
 
 

 
 
 
 
 
 

INVITATION FOR BIDS 
 

Austin Community College District invites qualified firms to submit bids to provide the printing of college 
brochures District Wide. 

 
Invitation for Bids No. 966-09021AN 

 
Bids must be submitted to: 

 
Austin Community College District 

Purchasing Department 
ACC Service Center 
9101 Tuscany Way 

Austin, Texas 78754 
 

by no later than: 
 

Tuesday, September 15, 2009 at 2:00 p.m., Central Time 
 

Late bids will not be accepted.  
 
Bids will be publicly opened in the Purchasing Department at the time and place indicated above.  Bidders are 
encouraged to attend the bid opening. 

 
Companies are encouraged to respond even if they do not wish to submit a bid. A “No Bid” is considered a 
response (see Exhibit C). 

 
Bids may not be withdrawn for a period of ninety (90) days subsequent to the date and time for opening of bids 
without consent of the Director of Purchasing. 

 
ACC reserves the right to Accept or reject any or all bids, in whole or in part, to waive informalities or 
technicalities in the bids, to clarify any ambiguities, and to award items or groups of items as may be in the best 
interest of ACC.  

 
 
 

  s/s/     Monday, August 24, 2009 
Reed Stoddard      Issue Date 
Assistant Director of Purchasing  
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PURPOSE AND INTENT OF THE INVITATION FOR BIDS 
 
Austin Community College District (ACC) desires to contract the services of an experienced and capable firm 
who can provide printing of college brochures on an “as-needed” basis to various departments in the college. 
 
 

 
Key Event Dates 

Event Date 

IFB Issue Date Monday, August 24, 2009 

Advertise IFB Wednesday, August 26, 2009 
Monday, August 31, 2009 

Deadline for Questions/Comments, as applicable Wednesday September 2, 2009 Noon 

Issuance of Addendum, if required Friday, September 4, by noon 

Deadline for Bid Submission 2:00 pm, Tuesday, September 15, 2009 

Contract Award On or about Wednesday, September 30, 2009 

 
 

 
PART I - INSTRUCTIONS TO BIDDERS 

 
1.0 Advice 

 
The department responsible for this process is the Purchasing Department located at 9101 Tuscany 
Way, Austin, Texas, 78754.  The ACC contact is Ava Nelson, CTP, Buyer; telephone (512) 223-1039; 
fax (512) 223-1902; email: anelson1@austincc.edu.  Prior to award, all questions must be directed to 
the purchasing office. 
 

2.0 Restrictions on Communications with College Staff 
 
From the issue date of this Invitation for Bids (IFB) until a contract is selected and award is made, 
bidders may not communicate with any ACC administrator, faculty or staff, regarding the subject 
matter of this IFB, except: 
 
2.1 the ACC contact named above; 
2.2 a Purchasing Department official; or 
2.3 others authorized in writing by the Director of Purchasing. 
 
If a violation of this provision occurs, ACC reserves the right to reject the bid of the offending 

 bidder. 
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3.0 Questions Regarding this IFB 
 
Questions concerning this IFB must be submitted in writing to the ACC contact named in above, by no 
later than Wednesday, September 2, 2009 by noon.  If ACC determines that questions necessitate a 
change to this IFB, the change will be reduced to writing in the form of an addendum and posted on the 
ACC Purchasing website by noon on Friday, September 4, 2009. 
 

4.0 Bidder Qualifications 
 

In order to be considered for award of a contract from this solicitation, bidders must be able to furnish 
certification of authority to conduct business in the State of Texas prior to execution of the contract. 
Registration is obtained from the Texas Secretary of State, who will also provide certification thereof. 
However, bidders need not be registered as a prerequisite for responding to the IFB. 
 

5.0 Deviations from Specifications 
 

 5.1 The use of brand and manufacturer(s)’ name(s) are for the purpose of brevity in   
  establishing type, grade and quality of merchandise required and are not intended to  
  be restrictive.  Manufacturer, trade and/or brand name must be indicated for each  
  article and, when omitted, ACC will consider the bid to be as specified.  
 
 5.2 Bidder may offer an equivalent product, but must demonstrate those features that  
  render it equivalent by submitting illustrations and complete descriptions of items  
  substituted including complete construction, manufacture and/or preparation   
  specifications with the bid; otherwise, at ACC's sole discretion, the bid may not be  
  considered for award.  Final determination of product equivalency rests with ACC. 

 
6.0 Form of Bid and Method of Submission 

 
6.1 Electronically submitted responses (i.e., bids submitted by e-mail or by faxing) will  

  not be accepted.   
 
6.2 All bids must be submitted in one (1) original and (1) copy. The original must be clearly  

  marked.  
 
6.3 Bids must be received by the deadline for submission in a sealed envelope clearly  

  marked (type or block lettering only) with the firm name, return address, the IFB  
  number and the bid opening date and time. 

 
6.4 Bids not submitted as instructed may not be accepted.  Amendments to bids, once  

  filed, will only be accepted if they are submitted in a properly-identified, sealed   
  envelope, prior to the bid opening date and time. 

 
7.0 Receipt of Bids / Late Bids 

 
7.1 It is the sole responsibility of the bidder to ensure timely delivery of its bid to the ACC 

Purchasing Department.  ACC will not be responsible for failure of service or the part of the 
U.S. Postal Service, courier companies such as FedEx, UPS, or Airborne Express, or any other 
mode of delivery chosen by the bidder. 

 
7.2 Bids received after the date and time specified shall be considered LATE and shall not be 

considered for award unless one or more of the following conditions exist: 
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 7.2.1 it  is determined by ACC that late receipt was due solely to    
   mishandling by ACC after receipt of the bid by ACC; or 

7.2.2 only bid received. 
 

8.0 Accuracy of Bid / Withdrawal Prior to Deadline for Submission  
 
Bids shall represent a true and correct statement and shall contain no cause for claim of omission or 
error.  Bids may be withdrawn in writing or by facsimile (provided that the facsimile is signed and 
dated by the bidder’s authorized representative) at any time prior to the date and time for submission of 
bids.  However no bid may be withdrawn for a period of ninety (90) days subsequent to the bid opening 
without the prior  written approval of the Director of Purchasing. 
 

9.0 Disclosure 
 
Bidders shall note any and all relationships that might be a conflict of interest and include such 
information with the bid.  (See Part II, Terms and Conditions, paragraph 7.0 Conflict of Interest) 
 

10.0 Disposition of Bids  
 
All bids submitted pursuant to this IFB become the property of ACC and shall be disposed of in 
accordance with published retention schedules. 
 

11.0 Prices 
 
Prices shall be FOB DESTINATION, INSIDE DELIVERY - AUSTIN COMMUNITY COLLEGE 
DISTRICT and shall include all charges associated with freight, shipping, handling, hazard fees, 
unloading, delivery, and all other elements of cost.  Prices must be entered on Exhibit E, Bid Response, 
in ink or typed.  In the event of a discrepancy between unit price and total price, unit price shall govern. 
 

12.0 (Reserved) 
 
 
 

13.0 Historically Underutilized Business (HUB)/Minority Business Provision 
 
ACC Board Policy G-2 (Purchasing) states, in part:  "General Objectives: To provide opportunities for 
individual vendors, contractors, historically underutilized businesses, and small/local businesses to 
compete for College purchases/contracts in a fair and competitive environment, and to create an open 
process for procurement through competition."   
 
ACC and contractor shall comply with the HUB provisions of this contract. 
 

14.0 Evaluation  
 
Evaluation of the bids may take into account the following: 
  
14.1 purchase price; 
14.2 the ability of the bidder, include profile of firm and how it meets the required specifications; 
14.3 the extent to which the bid complies with the requirements of this invitation for bids; 
14.4 the impact on the ability of ACC to comply with laws and rules relating to historically  

  underutilized businesses (see Exhibit D);  
14.5 delivery and order requirements 
14.6 Relative samples (2 sets) of work, submitted concurrently with Exhibit E, Bid Response and be 

similar to those specified herein provided by the vendor (see Exhibit E). 
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15.0 Award  

15.1 It is the intent of ACC to award contract(s) to the qualified bidder(s) whose bid, conforming to 
the IFB, is determined to provide the best value to ACC. 

15.2 Award shall not be made upon opening of the bids but at a time as soon thereafter as  
  may be necessary to evaluate them and to obtain necessary authorization. 

15.3 The provisions, terms and conditions of this IFB shall become those of the contract and any 
resulting purchase order.  Failure of the successful bidder(s) to accept this obligation may 
result in the cancellation of any recommendation to award.  

15.4 Notwithstanding the above, this IFB does not commit ACC to contract for any   
  requirements detailed herein. 

 
16.0 Award Protest 

 
Pursuant to Board of Trustee Policy G-2 (Purchasing) and Administrative Rule 7.02.001. 
 
16.1 Rights 
 

Any bidder who is aggrieved, in connection with a procurement, may protest to the Director of 
Purchasing.  

 
16.2 Notification  
 

The protest shall be submitted in writing and received in the office of the Director of 
Purchasing within ten (10) calendar days after the aggrieved knows or should have known the 
facts giving rise thereto.  

 
16.3 Resolution 
 

The Director of Purchasing shall review and determine validity. If a mutual resolution is not 
made, then the protest shall be submitted to the Vice President of Business Services. 

 
 16.4 Authority 
 

The Vice President of Business Services shall have the authority to take any action to resolve 
the protest and shall issue a determination relating to the protest stating:  

   
16.4.1 the reasons for the action; and  

 
16.4.2 the protestor's rights to appeal to the Board of Trustees.  

 
17.0 Required Submissions 

 
The following items must be submitted in and with the bid and on time: 
 
17.1 A completed Exhibit A, Bidder's Disclaimer Statement. 
17.2 A completed Exhibit B, References 
17.3 A completed Part IV, Certification. 
17.4 A completed Exhibit D, HUB /Minority Subcontracting Plan.  
17.5 A completed Exhibit E, Bid Response. 
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17.6 Samples (2 sets) of work must be submitted concurrently with Exhibit E, Bid Response and be 
similar to those specified herein provided by the vendor (see Exhibit E). 

17.7 A completed Exhibit F, Vendor Application Form 
17.8 A completed IRS Form W-9, www.irs.gov  
 
 

PART II - TERMS AND CONDITIONS 
 
1.0 Applicability 
 

These terms and conditions along with relevant sections of this IFB, are applicable to and shall form 
part of any contract executed or purchase order issued pursuant hereto.  Purchases shall be put into 
effect by means of purchase orders or other suitable payment instruments authorized by the Director of 
Purchasing. 

 
2.0 Prices 
 

Prices shall be FOB DESTINATION INSIDE DELIVERY AUSTIN COMMUNITY COLLEGE 
DISTRICT and shall include all charges associated with freight, shipping, handling, hazard fees, 
unloading, delivery, and all other elements of cost. 
 

3.0 Price Escalation / Decrease 
 

Prices bid shall remain firm during the initial term of the contract and for any extension thereof; 
provided, however, that after the initial term, if contract costs have substantially and materially 
increased, Contractor may request a price increase.  The request shall be submitted in writing at least 
sixty (60) days prior to the proposed effective date of the increase and shall be fully documented as to 
the reason(s) therefore.  ACC shall determine whether the request is reasonable and either grant the 
request, purchase services from another source, or re-bid the contract. 

 
4.0 Standards 
 
 All items provided shall be new and in first class condition. 
 
5.0 Delivery, Inspection and Return 
 

5.1 Time is of the essence in the performance of this contract. Failure to meet delivery 
requirements is a material breach of contract and a reason for cancellation.   

 
5.2 All goods are subject to inspection and return at the sole expense of the contractor if found to 

be inferior to those specified. 
 
6.0 Invoicing and Payment Terms 
 

Invoices shall be submitted in one (1) original and one (1) copy and addressed to: Austin Community 
College, Accounts Payable, 9101 Tuscany Way, Austin, Texas 78754.  Payment terms are Net 30 days.  
Invoices shall include: the purchase order number, order number, itemization of charges and total 
amount due. 

  
Payment Terms and Due Date: Payment will be due on the thirtieth (30) calendar day after the later 
of: (a) the date ACC actually receives a proper invoice at the payable office designated in the purchase 
order; or (b) the date ACC accepts the products or services. The post mark date on the check envelope 
or banking information showing when a direct deposit transaction was received will be considered the 
date payment is made. Interest starts accruing on the first day that payment is late. 
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7.0 Term and Option to Renew 
 

7.1 This contract shall have an initial term commencing October 1, 2009 and ending on September 
30, 2010. 

 
7.2 ACC may exercise an optional period for one (1) additional two-year period to September 30, 

2012. Based on the continued satisfactory performance of the vendor an optional extension 
for a final one (1) year period may be exercised with a termination date of September 30, 
2013, respectively. 

 
7.3 Optional periods and extensions shall be subject to the terms and conditions of this contract 

and shall be put into effect by a written amendment executed by the parties. 
  

8.0 Conflict of Interest 
 

ACC Administrative Rule No. 7.02.001 (Purchasing G-2) states: 
 

"No contract for the purchase of personal property or service shall be awarded to any [contractor] where 
the contract would violate the applicable state laws regarding conflicts of interest by elected or 
appointed public officers.  Neither ACC trustees, employees, nor their spouses, shall accept gifts or 
entertainment from [contractors] of the College. The College shall not do business with any of its 
trustees, employees, or their spouses." 

 
ACC and contractor will comply with ACC Administrative Rule No. 7.02.001 (Purchasing G-2). 

 
9.0 Indemnification 
 

The contractor shall save and hold harmless and indemnify ACC against any and all liability, claims 
and costs of whatsoever kind and nature for injury to or death of any person or persons and for loss or 
damage to any property occurring in connection with or in any incident to or arising out of the 
occupancy, use, service, operations or performance of work in connection with this contract, resulting 
in whole or in part from the negligent acts or omissions of the contractor.  Contractor hereby assumes 
full responsibility for the character, acts and conduct of all persons employed by contractor. 

 
This clause shall survive the cancellation of this IFB, the award of a contract to the contractor as result 
of the IFB, and the termination of any such contract, until the period for which the contractor is 
determined to be liable in accordance with local, state or federal statutes or regulations. 

 
10.0 Insurance Requirements 
 

              Contractor shall procure and maintain at its own expense the following minimum insurance coverage 
 insuring all services, work activities and contractual obligations undertaken in this contract.  These 
 insurance policies must be written by insurers acceptable to ACC. 
 

10.1 General public liability insurance covering all duties, services, or work to be performed under 
the contract; for contracts up to $100,000, insurance shall provide limits of $1,000,000 each 
occurrence, $500,000 products/completed operations aggregate, $500,000 personal injury 
liability, $50,000 property damage liability, $5,000 medical payments coverage, $1,000,000 
policy aggregate 

 
10.2 Automobile liability insurance shall provide limits of $250,000 per person, $500,000 per 

accident for bodily injury, and $100,000 per accident for property damage. 
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10.3 The contractor shall maintain Workers Compensation Insurance providing the statutory 
benefits for the State of Texas and employer's liability in the amount of $500,000 for each 
person, $500,000 in the aggregate and $500,000 for each person for occupational disease.   

 
10.4 ACC shall have no responsibility of liability for such insurance coverage.  Coverage is to be 

primary and non-contributory with other coverage, if any, purchased by the College.  All of 
these required policies must include a Waiver of Subrogation in favor of Austin Community 
College, its trustees and employees. 

 
10.5 Contractor shall submit a properly endorsed Certificate of Insurance by no later than  the tenth 

(10th) day after execution of the contract and prior to any payment being made to, or work 
performed by, the contractor.  Each policy of insurance shall provide for thirty (30) days notice 
of cancellation to ACC and shall name Austin Community College District’s Board of 
Trustees as additional insured and include the following provision: 

 
"It is a condition of this policy that the insurance carrier shall furnish 
written notice to the ACC Purchasing Department, 9101 Tuscany Way, 
Austin, Texas 78754, thirty (30) days in advance of the effective date of 
any reduction in, or cancellation of, this policy." 

 
11.0 Extra Contractual Items and Services 
 

ACC reserves the right to purchase items and services of a related or similar nature and kind from the 
contractor. Such services, if purchased, shall be on an as needed basis at the contractor’s then-prevailing 
prices; provided, however, that such prices are deemed reasonable by ACC.  

  
12.0 Warranty 
 

Except as expressly stated, at a minimum, the warranty for all items provided shall be manufacturer’s 
minimum standard warranty unless otherwise agreed to in writing, prior to award.  Contractor shall be 
an authorized distributor or manufacturer of the product(s) offered. 

 
13.0 Contracts Subject to Uniform Commercial Code 
 

Where applicable, contracts between a contractor and ACC shall adhere to the statutes set forth in the 
Uniform Commercial Code (Arts. 1-9) by the American Law Institute and National Conference of 
Commissioners on Uniform State Laws (1992) and shall comply with V.A.T.S. Business and 
Commerce Code, Title 1, Chapters 1 through 9. 

 
14.0 Contract Not a Guarantee of Purchase 
 

This contract is not a guarantee of purchase.  Purchases shall be made subject to fund availability, 
budgetary concerns, and other matters affecting, or which may affect, the procurement of services 
hereunder. 

 
15.0 Non-Appropriation 
 

This contract shall be subject to cancellation without damages or further obligation when funds are not 
appropriated or otherwise made available to support continuation of performance in a subsequent fiscal 
period or appropriated year.  In the event that funds are not appropriated, the contractor shall not 
prohibit or otherwise limit ACC's right to pursue and contract for alternative solutions and/or remedies 
as deemed necessary by ACC for the conduct of its affairs. 
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16.0 Severability 
 

If any section, subsection, paragraph, sentence, clause, phrase or word of these requirements or the 
specifications shall be held invalid, such holding shall not affect the remaining portions of these 
requirements and the specifications and it is hereby declared that such remaining portions would have 
been included in these requirements and specifications as though the invalid portion had been omitted. 
 

17.0 Letters Patent and Copyright 
 

In case items are protected by letters patent or under copyright, the contractor shall protect, defend, and 
hold ACC harmless from any claims involving an infringement thereof. 
 

18.0 Laws, Statutes, and other Governmental Requirements  
 

18.1 The contractor shall procure all necessary permits and licenses and abide by all applicable 
laws, regulations, and ordinances of all federal, state, and local governments in which work 
under this contract is performed. 

 
18.2 The contractor shall pay any sales, use, personal property and other taxes arising out of this 

contract and the transaction contemplated hereby. Any other taxes levied upon this contract, 
the transaction, or the equipment or services delivered pursuant hereto shall be the 
responsibility of the contractor. 

 
18.3 The contractor will be required to accept liability for payment of all payroll taxes or deductions 

required by local and federal law, including, but not limited to old age pension, social security 
or annuities. 

 
19.0 Hazardous Materials Provision 
 

Prior to commencement of any delivery of supplies, equipment, or services, the contractor shall provide 
ACC with a list of any hazardous or nuisance materials to be used in the project or contained in the 
supplies and/or equipment to be provided, and shall provide all appropriate hazard information, 
including Material Safety Data Sheets. Contractor will maintain compliance with all federal, state and 
local regulatory requirements. 

 
Furthermore, any contractor-generated waste will be the sole responsibility and cost of the contractor to 
remove and dispose of the waste in compliance with federal, state and local regulatory requirements. 
Non-compliance may result in the contract being cancelled or in a reduction of the final payment for 
reimbursement to ACC for any cost incurred by ACC to maintain regulatory compliance. 

 
20.0 Assignment 
 

Neither this contract nor any duties or obligations herein shall be assignable without the prior written 
approval of the Director of Purchasing.  In the case of the death of the contractor, if a sole proprietor, 
this contract may be terminated at ACC’s discretion.   

 
21.0 Taxes 
 

ACC is exempt from all federal excise, state, and local taxes unless otherwise stated in this document.  
ACC claims exemption from all sales and/or use taxes under Texas Tax Code Section 151.309, as 
amended.  Upon request, Texas Limited Sales Tax Exemption Certificates will be furnished.  To claim 
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the benefit of this exemption, the vendor must comply with such procedures as may be prescribed by 
the State Comptroller of Public accounts. 

 
22.0 Force Majeure 
 

Neither party shall be responsible for delays or failures in performance resulting from acts of God, 
strikes, lockouts, riots, acts of war, epidemics, government regulations superimposed after-the-fact, fire, 
communication line failures, power failures, tornadoes, earthquakes or other natural disasters. 

 
23.0 Right to Cancel 
 

ACC may cancel this contract at any time for a breach of any contractual obligation by providing the 
contractor with notice of such cancellation.  Should ACC exercise its right to cancel, such cancellation 
shall become effective on the date as specified in the notice to cancel. 

 
24.0 Bankruptcy 
 

In the event that a voluntary petition is filed by the contractor under the bankruptcy laws of the United 
States, or if an involuntary petition is filed against the contractor and is not discharged within a 
reasonable period of time, or if the contractor makes a general assignment for the benefit of creditors, 
ACC may terminate this contract without prejudice to any rights hereunder. 
 

25.0 Bankruptcy 
 

Subject to Bankruptcy, above, adjudication as a voluntarily bankrupt, making a transfer in fraud of its 
creditors, filing a petition under any section from time to time, or under any similar law or statute of the 
United States or any state thereof, or if an order for relief shall be entered against the contractor in any 
proceeding filed by or against contractor thereunder. In the event of any such involuntary bankruptcy 
proceeding being instituted against the contractor, the fact of such an involuntary petition being filed 
shall not be considered an event of default until sixty (60) days after filing of said petition in order that 
contractor might, during that sixty (60) days period, have the opportunity to seek dismissal of the 
involuntary petition or otherwise cure said potential default.  Making a general assignment for the 
benefit of its creditors, or taking the benefit of any insolvency act, or if a permanent receiver or trustee 
in bankruptcy shall be appointed for the contractor. 

 
 
26.0 Terminations 
 
26.1 Termination for Default  
 

ACC, by written notice, may terminate this contract, in whole or in part, for failure of the Contractor to 
perform any of the provisions of this contract.  In case of default, ACC reserves the right to purchase 
any or all items or services on the open market, charging the contractor with any excess cost.  Should 
such charges be assessed, no subsequent proposals of the defaulting contractor shall be considered until 
the assessed charge has been satisfied.  In such event, the contractor shall be liable for damages 
including the excess cost of re-procuring similar items provided that if (1) it is determined for any 
reason that the contractor was not in default, or (2) failure to perform was beyond contractor’s control, 
fault or negligence, the termination shall be considered a termination for convenience.   

 
26.2 Termination for Convenience 
 

Either party may terminate this contract by providing the other party with a thirty (30) day written 
notice.  In the event of such termination by ACC, ACC shall be liable for the payment of all approved 
work performed prior to the termination.  In the event of such termination by the contractor, the 
contractor shall either perform all approved work or shall reimburse ACC for payments already made to 
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the contractor by ACC; such reimbursement shall be acceptable to ACC and shall be made within thirty 
(30) days of contractor's notice to terminate.   

 
 
26.3 Termination upon Death 

In the case of the death of the contractor, if sole proprietor, this contract may be terminated 
immediately at ACC's discretion. 

 
27.0 Changes 
 

No change may be made to this contract without a written amendment signed by both of the parties. 
 
28.0 Governing Law and Venue 
 

This contract is governed by, and all dispute(s) between the parties shall be construed under, the laws of 
the State of Texas.  Any actions or remedies pursued by either party shall be pursued in the state and 
federal courts of Travis County, Texas only after Alternate Dispute Resolution has been exhausted. 
 

29.0 Special Terms and Conditions for Printing Services 
 

29.1 Printed material is to be provided on the paper/stock specified.  No substitutions of any kind 
shall be made without the prior written consent of ACC. 

 
29.2 Over-Runs / Under-Runs 
 

Neither over-runs nor under-runs are permissible.  ACC shall not pay for quantities not 
specified. 

 
29.3 Quality 
 

All printing shall be of the highest quality.  ACC reserves the right to reject any printed 
material judged to be substandard.  The contractor agrees to abide by the decision of ACC in 
regard to printing quality and work to be re-done.  ACC shall incur no additional charge for the 
re-printing of material judged to be substandard. 

 
 29.4 Personnel and Subcontracting 
 

29.4.1 The contractor represents that it has or will secure at its own expense, all personnel 
required in the performance of services to be provided by the contract.  Such 
personnel shall not be employees or trustees of ACC (see Conflict of Interest, section 
8.0, above).  

 
29.4.2 None of the services covered shall be subcontracted without the prior written consent 

of ACC, which consent shall not be unreasonably withheld.  The contractor shall 
monitor and evaluate the performance of its subcontractors and shall be responsible to 
ACC for the acts and omission thereof. 

 
29.5 Ownership of Artwork and Other Materials 
 

All boards, artwork, photographs, discs, CD-ROM's, optical disks, media of any kind, dies, 
color separations, and other materials produced and provided hereunder are the sole property 
of ACC and shall be returned to ACC upon request.   
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30.0 Entire Agreement 
 

This contract contains the entire agreement between the parties hereto.  All prior negotiations or 
representations, whether written or verbal, not incorporated herein are superseded.  No changes in or 
additions to this contract will be recognized unless made in writing and signed by both parties. 
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PART III - SPECIFICATIONS 
 
1.0 Scope of Services 
 

The Austin Community College District (ACC) invites bids from qualified and experienced full-service 
vendors for offset and digital color printing and bindery, mail preparation, and delivery services for a 
variety of marketing-related materials. 
 
The vendor shall carefully examine the specifications below, and secure from ACC any additional 
information necessary for a clear and full understanding of the work.  Requests for information 
contained in this section may also occur at any other time during the effective period of this contract or 
any extension/renewal thereof. 
 

 
2.0 Specifications 

 
2.1 Printing services will be specified with each job submission and may include a variety of 

formats including the following:  brochures, invitations, envelopes, postcards, posters, greeting 
cards, pocket folders, booklets, event programs, and direct mailers. 

 
2.2 Finishing and bindery services will be specified with each job submission and may include the 

following:  trim, score, fold, saddle stitch, perfect bind, collate, insert, number, perforate, die-
cut, pad, or aqueous coat. 

 
2.3 Mail services will be specified with each job submission and may include the following:  

variable data printing, address printing, CASS Certification, sorting and processing according 
to USPS standards. 

 
2.4 Packaging will be specified with each job submission and may include the following:  band, 
 shrink wrap, carton. 
 
2.5 Paper color, type, and weight will be specified with each job submission and may range from 
 20# to 100#. 
 
2.6 Digital files will be submitted electronically via FTP or other file submission tool. 
 
2.7 Contractor will supply Matchprint or equivalent digital color proof. (please specifiy) 
 
2.8 Turnaround time for most jobs, from file submission to delivery, should not exceed 10 days. 
 

3.0 Delivery 
 
 3.1 First set of materials to the attention of: 
 
   Patty Scogin 
   Public Information and College Marketing 
   Austin Community College District 
   Highland Business Center 
   5930 Middle Fiskville Rd, Ste 611.2 
   Austin, Texas 78752 
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 3.2 Bulk of delivery to:   
 
   ACC Warehouse 
   Shipping and Receiving 
   Attn: Patty Scogin 
   9101 Tuscany Way 
   Austin, Texas 78752 
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PART IV – CERTIFICATION 
 

1.0 I certify that I have the authority to submit this bid and to execute a contract for the company whose 
name appears below.   
 

2.0 I certify that this bid is submitted with all items required under Part I of the IFB. 
 

3.0 I certify that this bid meets all the requirements of the IFB, that it shall remain firm for a period of 
ninety (90) days, and that I have read the terms and conditions and acknowledge that they shall be the 
terms and conditions of the purchase order contract awarded pursuant hereto. 
 
 
 

Authorized Signature:            
 
 

Print Name/Title:             
 
 

Company Name:             
 
 

Company Address:             
 

 
Telephone:             

 
 

E-Mail:              
 
 

Date:              
 
 
Federal Tax Identification No.:          
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EXHIBIT A 
 

BIDDER'S DISCLAIMER STATEMENT 
 
The undersigned Bidder, by signing and executing this bid, certifies and represents to the Austin Community College that Bidder has not 
offered, conferred or agreed to confer any pecuniary benefit, as defined by section 36.01 (3) of the Texas Penal Code, or anything of value, 
as consideration for the receipt of information or any special treatment or advantage relating to this bid; the Bidder also certifies and 
represents that Bidder has not offered, conferred or agreed to confer any pecuniary benefit or other thing of value as consideration for the 
recipient’s decision, opinion, recommendation, vote or other exercise of discretion concerning this bid; the Bidder certifies and represents 
that Bidder has neither coerced nor attempted to influence the exercise of discretion by any officer, trustee, agent or employee of the Austin 
Community College concerning this bid on the basis of any consideration not authorized by law; the Bidder also certifies and represents that 
Bidder has not received any information not available to other bidders and so further certifies and represents that Bidder has not violated any 
state, federal, or local law, regulation or ordinance relating to bribery, improper influence, collusion or the like and that Bidder will not in the 
future offer, confer, or agree to confer anything of pecuniary benefit or any other thing of value to any officer, trustee, agent or employee of 
the Austin Community College in return for the person having exercised the person’s official discretion, power or duty with respect to this 
bid; the Bidder certifies and represents that it has not now and will not in the future, offer, confer, or agree to confer a pecuniary benefit or 
other thing of value to any officer, trustee, agent or employee of the Austin Community College in connection with information regarding 
this bid, the submission of this bid, the award of this bid or the delivery or sale pursuant to this bid. 
 

 
I, the undersigned agent for the firm named below, certify that the information concerning notification of felony 
convictions has been reviewed by me and the following information furnished is true to the best of my 
knowledge. 
 
COMPANY NAME:           

ADDRESS:            

CITY, STATE, ZIP:       PHONE:     

 

SIGNATURE OF COMPANY OFFICIAL:         

 

PRINT NAME/TITLE:       DATE:    

 
 My firm is a publicly held corporation; therefore, this reporting requirement is not applicable.  OR 
 My firm is not owned nor operated by anyone who has been convicted of a felony.  OR 
 My firm is owned or operated by the following individual(s) who has/have been convicted of a felony: 

 
Name of Felon(s):           

Details of Conviction(s):           

 
Are you a certified Historically Underutilized Business (HUB)?  

    Yes      No 
If yes, with whom are you certified?      

Enter 5-digit certification number:       

Please check corresponding box: 
   Hispanic American     Male      Female 
   Black American      Male      Female 
   Asian Pacific American     Male      Female 
    Native American (Indian)     Male      Female 
    Woman (of any ethnicity)     Male      Female 

FELONY CONVICTION NOTIFICATION 
 

State of Texas Education Code, Section 44.034, Notification of Criminal History, Subsection (a), states "a person or business entity that enters into a 
contract with a school district must give advance notice to the district if the person or an owner or operator of the business entity has been convicted of a 
felony.  The notice must include a general description of the conduct resulting in the conviction of a felony." 
 
Subsection (b) states, "a school district may terminate a contract with a person or business entity if the district determines that the person or business 
entity failed to give notice as required by Subsection (a) or misrepresented the conduct resulting in the conviction.  The district must compensate the 
person or business entity for services performed before the termination of the contract." 
 

THIS NOTICE IS NOT REQUIRED OF A PUBLICLY-HELD CORPORATION 
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EXHIBIT B 
 

REFERENCES 

 
Submit three (3) references for which similar services have been performed.  
 
 
1. Company Name:           
 
 Company Address:          
 

Full Name & Title of Contact Person:        
 

Phone Number:           
 
Facsimile No.:           
 
Email Address:           

 
 
2. Company Name:           
 
 Company Address:          
 

Full Name & Title of Contact Person:          
 

Phone Number:           
 
Facsimile No.:           
 
Email Address:           

 
 
3. Company Name:           
 
 Company Address:          
 

Full Name & Title of Contact Person:        
 

Phone Number:           
 
Facsimile No.:           
 
Email Address:           
 

 
 

 
 

State company name for identification purposes: 
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EXHIBIT C 
 

“NO BID" RESPONSE 
 
 
If your firm is unable to submit a bid at this time, complete this form and return it to: 
 
  Austin Community College Purchasing Department 
  9101 Tuscany Way 
  Austin, Texas 78754 
  512-223-1300 ph, 512-223-1902 fax 
 
by the date/time for submission of this Invitation for Bids (IFB). 
 
I/WE DID NOT SUBMIT A BID FOR THE FOLLOWING REASONS: 
(Please place an X by all the reasons that apply) 
 
1. ___  Do not supply the requested product/service. 
 
2. ___ Quantities offered or scope of job is TOO SMALL to be supplied by my company. 
 
3. ___  Quantities offered or scope of job is TOO LARGE to be supplied by my company. 
 
4. ___ Specifications are “too constrictive” or appear to be written around a proprietary product. 
 
5. ___ Time frame for responding was too short.  (Please elaborate on your primary reason for this  

judgment.) 
 
6. Other reasons:           

             

             
 
 
BY:             

VENDOR SIGNATURE     DATE 
 
             
 PRINTED NAME & TITLE     PHONE NO. 
 
             

COMPANY NAME      FAX NO. 
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EXHIBIT D 
 

HUB/MINORITY SUBCONTRACTING PLAN 
 
Submit a separate form for each subcontractor or supplier. 
 
If no subcontracting opportunities exist, state, "Not Applicable" on the first line, below and submit the completed 
form with your response. 
 
Bidder Company Name:            
 
Address:             
 
Phone: ______________________ Bid No:   (see above, right-hand side)    
 
Description/Title of Bid:   (see above right-hand side)      
 

 
 
Name of Subcontractor/Supplier: ___________________________________________ 
 
Address: ______________________________________________________________ 
 
Phone: _______________    Is subcontractor a certified HUB? _____ Yes _____ No 
 
If yes, enter HUB certificate no: ____________________________________________ 
 
Describe work to be done:            
 
Dollar amount of contract with subcontractor/supplier: $_________________ 
 
Percentage amount of contract with subcontractor/supplier: %_____________ 
 
 
 
 
 
 
Submit a separate form for each subcontractor/supplier. 
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EXHIBIT E 
 

BID RESPONSE 

All Bidders MUST complete and submit this Exhibit E with their bid. 
 
All quantities shown are to be used as estimates only.  Actual purchases from the contract may be more or less 
than shown.  Bidders may bid on either one section, or both. 
 
Part A – Sample of Work for Evaluation Purposes 
 
Item Description Quantity Unit Unit Price Extended 

Price 
 
 1. ACC Program Brochure  

  Price per single unit:  5,000   ea $_________ $_________ 
 
  Price for gang run 4-up:  5,000  ea $_________ $_________ 
 
  Price for gang run 8-up:  5,000  ea $_________ $_________

  
Description: Quantity : 5,000 
  Flat size: 9” x 12” 
  Folds:  2 
  Stock:  100# white gloss text 
    Specify Brand: _____________ Brightness: _________________ 
  Bleeds:  4 sides 
  Prints:  4/4 
  Bindery:  Trim, Score, fold 
  File Type: PDF, InDesign supplied electronically 
  Proof:  Digital color 
  Packaging: Banded in bundles of 50, packed in cartons and labeled 
  Due:  10 working days 
  Delivery: to be included in priced 
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EXHIBIT E (Continued) 

 
BID RESPONSE 

All Bidders MUST complete and submit this Exhibit E with their bid. 
 
All quantities shown are to be used as estimates only.  Actual purchases from the contract may be more or less 
than shown.  Bidders may bid on either one section, or both. 

 
Item Description Quantity Unit Unit Price Extended 

Price 
 
 2.   Invitation and Envelope  500 ea $________ $_________ 

plus Mail Prep – 500 Each 
 

Description: Invitation 
  
 Flat size: 4.25 x 11 
 Folds: 1 to 4.25 x 5.5 
 Stock: Gloss Cover 100# 
 Bleeds:  1 side 
 Prints: 4/4 
 Bindery: Trim, score, fold 
 File type:  PDF, InDesign supplied electronically 
 Proof Digital color 
 
Description: Envelope 
 4.38 x 5.75 A-2 80# 
 Prints: 1/0 black 
Mailing:  
 Excel list provided 
 Data prep for inkjet, CASS certify 
 Address Envelopes 
 Fold and insert invitation in envelope 
 Prepare mail documents 
 Deliver to ACC mail personnel (delivery to be included in price) 
 

Item Description Quantity Unit Unit Price Extended 
Price 

 
3.0  Poster – 120 each   120  ea $__________ $__________ 
  
 Description: 
  Flat size: 11 x 17 
  Finished Size:  11 x 17 
  Stock:  100# Dull Book 
  Bindery: Trim to size 
  Prints: 4/0 (CMYK) 
  Bleeds: 1 side 
  Delivery to be included in price 
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Exhibit F - Vendor Application Form 

(Asterisks denote required information) 
 

 


