MATD 0330 Basic Math Skills

First Day Handout for Students (page 1 of 5)
Semester:



Section:


Synonym:

Campus:



Room#:


Time:

Instructor's Name:



Office Hours:

Office:




Other hours by appointment.

Phone Number:



Web Site, if applicable:


E-mail:




Course Description (MATD 0330 BASIC MATH SKILLS): A course designed to develop basic arithmetic and algebra skills to prepare for courses covering secondary school algebra, the first of which is MATD 0370. Content includes operations on whole numbers, integers, fractions, decimals, ratio and proportions, percent, solving linear equations in one variable applications, and relating simple algebra concepts to geometry.

Required Text:
Prealgebra: 4th Edition by Blair, Tobey, Slater, Pearson publishers



Student Edition with MyMathLab  ISBN 0-32-156215-1







or



Student 3-hole punched with MyMathLab  ISBN 0-32-166303-9







or

Student Edition (without MyMathLab) ISBN 0-32-156793-5
MyMathLab access: In some sections of Basic Math Skills, MyMathLab is required, and in others it is optional. Check with your instructor to find out if it is required for your section. All new textbooks purchased at an ACC bookstore include MyMathLab access. It is not included with the purchase of a used book, and may not be included with a new book purchased at a different bookstore. Refer to the handout Information about MyMathLab.

In the event that you have difficulty with promptly obtaining a textbook, you can access the first two chapters of the text (including exercises) online at http://www.austincc.edu/mthdept2/text/
You will need the following:


password: acc0330
Instructional Methodology:  This course is taught in the classroom as a lecture/discussion course.

Course Rationale:  The Basic Math Skills course is designed to be the first course in a 3-course sequence for Developmental Math.  The other two courses are Elementary Algebra and Intermediate Algebra.  Students who pass Basic Math Skills will have a solid foundation in arithmetic of rational numbers, solving linear equations, and the beginnings of polynomial arithmetic.

Course Objectives:   Instructors must include these in the syllabus.  They can be found at:

http://www.austincc.edu/mthdept2/tfcourses/obj0330.htm 

Prerequisite: none 

Pre-test:  A pre-test may be given during the first week of class to determine your strengths and weaknesses.  If you miss the day it is given in class, you may be asked to take it in the Testing Center.  If you do very well, and think that you might belong in the next-higher level course, Elementary Algebra (MATD 0370), you should discuss this with your instructor as soon as possible. In order to move up a level you will need to take the pre-test for MATD 0370 and do reasonably well on that test. A review for that pre-test is available on line at http://www.austincc.edu/math (or ask your instructor for a copy.) This will help you prepare and also give you an idea of the material that we cover in this course (MATD 0330) and that we will expect you to know as you begin MATD 0370. After looking at the review, you might decide that you actually need to stay in your current class. If, however, you are still interested in switching to the higher class, arrange to take that Elementary Algebra Pre-test as quickly as possible.

Course Evaluation/Grading Scheme:

To the INSTRUCTOR: Your grading scheme goes here. Keep the following in mind:

Grading criteria must be clearly explained in the syllabus.  The criteria should specify the number of exams and other graded material (homework, assignments, projects, etc.). Instructors should discuss the format and administration of exams.  Guidelines for other graded materials, such as homework or projects, should also be included in the syllabus. It is expected that a substantial majority of each student’s grade in this course will be based on work they did in supervised, test-like conditions. For more 
information about evaluation and grading, see the Notes for Instructors (Homework and Quizzes) for the course earlier in this document. Also some general discussion is included in “A General Guide to Classroom Policy for Developmental Mathematics and Mathematics Instructors” in the beginning pages of this Math Manual.   

In-Progress Grade: A student who is regularly attending, doing all assigned work but is still not earning a grade of C or higher, might be eligible for the IP (in progress) grade. An IP is a neutral grade with respect to the student’s GPA (it is not counted), but it might be treated like a W (non-completion) for the purposes of financial aid. Students who receive an IP grade are expected to retake (register and pay for) the course in the next semester they are enrolled at ACC.  Students may not receive more than 2 IPs in this course (or in any given developmental course.)

Course Policies:  The syllabus should contain the following policies of the instructor:  

  missed exam policy

  policy about late work (if applicable)

  class participation expectations

  reinstatement policy (if applicable)

TSI Warning for students who are not TSI complete*

Students who are not TSI complete in math are not allowed to enroll in any course with a math skill requirement.

All students are required to be "continually in attendance" in order to remain enrolled in this course. If this is the only developmental class you are enrolled in, and you withdraw yourself from this course or are withdrawn by your instructor, then:

a) You may be withdrawn from courses that you should not be enrolled in, such as any class with a math skill requirement.

b) You will have a hold placed on your registration for the following semester. The Hold will require that you register for the next semester in person with an advisor or counselor and that you work with the Developmental Math Advisor during that semester.

c) You will continue to face more serious consequences, up to being restricted to only registering for developmental courses, until you complete the required developmental math course or satisfy the TSI requirement in another way.

More information can be found at http://www.austincc.edu/math/tsiwarning.htm .

* If you are unsure whether or not this warning applies to you, see an ACC advisor immediately.

Importance of Completing Developmental Course Requirements

The first steps to achieving any college academic goal are completing developmental course requirements and TSI requirements. The first priority for students who are required to take developmental courses must be the developmental courses. TSI rules state that students are allowed to take college credit courses, if they are fulfilling their developmental requirements. Because successful completion of dev courses is so important, ACC will intervene with any student who is not successfully completing developmental requirements. This intervention can mean a hold on records, requiring developmental lab classes, working with the Dev Math Advisor, and monitoring during the semester.

Attendance Policy (if no attendance policy, students must be told that)

Attendance is required in this course.  Students who have excessive absences (suggest 4 or more) may be withdrawn.  TSI mandated students who have excessive absences (suggest 4 or more) may suffer serious consequences - see the TSI warning above.

Withdrawal Policy (including the withdrawal deadline for the semester)

It is the student's responsibility to initiate all withdrawals in this course.  The instructor may withdraw students for excessive absences but makes no commitment to do this for the student. TSI-mandated students considering withdrawal from this course should keep in mind the possible serious consequences of doing so - see the TSI warning above It would be wise to speak to your instructor or and counselor/advisor before doing so. After the withdrawal date, neither the student nor the instructor may initiate a withdrawal. The withdrawal deadline is _________________.
Incomplete Grade Policy

Incomplete grades (I) will be given only in very rare circumstances.  Generally, to receive a grade of "I", a student must have taken all examinations, be passing, and after the last date to withdraw, have a personal tragedy occur which prevents course completion.

Course-Specific Support Services

· Learning Lab: ACC main campuses have Learning Labs that offer free tutoring (first-come first-serve) in mathematics courses. The locations, contact information, and hours of availability of the Learning Labs are available from http://www2.austincc.edu/tutor . Software and videotapes to support this particular text are available in the Learning Labs. Students who need regular tutoring are encouraged to use the Learning Labs before they get very far behind.

· Software: See description of MyMathLab under “Required Materials” in this handout.

· Pearson tutoring: Pearson has a tutoring center that is available by phone for students using any of their texts. Information about the service can be found at www.aw-bc.com/tutorcenter/. Hours of operation are Sun-Thur: 4 PM - 11 PM Central time.
Students toll-free: 1.800.877.3016
Instructor info: 1.800.666.8801
Fax: 1.877.262.9774
Email Questions: mtutor@pearson.com
· Videos on DVD: These are available for viewing in the LRS and are recommended for students who miss class.

Testing Center Policy: Your class may have some tests in the Testing Center. Refer to http://www.austincc.edu/testctr/ for additional information about the testing center’s hours and identification requirements. Your instructor may add personal policies on the use of the testing center.

Student Services:

The web address for student services is http://www.austincc.edu/support/advising/index.php 

The ACC student handbook can be found at http://www.austincc.edu/handbook 

Instructional Services:
Information about locations of Instructional Services at each campus can be found by going to http://www.austincc.edu/faculty/newsemester/ and then clicking on “Campus Based Student Support Overview”.

ACC Policies:  The following policies are listed in First Day Handout section in front part of the Math Manual. Go to www.austincc.edu/mthdept5/mman09 /and follow the link to the First Day Handout section.  Insert the full statement for each of the following in your syllabus:

Statement on Scholastic Dishonesty

Recommended Statement on Scholastic Dishonesty Penalty

Recommended Statement on Student Discipline

Statement on Students with Disabilities 

Statement on Academic Freedom

Suggested Schedule (Schedule changes may occur during the semester, as announced in class.)
	
	16-week
	12-week
	8-week

	1


	Introduction, Diagnostic Test, and Advising

	
	1.1, 1.2, 1.3
	1.1 – 1.6
	1.1 – 1.9

	2
	1.4, 1.5, 1.6, 1.7, 1.8, 1.9
	1.7 – 1.9, 2.1 – 2.3, 
	2.1 – 2.3, Test 1, 2.4 – 2.6

	3
	2.1, 2.2, 2.3, Test 1
	Test 1, 2.4 – 2.6 
	3.1 – 3.4, 4.1 – 4.3, Test 2

	4
	2.4, 2.5, 2.6
	3.1 – 3.4, 4.1 – 4.3 
	4.4 – 4.6, 5.1 – 5.4

	5
	3.1, 3.2, 3.3, 3.4
	Test 2, 4.4 – 4.6
	5.5 – 5.7, Test 3, 6.1 – 6.3, 7.1, 7.2

	6
	4.1, 4.2, 4.3, Test 2
	5.1 – 5.7
	7.3 – 7.5, 8.1 – 8.3, Test 4;

	7
	4.4, 4.5, 4.6
	Test 3, 6.1 – 6.3
	8.4 – 8.7, 8.9, 9.1, 9.2, 10.1, 10.3,

10.5

	8
	5.1, 5.2, 5.3, 5.4
	7.1 – 7.5
	10.6, 10.7, Review, Final Exam

	9
	5.5, 5.6, 5.7, Test 3
	8.1 – 8.3, Test 4
	

	10
	6.1, 6.2, 6.3, 7.1
	8.4 – 8.7, 8.9, 9.1
	

	11
	7.2, 7.3, 7.4, 7.5
	9.2, 10.1, 10.3, 

10.5 – 10.7
	

	12
	8.1, 8.2, 8.3, Test 4
	Review, Final Exam
	

	13
	8.4, 8.5, 8.6, 8.7
	
	

	14
	8.9, 9.1, 9.2, 10.1, 10.3, 10.5
	
	

	15
	10.6, 10.7, Review
	
	

	16
	Review, Final Exam
	
	


	
	11-week
	6 - week

	1


	Introduction, Diagnostic  Test, and Advising

	
	1.1 – 1.6
	1.1 – 1.9, 2.1 –2.3, Test 1

	2
	1.7 –  1.9, 2.1 – 2.3, Test 1
	2.4 – 2.6, 3.1 – 3.4, 4.1 – 4.3, Test 2

	3
	2.4 – 2.6, 3.1, 3.2
	4.4 – 4.6, 5.1 – 5.7, Test 3

	4
	3.3, 3.4, 4.1 –4.3, Test 2
	6.1 – 6.3, 7.1 – 7.5, 8.1 – 8.3, Test 4

	5
	4.4 – 4.6, 5.1, 5.2
	8.4 – 8.7, 8.9, 9.1, 9.2, 10.1, 10.3,

10.5 – 10.7

	6
	5.3 – 5.7, Test 3
	Review, Final Exam

	7
	6.1 – 6.3, 7.1 – 7.4
	

	8
	7.5, 8.1 – 8.3, Test 4; 8.4
	

	9
	8.5 – 8.7, 8.9, 9.1 – 9.2
	

	10
	10.1, 10.3, 10.5 – 10.7
	

	11
	Review, Final Exam
	


Other calendars and testing schemes are possible.  Your instructor may give you an additional handout.

Be sure to include the Information about MyMathLab handout in your first day handouts. It is available in a short and a long version. Use the long version if your section requires MML.

