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\Catalog\ Reminders. CMS Catalog Generated Reminders. Instructional Support Services - ‘[Comment [ollad6]: 7/27/07. Catalog Reminders
generates Catalog Reminders which will trigger email messages according to the set up. Use this

””””””””” not active; IT will finalize later.

feature to announce catalog change due dates, proofing announcements, and to announce
Curriculum Committee meeting due dates. Actions: Edit, view History, or Delete. Select Add
New Reminder to create a new message. Enter the title of the message, complete the Edit screen
fields. Select the Test button to verify the correct message is transmitted before selecting the
Save button.

3t Home () My Profile » % Catalogw [# Schedulew . CS (=) Logout |
ollad s using role CURSERY | logput 1 70

Catalog Reminders

Catalog Pulled for Printing EMABLED DATE [ Edit ] [ History ) [ Delate ]

Catalog Pulled for Printing DISABLED DATE [ Edit ] [ Historg ] [ Dalete ]

New Reminder ENABLED [ Edit ] [ History ) [ Dalate ]

Hovw Rorminder 2 ENABLED IMMEDIATE [ Edit ] [ Historg ] [ Delete ]
Add Now Ramindar

(it Home €3 My Profile o Catalog» [l Schedulew 0 CS5w [ Logout ]
ol b vt robe CE CURSERY | fosrout ] 27

Edit Reminder

Title: Catalog Pulled lor Prring

Status:

co: imati@eusince sdu
Subject: Calalog

The catalog has basn pulled for printin
Message: . ! ¥ o

From Narma: CMS Catalog

Fram Emall: eetslog_remindor@sustines sdu
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" Date Range |

Srart Date: WSS pog pare: SNKROD

ys raminder will be sant

Frequency:

I  Evont Driven |

Swrlect Event w

|  Imimediate |

send Test Reminder To:

-] ]

To view history of Catalog Reminders, select appropriate message, select action History, review
screen. This screen will provide a list of previous messages.

{'Homa (3 My Profils v % Cataligw [¥Schedua» 0 CSw (5 Logout ]
cllad is using role CUBSTRY | loapait ] 5

Raminder Message History

To Delete a Catalog Reminder, selection action Delete. This item will immediately fall off of this
table.
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