












By their nature, nonprofits operate with public support; therefore, they have a responsibility to spend their money judiciously and to report on their expenditures to the public.  Because of nonprofit organizations’ special responsibility to the public for openness in their activities, nonprofits should disseminate and make available the following information:

	(  current IRS form 990 (including all parts and schedules, except contributors list with amounts, which is protected under the Privacy Act)


	(  governing documents: vision and mission statements, code of ethics/statement of values, standards of practice, operation or accountability, including conflict-of-interest and affirmative action or other inclusiveness policies



	(  IRS form 1023 (the organization’s original application for recognition for tax-exempt status) 
	(  list of board members and officers (usually listed in annual report; form 990 includes compensation of top employees and officers); staff roster



	(  most recent financial audit report
	(  long-range plan outline based on vision and mission statements

	(  list of contributors, at least large contributors (amounts of contributions may be disclosed only with permission of contributor; some organizations list contributors within amount ranges); donor requests for anonymity should be honored


	(  any current reports on program accomplishments

	(  annual report (often contains many of the about items)
	(  any ongoing evaluation procedures for assessing effectiveness for the organization, employees, managers and trustees, or outline for a process of self-assessment which the organization encourages, including summary of ethics audit process


A Checklist of Accountability








Source: INDEPENENT SECTOR, Toolkit on Trust.


