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Org Assignments 
 
Use Catalog Org Chart Summary to edit organization by modifying the Position, Role(s) 
Assigned Staff or to remove a setup. Select Action Edit to add changes. 
 

 
 
Select Position > Role(s) > Assigned Staff > Add Staff to Role to add a new user. Select Remove 
to remove a user. 
 

 
 
Add Staff. Key name of employee, select search. Select appropriate person. 
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To remove a person, under Action, select remove. The Catalog Org Chart Summary will appear. 
Locate name of employee and bracketed Remove option. Select Remove to edit the employee 
out of this position. 
 




