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Adjunct Faculty Members
Important Note about Pretests:

The pretests are intended to help verify that the student is in the correct course. A high score on the pretest for a particular course indicates that the student is well prepared for that particular course, it does not however; indicate the student should change to the next higher course.  In order to move to the higher course, the student must earn a passing score on the pretest for the higher level course.  Pretests should be handled with the same care as final exams. Please do not allow students to keep their pretests or leave blank copies around. You may give pretest reviews to students. You may find them online at http://www.austincc.edu/mthdept5/Revtests/indexr.htm
 

Important Note about changing classes:

During the Add/drop period August 24-26, students may change their schedules by phone or online, though some developmental students may need to go to their advisor.  Students who need an override for MATD should be sent to the Admin Asst. at the campus. Admin Assts are authorized to override a MATD class, but only for 2 or 3 students on a room available basis.  The Add/Drop period is the only time for changes within MATH credit classes. 

 

Developmental level changes for a student who needs a level change from MATH to MATD or from MATD to a different level MATD the change must be completed by Tuesday  September 8.  The student should take a note from the instructor to the Admin Asst. for all developmental level changes up until September 8th
TSI rules: While the Board of Trustees has changed the D-4 policy, it does not have any effect on how we handle our students in regard to TSI requirements. Students are still mandated into remediation. Instructors should continue to drop students who have excessive unexcused absences.  Students will be sent a letter about their options to maintain their college credit classes. Students who are attending but have unique problems should be referred to the Campus DMA who will handle any schedule change for the student.

 

Make connections early in the semester: If you are on a new campus or center, make connections early in the semester with the CCA coordinator, the assistant department chair, campus administrative assistant, and campus manager or campus supervisor at centers.

Announcements:

1. Faculty should submit a copy of their first day handouts to the Admin Assistant at their campus.  Please remember that your first day handout is your contract with the students. If questions arise, we always go back to what was stated in the first day handouts. Be sure your handouts contain all the required sections. 

2. Students who are not listed on your class roll should be referred to the Admissions Office immediately. It is the student’s responsibility to straighten out their registration problems.  Don’t write letters for them or accept or return assignments.  Please continuously check your rosters online as they may change frequently during the first few days of classes.  Please do not tell students they can stay in your class if they are not on the roll or promise them you can get them in your class. Instructors do not have authority to approve informal transfers.

3. Occasionally, an instructor will have a serious discipline problem with a student in their class. Should such a situation arise please report the matter to the Assistant Department Chair on your campus, Department Chair, the Campus Dean of Students, and Campus Security. We want to make sure that you and your students are safe and able to concentrate on the course material. It is also important that these matters are properly documented. 

4. First chapters of texts for Basic Math, Elementary, Intermediate and College Algebra are available online for students the first two weeks at http://www.austincc.edu/mthdept2/text/. You will need a password for each course: passwords acc0330, acc0370, acc0390 and acc1314.

5.  Math Manual: We are printing fewer copies of the math manual. We hope that you will use the online math manual since it is easy to edit for your handouts. Read carefully all pages before course documents.

6. Duplication budgets: Please be as frugal as possible in copying materials. Make only the number of copies you really need and do not copy extraneous materials. 

7. Developmental Math Advisors. If you have MATD students who are struggling in your course, please refer them to the DMA at your campus as soon as possible. The DMA can offer assistance to these students.

8. Faculty need to find substitutes for their class themselves. Sub pay is now $30/hour. The sub must be an ACC math faculty member. If you will be absent for an extended time period, then this is not a substitute issue. Contact Gill Waterston, so that the department can handle things appropriately.

9. All MATH and MATD instructors. An important policy change regarding use of supplemental software is going into place starting in Fall 2009. All MATD courses (0330, 0370, and 0390) are allowing instructors to require the use of MyMathLab in lecture classes. If you would like to consider doing this in your section, there are a few important things you will need to know:

· You will need to be trained in the software well before the start of the semester.

· You will need to include a MyMathLab requirement statement in your first day handouts.

· You must be willing to make special accommodations for students on whom the requirement places an insurmountable obstacle (see below for details).

· During fall semester, a special committee will be formed to monitor the use of software in lecture classes. For future semesters, you will have to communicate with this committee, and make sure you are in compliance with any guidelines they set. An email announcement will be sent during fall semester.

· You must use email communication regularly in order to receive important announcements and notification of policy changes.

· Several MATD instructors have been working hard to set up templates for the courses, which can be copied and then modified by individual instructors. Instructions for using these will be given at the MML training sessions.

· Special accommodations: If MyMathLab is required in your section, you must find an alternative for students who cannot comply. An example would be a student who does not have broadband access at home, and whose schedule does not allow for him or her to do large amounts of coursework on campus. Keep in mind that many students will resist the idea of learning something new, and may present an argument as to why they cannot comply. Accommodations are only required in cases where compliance is nearly impossible for the student, rather than being an inconvenience. You do not need to offer a software-free alternative to the entire class.

10. The Departmental meetings for the Fall semester will be on the following dates, September 25th, October 23rd, November 20th.  All departmental meetings and agendas can be found at www.austincc.edu/mthdept5/tf0910 .  Departmental emails are archived at www.austincc.edu/mthdept5/reminders 
Communication:

All faculty need to have ACC voicemail and ACC email. Most communication will be via email.  Departmental newsletters give information and reminders, please check your ACC email regularly.  They will be posted to the math dept. web page.  If you do not receive newsletters, send your email address to Gill at gwaterst@austincc.edu 

 

Faculty Evaluation Materials:


Faculty members should keep a file for each course they teach.  The file should contain a copy of the first day handouts, all tests, major assignments and projects.  We need to maintain these files for all courses taught each semester—not just the fall semester. For faculty evaluation conducted in Spring 10, the department may request the materials for any course taught in Spring 09, Summer 09 or Fall 09. 

 

Please complete the ADA awareness and Sexual Harassment Prevention Professional Development courses, they are required of all faculty, full-time and adjunct.

Announcements

Anne Praderas

Marcus McGuff
 

MATHEMATICS DEPARTMENT MEETING

 

5:30pm - 6:15pm  Refreshments 

6:30pm- 7:00pm   General Meeting in RGC Auditorium 201

7:10pm- 8:00pm   Course sessions- Round 1

8:10pm- 9:00pm   Course sessions- Round 2

 

Basic Math Skills*—Susan Hord 



Rm 303
Elementary Algebra*—Nancy Miller 


Rm 314
Intermediate Algebra* – Bob Liebman


Rm 337
Computer Mediated Courses* – Janet Bickham

Rm 229
College Algebra* – Mike Huff



Rm 320
College Mathematics -- Kimberly Kelton, Allison Sutton
Rm 341
Elementary Statistics* – Mary Parker



Rm 336 7pm only
Trigonometry – Vicki Payne




Rm 328
Math for Bus/Eco – Steve Rodi



Rm 335
Pre-calculus – Julie Fisher




Rm 331 8pm only
Business Cal I/II – Marcus McGuff



Rm 331 7pm only
Cal I, II, III*—Tony Vance




Rm 334
Developmental Math Lab- Constance Elko 


Rm 343
Mathematica Presentation – Marcus McGuff


Rm 336 8pm only
* new edition of text or new text    

 

 

 

