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Catalog Reminders. CMS Catalog Generated Reminders. Instructional Support Services 
generates Catalog Reminders which will trigger email messages according to the set up. Use this 
feature to announce catalog change due dates, proofing announcements, and to announce 
Curriculum Committee meeting due dates. Actions: Edit, view History, or Delete. Select Add 
New Reminder to create a new message. Enter the title of the message, complete the Edit screen 
fields. Select the Test button to verify the correct message is transmitted before selecting the 
Save button. 

Comment [ollad6]: 7/27/07. Catalog Reminders 
not active; IT will finalize later. 
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To view history of Catalog Reminders, select appropriate message, select action History, review 
screen. This screen will provide a list of previous messages. 

 
 
To Delete a Catalog Reminder, selection action Delete. This item will immediately fall off of this 
table. 
 




