texas.

Learn and understand basic practices of contract transactions between the various parties that include sellers, buyers, agents and public and private financial institutions.

Learn how to fill out most Texas real estate contracts.

Understand the rights and responsibilities of the parties involved in contracts.

Understand basic contract principles, laws and terminology.

METHODS OF EVALUATION

Grades will be based on the following areas of performance.   Students are required to take three exams.  Each exam may contain up to 50 multiple choice and/or true and false questions.  Each exam will cover chapters assigned below plus any assignments, board discussions and material distributed during the specific period.  Please note that each exam question has the same value. 
Exam One              Chapters 1, 2, 3 and 4      
200 points (20%)   

Exam Two             Chapters 5, 6, 7 and 8     
200 points (20%)

Exam Three           Chapters 9, 10 and 12  
200 points (20%)                   

Exams Total Points                                            600 Points

Chapter Quizzes (10)

               200 points (20%)

Assignments 1-4, (25 points each)               
100 points (10%)

Discussion Board Participation (15 Weeks)      100 points (10%)                                  

Assignments’ Total                                            400 Points

Exams + Assignments=                                     1000 Points

GRADE DISTRIBUTION

A = 900-1000 Points; B= 800-899 Points; C = 700-799 Points; D = 600-699 points; F = Below 600 points.

IMPORTANT DATES FOR SPRING 2012
Exam One Review (Optional), Saturday, February 11, 2012, RGC, Rooms 124-125, 10:00-11:00 A.M.
Exam One, Wednesday, February 15, 2012.
Exam Two Review and Assignments’ Workshop (Optional), Saturday, March 24, 2012, RGC, Rooms 124-125, 10:00-11:00 A.M. 
Exam Two, Wednesday, March 28, 2012.
Assignment One, Wednesday, April 4, 2012.
Assignment Two and Three, Wednesday, April 18, 2012.
Assignment Four, Wednesday, April 25, 2012.
Final Exam Review (Optional) and Grades Verification, Saturday, May 5, 2012, RGC, Rooms 124-125, 10:00-11:00 A.M.

Final Exam, Wednesday, May 9, 2012.
Monday, April 23, 2012 is the last day to withdraw from this class.  Students are solely responsible for withdrawing from class.
TESTING

As noted, you must complete 3 exams this semester.  The exams will be taken in the ACC testing centers.  Additional information about the exams will be available in Blackboard and at our Optional Review Sessions. Please note there is no comprehensive exam in this class.  Each exam will cover different chapters and information discussed during that testing period.           If you miss an exam, you will be allowed to take a make-up exam in the testing center only with my permission.  Obviously, you must have a valid excuse.  Testing center information is at http://www.austincc.edu/testctr/
TEXTBOOK ASSIGNMENTS

CHAPTER QUIZZES

You must complete the following chapter quizzes which are located at the end of each textbook chapter.  Each chapter quizzes have a value of 20 points.  The total value of the end-of-chapter quizzes is 200 points (20%).   Answers to chapter quizzes must be placed in Blackboard or as directed by the instructor by midnight on the day the assignment is due.

	Chapters
	Quiz Questions
	Due Date 16 week

	Chapter 1
	Page 13, Answer Homework Quiz 1, 3, and 5.
	January 18

	Chapter 2
	Page 26, Answer Homework Quiz 1and 5.
	January 25

	Chapter 3
	Page 49, Answer Homework Quiz 2, 4 and 8.
	February 1

	Chapter 4
	Page 64, Answer Homework Quiz 1 and 5.
	February 8

	Chapter 5
	Page 85, Answer Homework Quiz 1and 5.
	February 22

	Chapter 6
	Page 116, Answer Homework Quiz 1, 3and 4.
	February 29

	Chapter 7
	Page 147, Answer Homework Quiz 2, 3 and 4.
	March 7

	Chapter 8
	Page 154, Answer Homework Quiz 1, 2 and 5.
	March 21

	Chapter 9
	Page 182, Answer Homework Quiz 1, 2, 4 and 5.
	April 4

	Chapter 10
	Page 239, Answer Homework Quiz 1, 5, 7, 8 and 9.
	April 11


REQUIRED CONTRACT ASSIGNMENTS (100 Points)

There are FOUR TRANSACTIONS or Contracts that you will have to complete and turn in for credit.  Please place your contracts in my mailbox in Room 204, Rio Grande Campus.  You may also stop by any ACC campus, have administrative personnel date stamped, and ask personnel to mail contracts to me at my RGC mailbox.  Similarly, you may drop your completed contracts using the Digital Drop Box in Blackboard.   Make sure that all individual contracts have YOURS, INSTRUCTORS’S AND COURSE NAMES.  You may also mail contracts to me at 1212 Rio Grande, Austin, Texas 78701.  Individual contracts and respective addenda must be stapled together.  Please do not e-mail or fax contracts because these methods have not worked well in the past.  Note that it is your responsibility to make sure I received your contracts.  To be safe, you should keep a copy of all your contracts before you submit them.  All Transactions are similar to those found in Chapter 11 of your textbook.  See the schedule below for a listing of all REQUIRED contracts and their due dates.  To prepare your contracts, you must make copy of appropriate contract and addenda blank forms provided after each Transaction narrative found in Chapter 11 of your textbook.    Note textbook provides answers to all transactions under this chapter.  I strongly recommend you study them to master the art of preparing professional contracts.  Please note that you may also download Contract and Addenda Forms from the Texas Real Estate Commission website.  To help you prepare your contracts, please check Syllabus for date and time for optional live Contract Preparation Workshop at the Rio Grande Campus.   You may use a pen or type to fill out forms.  Please use only information given in each Transaction narrative.  Do not assume or create facts not given in narrative.  You are hereby authorized to sign and or initial on behalf of any and all parties involved in any Transaction including buyer, seller, broker, landlord, tenant and any other party to the transaction if necessary.  Feel free to use any phone numbers and addresses where needed and not provided by specific Transaction narrative.  You must fill out all blanks.  Use N/A where appropriate.
Don’t forget to write address and sign/initial every page of the contracts.   It is up to you to contact the instructor to discuss your assignments.  Assignment grades will be posted on Blackboard.   Please remember that I am always available to help you, provide constructive feedback and answer any questions you may have concerning your work. 

ASSIGNMENT ONE

Chapter 11, Page 242--Transaction #1, 80% Conventional, Fixed-Rate Loan.  Please complete this transaction.  Make sure you include all necessary addendums.

This assignment is worth 25 points.
This assignment is due April 4, 2012. 

ASSIGNMENT TWO

Please see Assignments in Blackboard for contract narrative.  Include all necessary addendums.

This assignment is worth 25 points.
This assignment is due April 18, 2012. 

ASSIGNMENT THREE

Please see Assignments in Blackboard for new contract narrative.  Include all necessary addendums.

This assignment is worth 25 points.
This assignment is due April 18, 2012
ASSIGNMENT FOUR
Please see Assignments in Blackboard for new contract narrative.  Include all necessary addendums.

This assignment is 25 points.
This assignment is due April 25, 2012.
Please note that you are welcome to submit required transactions before their respective due dates. 

DISCUSSION BOARD PARTICIPATION (100 points)

You are expected to read the Chapters and participate in all Discussion Boards to earn the full 100 points.  Ten discussion topics will be established throughout the class.  To earn points you must participate by either stating your comments to the topic (that I provide) or responding to your classmates’ posts.  Comments should be well thought out and in complete sentences.  You should check the bulletin board at least twice a week for any bulletin boards that may be established in order to discuss a topic.  More information about Discussion Board will be provided in Blackboard.

CLASS OUTLINE/CALENDAR FOR SPRING 2012
16-Week Class Schedule, January 17-May 13, 2012 
Spring Break is March 12-16, 2012

This outline will help you stay on schedule
	Month/Day Schedule
	Assignment

	January 17
	First class day

	January 18
	Chapter 1

	January 20
	Complete Mandatory Orientation

	January 25
	Chapter 2

	February 1
	Chapter 3

	February 8
	Chapter 4 

	February 11
	Optional Exam One Review Session, Saturday, September 10, 2012, RGC 124-125, 10:00-11:00 A.M.

	February 15
	Exam One

	February 22
	Chapter 5

	February 24
	PowerPoint Presentation, Financial Scenarios in Blackboard

	February 29
	Chapter 6

	March 7
	Chapter 7

	March 12-16
	Have a Wonderful Spring Break!!!  Have Fun!!!

	March 21
	Chapter 8 

	March 23
	PowerPoint Presentation, Chapters 1-10 in Blackboard

	March 24
	Optional Exam Review Two and Assignment Workshop, Saturday, October 15, 2012, RGC 124-125, 10:00-11:00 A.M.

	March 28
	Exam Two

	April 4
	Chapter 9, Assignment 1

	April 11
	Chapters 10 and 11 

	April 18
	Assignments 2 and 3

	April 25
	Assignment 4, Texas Real Estate License Examination Tips

	May 5
	Optional Final Exam Review, Saturday, December 3, 2012, RGC 124-125, A.M. 10:00-11:00, Texas Real Estate License Examination Tips, Grades Verification 

	May 9
	Final Exam (Please check Testing Hours)

	May 13
	Congratulations!!!  Classes End!  Have Best Summer Ever!!! 

	
	


INSTRUCTOR CLASS POLICIES

1.          MAKE UP EXAMS.  If you miss an exam you have 48 hours to contact me and arrange to take the exam as soon as possible.  You will then have 5 days to take a make-up exam.  Please note that there is no make-up for the final exam and must be taken at the scheduled time.

2.         WITHDRAWALS AND REINSTATEMENT POLICY.  If you decide to drop the course, you are responsible for initiating and completing the withdrawal process.  If you do not completely withdraw from the course, I will have no choice but to assign you a final grade of “F.”  Please check ACC’s Course Schedule for last day to withdraw from this course.  Reinstatement will not be granted once the student has withdrawn from the course.

3.         NO LATE ASSIGNMENTS.  Unfortunately, assignments will not be accepted late.  We work in an honor system in this class.  My presumption is that all academic work submitted is your own.  Absolutely no plagiarism.

4.         OFFICE HOURS.  Remember, I am here to help successfully complete this course.  Office hours are posted on my website at http://www.austincc.edu/maguilar.

5.         STUDY PLAN.  The secret to successful completion of any self-paced course is to establish a personal Study Plan and strictly following it.  A practical and reasonable Study Plan establishes discipline, goals and objectives and increases success of course completion.
DEPARTMENTAL POLICIES FOR ATTENDANCE AND INCOMPLETES 

1.            ATTENDANCE POLICY

All students are expected to attend classes.  To earn credit for any Real Estate course you must attend 90% of the total class hours and make up any time you are absent.  Non-attendance will have an impact on the student’s grade. 

2.            INCOMPLETE GRADE POLICY

Incompletes are strongly discouraged in this course.  Department policies provide that an incomplete (I) may be granted in rare circumstances.  Generally, to receive a grade of “I”, a student must have completed all examinations and assignments to date, be passing, and have personal circumstances that occur after the withdrawal deadline that prevent course completion.  Failure to timely withdraw from the course or successfully complete the course will result in a grade of “F”.

AUSTIN COMMUNITY COLLEGE POLICIES FOR ACADEMIC FREEDOM, SCHOLASTIC DISHONESTY, STUDENT DISCIPLINE, STUDENTS WITH DISABILITIES, RULE OF THREE AND WITHDRAWALS

1.            ACADEMIC FREEDOM STATEMENT 
Each student is strongly encouraged to participate in class. In any classroom situation that includes discussion and critical thinking, there are bound to be many differing viewpoints. These differences enhance the learning experience and create an atmosphere where students and instructors alike will be encouraged to think and learn. On sensitive and volatile topics, students may sometimes disagree not only with each other but also with the instructor. It is expected that faculty and students will respect the views of others when expressed in classroom discussions.

 2.           SCHOLASTIC DISHONESTY STATEMENT 
Acts prohibited by the College for which discipline may be administered include scholastic dishonesty, including but not limited to cheating on an exam or quiz, plagiarizing, and unauthorized collaboration with another in preparing outside work. Academic work submitted by students shall be the result of their thought, research or self-expression. Academic work is defined as, but generally, is not limited to tests, quizzes, whether taken electronically or on paper; projects, either individual or group; classroom presentations, and homework.   Plagiarism is appropriating, buying, receiving as a gift, or obtaining by any means another’s work and the acknowledged submission or incorporation of it in one’s own work.  Collusion is the unauthorized collaboration with another person or persons in preparing written work for fulfillment of course work.  Penalties for scholastic dishonesty will depend upon the nature of the violation and may range from lowering a grade on one assignment to an F in the course and/or expulsion from this institution.

 3.           STUDENT DISCIPLINE STATEMENT  

Classroom behavior should support and enhance learning. Behavior that disrupts the learning process will be dealt with appropriately, which may include having the student leave class for the rest of that day. In serious cases, disruptive behavior may lead to a student being withdrawn from the class. ACC's policy on student discipline can be found in the Student Handbook.

4.            STUDENTS WITH DISABILITIES STATEMENT 

Each ACC campus offers support services for students with documented physical or psychological disabilities.  Students with disabilities must request reasonable accommodations through the Office for Students with Disabilities on the campus where they expect to take the majority of their classes. Students are encouraged to do this three weeks before the start of the semester.  Please refer to Student Handbook for additional information.

5.            RULE OF THREE

Effective Spring 2006, state law requires that any student taking a class for the third time or more may be charged an additional $60 per credit hour unless exempted.  For additional information please see http://www.austincc.edu/withdraw/WithdrawalInformation.php. 

The Texas Higher Education Coordinating Board has mandated that all publicly funded higher-education institutions will not receive funding for courses a student takes for the third time or more.  Without the state funding for those affected classes, ACC will charge additional tuition to pay for the cost of the class.  The new “Rule of Three” tuition costs will not apply to developmental courses, Continuing Education courses, special-studies courses in which the content changes each time, or other selected courses.  For additional information go to http://austincc.edu/admiss/ruleofthree/
6.            SERIOUS CONSEQUENCES FOR RECEIVING A “W” IN A COURSE

The Texas Legislature instituted some substantial consequences for students who withdraw from courses.  Please note that for incoming freshmen in the Spring of 2007 and thereafter, there will be a limit of six withdrawals (W’s) overall in the student’s college career.

LINKS

http://www.stat-usa.gov/
OTHER RESOURCES

Open Campus Home Page, Learning Resource Center Home Page 

Student Handbook, http://www.austincc.edu/handbook/acaguides.php
Academic Testing Center Website, http://www.austincc.edu/testctr/
Distance Learning Help Line, 1-512-223-8026, Toll free 1-888-223-8026 or dl@austincc.edu. Distance Learning Help Line is open 8am to 5pm Monday-Friday.

A link to the Course Master Syllabus with SCANS competencies is at 
http://www.austincc.edu/mkt/scans.htm#whatis 

Return to Mario’s Main page at http://www.austincc.edu/maguilar
THANK YOU FOR YOUR PURSUIT OF EXCELLENCE IN EDUCATION!!!

THE THREE LITTLE SECRETS TO SUCCESSFUL GRADUATION:  WORK, WORK AND WORK!

LET’S HAVE A GREAT SEMESTER TOGETHER!!!
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