Alpha Gamma Pi Chapter

Form for: Chapter Newsletter/Calendar/Website
All of this information will help me to prepare the Chapter Newsletter, both e-mail and paper formats, as well as the ongoing Calendar and our Chapter’s Website.
Form Prepared on 1-29-04 by Deanna M. Root, Public Relations Officer – Phi Theta Kappa - Alpha Gamma Pi – Austin Community College

NOTE:

Please be sure to list all information requested, and if you want something kept private (such as some of YOUR contact information, or the contact info. for our ‘point of contact person’) please make a note of it in ALL CAPITALS, so that it does not get printed. 

It is very important that you list as much info. as possible, as this will help our Chapter in making Thank-You’s, awards, and our Hallmark/Other Awards.

Please submit everything as soon as you have the information, but no later than on Wednesday’s for printing. The newsletter will be printed 2x/month, but Calendar/other printed materials may come out weekly for Officers & General meetings.

Event Name:

Chair/Co-Chair/Officer Name(s):

Phi Theta Kappa Contact information for this event/committee


E-mail Address:


Snail Mail Address:


Telephone Number:

Name & Contact information from outside source (e.g.: If you’ve been dealing with the volunteer coordinator, or the President of a local organization):


E-mail Address:


Snail Mail Address:


Telephone Number:

Name of person submitting this form:

Website URL (if any): 

(If the dates/times/etc.. are tentative or to be announced, please write ‘TENTATIVE’ or ‘TBA’ in all-caps next to them)

Event Date:

Event Time:

Event Location:


Event Address:

Who:

What: 

Why:

Hallmark(s):

Related to Honors Study Topic? Y / N


If yes, how?

Related to International Service Program? Y / N


If yes, how?

Semester(s)/Year(s) our Chapter has participated in this Event and/or Committee:

What activities are planned?

What will participants be expected to do?

How are you awarding Participation Credit (e.g.: “actual hours”, “15 minutes per can”, etc.)?
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