MASTER SYLLABUS- DSSK 0013
 

DSSK 0013 Basic Study Skills

Instructor Name:  
Course Name and Number: Basic Study Skills DSSK 0013
Section:             Synonym: 
How to Reach the Instructor:
Posted Office Hours: 
Office Location and Number: 
Phone: 
Email: 
Appointments: Appointments may be scheduled to accommodate students who are unable to meet with the instructor during posted office hours.
Required Texts and Materials
Course Description and Instructional Methodology: DSSK 0013 Basic Study Skills
Designed to help students develop skills and habits needed for success in college. Covers goal setting; time management; note-taking; following directions; reading, organizing, and summarizing information for study purposes; interpreting graphs; test taking; and using the library.  
Course Rationale
Basic Study Skills is designed to prepare students to undertake college-level coursework successfully.  
Basic Study Skills Objectives
STATEMENT OF ACADEMIC BELIEFS, ATTITUDES AND VALUES
After completing this course, students will: 
            Value study skills as academic tools;

Apply appropriate study strategies to academic tasks; 
            Respect independent thinking, diversity, and the individual’s right to hold differing opinions and values;
            Exercise their study skills to enhance their quality of life and to support their life-long learning.
 
OUTCOMES 
After completing this course, students will: 
            Understand and be able to use a variety of strategies when encountering academic tasks;
            Monitor the effectiveness of study strategies and adjust them as needed;
            Transfer and apply appropriate study skills to improve performance in academic courses.
 
COGNITIVE OBJECTIVES
After completing this course, students will be able to:
            Determine the appropriate study strategies and test taking strategies for a variety of academic situations.
            Use study strategies to determine the meanings of words and improve vocabulary.


Understand and apply learning styles, goal setting, and time management principles.
            Distinguish among and determine the appropriate use of outlining, mapping, summarizing, and note taking skills.
            Find and use appropriate library resources and Internet resources to supplement and implement academic assignments.
            Apply study skills to understanding, tackling and completing a variety of academic tasks.
Grading Policy
Grades will be earned on the following basis:
A          100-90  
B            89-80
C            79-70
D            69-60 Student must repeat the course.
F         Student did not complete course requirements or has an average  below 60.
Incomplete Grades 
The grade of “I” (for incomplete) may be given by an instructor for a course in which a student was unable to complete all of the objectives for a passing grade.  A grade of “I” cannot be carried beyond the established date in the following semester or session.  The completion date is determined by the instructor, but may not be later than two weeks prior to the end of the semester.
IP Grades
 

The IP (In Progress) Grade is used for students in developmental courses.  An IP may be awarded to students who remain in the class, are attending, are progressing, but are not achieving the standards for earning a C or better in the course.  The IP grade is a final grade for the term and counts toward the student’s term load but carries no grade points or credit toward graduation.  An IP grade does not mean successful fulfillment of the objectives of the course or completion of remediation. 
Attendance, Withdrawal and Reinstatement Policies
Students can have only three hours of class absence during the entire semester.  If a student exceeds three class hours of absence, he or she may be withdrawn for violation of the attendance policy or for not progressing satisfactorily toward completion of course objectives.  If you are dropped for lack of attendance, you may within 10 class days, request reinstatement.  Reinstatement will be awarded only when a legitimate reason for missing classes has been substantiated and future attendance is assured.  Doctor's appointments, college instructor appointments, and make-up exams are not acceptable reasons to be absent.  You will be counted as tardy if you arrive at class more than five minutes late.  Arriving for class tardy three times will be counted as a class absence. 
THEA Warning
If you are taking this course to comply with the Texas Higher Education Assessment (THEA) requirements, Texas law requires that:
1.  if you are not "continually in attendance," and "making progress" in this course, you should be withdrawn from the course by your instructor.
2.  if you withdraw yourself from this course or are withdrawn by your instructor, you will be automatically withdrawn from all of your other college courses if this is the only THEA-mandated course you are taking. 
If you are unsure whether or not this warning applies to you, see an ACC advisor immediately. 
Scholastic Dishonesty 
Acts prohibited by the college for which discipline may be administered include scholastic dishonesty, including but not limited to cheating on an exam or quiz, plagiarizing, and unauthorized collaboration with another in preparing outside work.  Academic work submitted by students shall be the result of their thought, research or self-expression.  Academic work is defined as, but not limited to tests, quizzes, whether taken electronically or on paper; projects, either individual or group; classroom presentations, and homework.  For more information please refer to the following website:  www.austincc.edu/handbook/policies4.php
Penalty for Violation of Policy
Penalties for scholastic dishonesty may range from a failing grade on a particular test or assignment to dismissal from the course depending upon the specific circumstances.
Academic Freedom 
Each student is strongly encouraged to participate in class.  In any classroom situation that includes discussion and critical thinking, there are many differing viewpoints.  These differences enhance the learning experience and create an atmosphere in which students and instructors alike will be encouraged to think and learn.  On sensitive and controversial topics, students may sometimes disagree not only with each other but with the instructor.  It is expected that faculty and students will respect all the views expressed in classroom discussions. 
Services for Students with Disabilities
Each ACC campus offers support services for students with documented disabilities.  Students with disabilities should register with OSD at the primary campus they expect to attend.  Each semester, in addition to meeting with the OSD supervisor at the primary campus, students need to meet with the OSD supervisor at all campuses they are attending in order to discuss accommodation needs.  These accommodations may include, but are not limited to, interpreters, note takers, targeted orientation sessions, registration assistance, and testing with accommodations.  Because ACC prefers to have all accommodations in place the first day a student enters a class, students with disabilities are urged to apply for accommodations at least  three weeks before the start of a term.  ACC also works with the Texas Rehabilitation Commission (TRC) , The Texas Commission for the Blind (TCB), and other community service organizations to provide support services for eligible students (ACC Catalogue 2002-2003, p. 271-72).
Student Discipline Policy  
Students at the College have the rights accorded by the Constitution to freedom of speech, peaceful assemble, petition and association. These rights carry with them the responsibility to accord the same right to others in the College community and not to interfere with or disrupt the educational process.  As willing partners in learning, students must comply with College rules and procedure.
Enrollment in the College indicates acceptance of the rules set forth in this policy, which is administered through the office of the Campus Dean of Student Services.  Due process, through an investigation and appeal process, is assured to any student involved in disciplinary action.  
