First Day Handout for Students*  (Page 1 of 6)

MATD 0330,  Basic Math Skills (Computer-mediated),  Semester/Session

Section Number & Synonym
Campus, Room #, Time of Day

Instructor's Name:


Office Hours:

Office:





Other hours by appointment.

Phone Number:



Web Site, if applicable:


E-mail:


Important Information: You must buy your book at an ACC bookstore.  Do not buy a book NOT wrapped in cellophane. Do NOT open the cellophane covering the book until after you have verified with your instructor that you are in the correct course. Once the package is opened, you may NOT return the book to the bookstore. The price of the book includes the cost of your license for using the computer software. When you do remove the wrapping, Be Sure To Save the card with your textbook that contains the 10-digit validation number on it that you will need later in the semester in order to do lessons. You will be able to do lessons without entering this number at the beginning of the semester, but 2 weeks into the course you will be prompted to enter this number to continue with your lessons. You will only be required to enter this validation number once. If you are repeating this course and no longer have your validation number from last semester, contact your instructor to see if you qualify for a waiver.

Text:  Academic Systems Algebra Prealgebra Personal Academic Notebook (Note: this program is completely web based now and the textbook will no longer come with CDs. The program is launched from the website http://asalgebra.platoweb.com)
Supplemental Materials: Paper, Pencils, Erasers, 4-Function (10-Key) Calculator

Prerequisite: None

Course Rationale: Welcome to Basic Math Skills.  This course is designed to be the first course in a 3-course Developmental Math sequence.  The other two are Elementary Algebra and Intermediate Algebra.  Students who pass Basic Math Skills will have a solid foundation in arithmetic of rational numbers, solving linear equations, and the beginnings of polynomial arithmetic.
Course Description (MATD 0330 Basic Math Skills):  A course designed to develop basic arithmetic and algebra skills to prepare for courses covering secondary school algebra, the first of which is MATD 0370 Elementary Algebra. Content includes operations on whole numbers, integers, fractions, decimals, ratio and proportions, percent, solving linear equations in one variable, applications, and relating simple algebra concepts to geometry.

 

Course Objectives:  Instructors must include these in the syllabus.  They are posted at http://www.austincc.edu/mthdept2/tfcourses/obj0330.htm . 

 

Instructional Methodology:  This class is conducted in a computer lab setting.

Attendance:  Attendance is expected in this course.  Students who have excessive absences may be withdrawn.  TSI-mandated students who have excessive absences will be withdrawn.

TSI Warning:  If you are relying on this course to meet a requirement that you be in mandatory remediation in mathematics this semester**,  then

i.  if you are not "continually in attendance" in this course, you should be withdrawn from the course by your instructor,

ii.  if you withdraw yourself from this course or are withdrawn by your instructor, you may be withdrawn from all of your other college courses if this is the only TSI-mandated course you are taking.

** If you are unsure whether or not this warning applies to you, see an ACC advisor immediately. 

*Additional info about ACC's math curriculum and faculty is available at <http://www.austincc.edu/math/>
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Withdrawal Policy:  It is the student's responsibility to initiate all withdrawals in this course.  The instructor may withdraw students for excessive absences but makes no commitment to do this for the student. After the withdrawal date, neither the student nor the instructor may initiate a withdrawal.  TSI-mandated students with excessive unexcused absences will be withdrawn.  The withdrawal deadline is ___________________.
Reinstatement Policy:  Students who withdrew or were withdrawn generally will not be reinstated unless they have completed all course work, projects, and tests necessary to place them at the same level of course completion as the rest of the class.

Incomplete grades (I) are given only in very rare circumstances.  To qualify for an  "I", a student must have completed almost all exams and assignments, have a passing grade, and have a serious situation occur that prevents course completion after the withdrawal deadline.

In Progress grades (IP) are also rarely given. In order to earn an "IP" grade the student must remain in the course, be making progress in the material, not have excessive absences, and not be meeting the standards set to earn the grade of C or better in the course.  Students who are given an IP grade must register and pay for the same course again to receive credit.  Students who make a grade of IP should not go on to the next course with that grade.  A maximum of two IP grades can be awarded in any one course.  [Note to instructors:  this policy may be left out of your syllabus.]

Course Policies:  The syllabus should also include the following policies of the instructor:  

· Grading policy

· Missed exam policy

· Policy about late work (if applicable)

· Class participation expectations

Statement on Students with Disabilities 

Each ACC campus offers support services for students with documented physical or psychological disabilities.  Students with disabilities must request reasonable accommodations through the Office of Students with Disabilities on the campus where they expect to take the majority of their classes.  Students are encouraged to do this three weeks before the start of the semester.

It is also recommended that instructors add the following:

Students who are requesting accommodation must provide the instructor with a letter of accommodation from the Office of Students with Disabilities (OSD) at the beginning of the semester. Accommodations can only be made after the instructor receives the letter of accommodation from OSD.

 Statement on Scholastic Dishonesty

Acts prohibited by the college for which discipline may be administered include scholastic dishonesty, including but not limited to, cheating on an exam or quiz, plagiarizing, and unauthorized collaboration with another in preparing outside work.  Academic work submitted by students shall be the result of their thought, work, research or self-expression.  Academic work is defined as, but not limited to, tests, quizzes, whether taken electronically or on paper; projects, either individual or group; classroom presentations; and homework.

Statement on Scholastic Dishonesty Penalty 

Students who violate the rules concerning scholastic dishonesty will be assessed an academic penalty that the instructor determines is in keeping with the seriousness of the offense. This academic penalty may range from a grade penalty on the particular assignment to an overall grade penalty in the course, including possibly an F in the course. ACC's policy can be found in the Student Handbook under Policies and Procedures or on the web at:

http://www.austincc.edu/handbook 

Statement on Academic Freedom

Institutions of higher education are conducted for the common good.  The common good depends upon a search for truth and upon free expression.  In this course the professor and students shall strive to protect free inquiry and the open exchange of facts, ideas, and opinions.  Students are free to take exception to views offered in this course and to reserve judgment about debatable issues. Grades will not be affected by personal views.  With this freedom comes the responsibility of civility and a respect for a diversity of ideas and opinions.  This means that students must take turns speaking, listen to others speak without interruption, and refrain from name-calling or other personal attacks.

 Statement on Student Discipline

Classroom behavior should support and enhance learning. Behavior that disrupts the learning process will be dealt with appropriately, which may include having the

student leave class for the rest of that day. In serious cases, disruptive behavior may lead to a student being withdrawn from the class. ACC's policy on student

discipline can be found in the Student Handbook under Policies and Procedures or on the web at: http://www.austincc.edu/handbook 

Course-Specific Support Services:  ACC main campuses have Learning Labs which offer free first-come first-serve help with math from tutors and computer tutorials for math courses. Learning Lab information is posted at http://www.austincc.edu/tutor/ .  Also, videotapes that cover all topics can be checked out in the Learning Resource Centers (libraries).  Ask your instructor if you need help finding them.

 

Course Evaluation/Grading Scheme:  Grading criteria must be clearly explained in the syllabus.  The criteria should specify the number of exams and other graded material (homework, assignments, projects, etc.) and should include the comprehensive departmental final exam.  Instructors should discuss the format and administration of exams, which may be given in an ACC Testing Center http://www.austincc.edu/testctr/ .  Guidelines for other graded materials, such as homework or projects, should also be included in the syllabus.
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This special section of the course uses the Academic Systems Algebra computer software package. The software provides visual explanations and includes an audio component for listening to the explanations. It is called "interactive" because you are continually being prompted for input.   

In this class, you will be in charge of your learning in a different way from a traditional lecture class. You may work ahead of schedule and complete the course before the end of the semester.  You also may spend less time on familiar topics and more time on troublesome topics. In order to complete the course this semester, you must generally keep up with the weekly schedule and test schedule provided. In order to succeed in this class, you should plan to spend about 9 to 15 hours each week (or more, if necessary) working on the material, depending on how much of the material is review for you. The program is available all day everyday except when it is being backed up. Backups are scheduled for every Friday at 8 p.m. and may not be complete until 2 a.m. Saturday.
If you receive an error message while working outside of ACC, print or copy the error message. Then please call the free PLATO technical support line listed below, and wait on the line to get help. If they are unable to help you, please ask your instructor for help.

For more information about using Academic Systems Algebra, please visit the Student Orientation website http://asalgebra.platoweb.com/content/asalgebra/Help/StudentOrientation/htmlpages/index.htm
 and explore the pages called "Getting Started" and other tutorials.  Another helpful site is  http://support.plato.com/AS-Alg/ .  These web sites contain the latest information about computer requirements as well as instructions for installing and using the software. Be sure to turn off any pop-up blockers for the site http://asalgebra.platoweb.com in order to do lessons.  For installation problems, please visit http://support.plato.com , and click on Academic Systems Algebra to view their knowledge base articles and other resources. 
Minimum Computer Requirements*

Updated 4-14-08

Windows XP SP2 Professional or Home Edition/ Windows 2000 Professional with SP4
Processor Speed: 1 GHz processor or faster 

Memory: 512 MB or more 

Sound card: Microsoft-compatible sound card and headset (required only if running PLATO Learning audio courseware) 

Internet connection: 128Kbps per simultaneous workstation
Web Browsers: Internet® Explorer 6.0 with Service Pack 1 

Internet® Explorer 7.0 

Required Plug Ins: Flash Player and Adobe Reader

Windows Vista
Processor Speed: 1 GHz processor or faster 

Memory: 512 MB or more 

Sound card: Microsoft-compatible sound card and headset (required only if running PLATO Learning audio courseware) 

Internet connection: 128Kbps per simultaneous workstation
Web Browsers: Internet® Explorer 7.0 
Required Plug Ins: Flash Player and Adobe Reader

*For Free Technical Support (Monday – Friday, 7am – 6pm Central), please call 1-800-869-2200.
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Academic Systems Algebra Software:  The software for the course is divided into Topics.  Each Topic is divided into Lessons.  Within each Lesson are some or all of the following six Modules:

OVERVIEW:

(Brief summary of prerequisite skills for the lesson




(Pretest (may only be taken once)

EXPLAIN:

(Mathematics instruction




(Check for understanding problems with feedback




(Help line: Red Phone icon gives hints or simplified explanation


(Take a Closer Look: Magnifying Glass icon gives detailed explanations

(Glossary Words: Click on any underlined word for the on-line definition

APPLY:

(Practice problems to apply the skills learned in Explain




(Link to Explain: Icon with Light Bulb (like Explain) will link from Apply 

  back to Explain information related to the problem




(Explanation of the Expression Editor, if needed

EXPLORE:

(Optional module available with some lessons




(More challenging problems to explore and discover mathematics

EVALUATE:

(Quiz for the lesson (up to three versions may be taken for each lesson)




(Homework and Practice Test in the book should be completed before 

  entering this module




(Up to three attempts are allowed on the quiz; highest grade is recorded 

HOMEWORK:
(You may use these as practice problems, but you are not required to do these online problems as part of your grade. Your instructor, instead, will make an assignment from your textbook that will be a required part of this course.  

Your textbook is the Personal Academic Notebook (PAN).  Refer to this book when completing homework assignments, reviewing for tests, or taking the Practice Test to prepare for the Pretest (in Overview on the computer) or the Quiz (in Evaluate on the computer).  In addition to taking Practice Tests from the book and Pretests and Quizzes on the computer, you will be taking Tests, either in class or in the Testing Center.  You will also take a comprehensive departmental final exam.  More information about ACC’s Testing Centers is available at http://www.austincc.edu/testctr/ .

Your instructor will provide you with at least three additional handouts:  (1) a list of homework problems, (2) a schedule indicating which lessons to complete each week, when tests are to be taken, and what those tests will cover, and (3) a handout detailing your instructor’s testing, homework, and grading procedures.  If you have not received these handouts, please ask your instructor for them.

MANAGING YOUR TIME ON THE COMPUTER

To make the best use of your time on the computer, you may use the following guidelines:

1.
If you have prior knowledge of the material in a lesson, take the Practice Test in your book.  If this test is fairly easy for you, complete the Pretest in Overview on the computer.

2.
If you have difficulty with the Practice Test or if much of the material is new or problematic, begin with the Explain and Apply Modules on the computer.  Do your homework.  Then use the Practice Test in the book and the Overview Pretest on the computer to prepare for the Evaluate Quiz on the computer.

Your grade on the lesson will be the highest of three attempts on the Evaluate Quiz, unless you score 95 or more on the Overview Pretest and save that Pretest grade as your Quiz grade for the lesson.

First Day Handout for Students in Computer-mediated Sections   (Page 6 of 6)

MATD 0330 Basic Math Skills
Weekly Schedule with Exam Schedule*

2008-2009

This weekly schedule and schedule of exams is provided to help you pace yourself so that you may take tests on time and complete the course during the semester.  You may work ahead and finish early.  If you get behind this schedule, speak to your instructor about how to get caught up.

Additional Help:  Free tutoring is available at the Learning Labs at most ACC campuses.  For more info about the Learning Labs, please visit the web site http://www.austincc.edu/tutor/ .

Speak to your instructor if you have any questions or concerns about participating in this class. If, for any reason, you would prefer to attend a traditional lecture class, please ask your instructor to help you make a schedule change.  These changes should be done as early in the semester as possible. 

	
16 Week Schedule

 Week 1
Intro., Pretest,


"Getting Started,"


F1.1 - F1.2

 Week 2
F2.1 - F2.2, Exam 1

 Week 3
F2.3 - F2.4

 Week 4
F3.1 - F3.2*
 Week 5
F4.1 - F4.2*
 Week 6
F4.2*, Exam 2, 1.1

 Week 7
1.2 - 1.3

 Week 8
2.1 - 2.2*
 Week 9
2.3*, Exam 3

Week 10
6.1 - 6.2

Week 11
F5.1 - F5.2

Week 12
F5.3   

Week 13
F6.1, Exam 4

Week 14
F6.2  

Week 15
F6.3

Week 16
Review,  Final Exam
	     11 Week Schedule

 Week 1
Intro., Pretest, 


"Getting Started,"


F1.1 - F1.2, F2.1

 Week 2
F2.2, Exam 1,


F2.3 - F2.4

 Week 3
F3.1 - F3.2*,


F4.1

 Week 4
F4.2*, Exam 2,


1.1 - 1.2

 Week 5
1.3, 2.1 - 2.2*
 Week 6
2.3*, Exam 3, 6.1

 Week 7
6.2, F5.1

 Week 8
F5.2 - F5.3

 Week 9
F6.1, Exam 4, F6.2

Week 10
F6.3

Week 11
Review, Final Exam


	             6 Week Schedule

 Week 1
Intro., Pretest, 


"Getting Started,"


F1.1 - F1.2, 


F2.1 - F2.2, Exam 1,


F2.3 - F2.4

 Week 2
F3.1 - F3.2*, 


F4.1 - F4.2*, Exam 2
1.1 - 1.2

Week 3
1.3, 2.1 - 2.2*,


2.3*
Week 4
Exam 3, 6.1 - 6.2,


F5.1 - F5.2, 

Week 5
F5.3, F6.1, Exam 4,


F6.2 - F6.3, Review

Week 5.5
Final Exam  




*Lessons F3.2, F4.2, 2.2, and 2.3 have additional Exercise Sets that are required for this course. 

MATD 0330 Basic Math Skills (Academic Systems Algebra) - Textbook Assignments - 2008-2009
NOTE:  All assignments are from your textbook (PAN) unless otherwise indicated.

	DUE DATE
	LESSON
	STARTING PAGE
	PROBLEMS

	
	F1.1
	35
	Every 20th problem (1, 21, 41, 61, … , 401, 421)

	
	F1.2
	77
	Every 20th problem (1, 21, 41, 61, … , 261, 281)

	
	F2.1
	115
	Every 20th problem (1, 21, 41, 61, … , 201, 221)

	
	F2.2
	153
	Every 10th problem (1, 11, 21, 31, … , 181, 191)

	
	F2.3
	187
	Every 10th problem (1, 11, 21, 31, … , 181, 191)

	
	F2.4
	223
	23, 41, 45, 55, 63, 75, 83, 95, 115, 129, 157, 163, 179, 181, 187, 191

	
	F3.1
	257
	1, 19, 23, 25, 35, 51, 57, 67, 71, 77, 83, 87, 111, 115, 117, 121, 123, 125, 127

	
	F3.2
	291
	11–35 odds , 41, 49, 57, 65–73 odds, 81, 83, 105, 121, 123, 179, 187, 191, 195, 197, 199

	
	Exercise Set F3.2*
	Handout
	All

	
	F4.1
	327
	11, 23, 25, 29, 33, 37, 57, 67, 69, 83, 87, 95, 101, 111, 125, 135, 159, 171, 179, 183, 189, 191, 195, 199, 201, 205, 209, 217, 227, 231, 233

	
	F4.2
	362
	21, 23, 45, 47, 55, 57, 63, 65, 67, 85, 91, 101, 113, 125, 127, 131, 135, 145, 147, 153, 157, 161, 163, 171, 177, 181, 189, 211, 265 – 277 odds

	
	Exercise Set F4.2*
	Handout
	All

	
	1.1
	629

631
	1 – 15 odds

3, 5, 9, 11, 15, 21, 23, 27

	
	1.2
	645

646
	1 – 23 odds

23, 25, 31, 33, 37, 47, 55

	
	1.3
	656

657
	1 – 17 odds

3, 5, 23, 27

	
	2.1
	665

666
	1 – 11 odds

1, 5, 7, 13, 17, 21, 25, 27

	
	2.2
	681

683
	1 – 29 odds

1 – 33 odds

	
	Exercise Set 2.2*
	Handout
	All

	
	2.3
	696

698
	1 – 21 odds

1 – 47 odds

	
	Exercise Set 2.3*
	Handout
	All

	
	6.1**
	Homework

Apply
	1 – 11 odds

1 – 27 odds

	
	6.2**
	Homework

Apply
	1 – 23 odds

1 – 55 odds

	
	F5.1
	397
	81, 97, 101, 109, 111, 113, 119, 121, 125, 127, 129

	
	F5.2
	447
	1, 3, 5, 9, 17, 19, 21, 31, 39, 41, 51, 75, 81, 85, 121, 123, 129, 131, 173, 177, 223, 233, 245, 253, 269, 271

	
	F5.3
	510
	1, 9, 15, 19, 21, 23, 97, 99, 101, 103, 105, 107

	
	F6.1
	563
	Every 10th problem (1, 11, 21, 31, ... , 181, 191)

	
	F6.2
	587
	25 – 31 odds, 47, 73 – 85 odds, 95

	
	F6.3
	609
	7, 13, 15, 27, 39, 41, 57, 61, 63


*Exercise Set Handouts F3.2, F4.2, 2.2, and 2.3 are required materials for the course.

**Lessons 6.1 and 6.2 (not F6.1 and F6.2) are in your online lessons but are not in your textbook.  They are covered on the Final Exam.  You may print the textbook pages when you are logged on and viewing this section.  To do this, click on the tools icon on the lower left corner of the lesson screen (it is an icon with a picture of a hammer). Then select Personal Academic Notebook. A pdf file will open that will contain the textbook pages for this section.  You may print the entire lesson or print just the pages for Homework and Apply sections at the end.

