BIOL 1308 - Biology Fundamentals
Spring 2011: Section 21925-001
SECTION I: CLASS INFORMATION

Lecture:
Monday & Wednesdays, 9:10am-10:30am, EVC 3209
INSTRUCTOR: 
Shelley O’Grady, M.S.



Associate Professor, Biotechnology Department
Voice Mail: 

223-5914
Office Location: 
EVC 9320
Office Hours: 
Fridays 10am-3pm
If necessary appointments can be made upon request

E-mail: 

sogrady@austincc.edu

Web Site:

http://www.austincc.edu/sogrady

Instant Messaging:
Available upon request during office hours. 

COURSE DESCRIPTION:
Fundamental principles of living organisms including physical and chemical properties of life, organization, function, evolutionary adaptation, and classification. Concepts of reproduction, genetics, ecology, and the scientific method are included. This course is designed to prepare students to take BIOL 1406, BIOL 2304 or BIOL 2404. Skills: R Course Type: T
EXPECTATIONS: 
To be successful this course, regular class attendance, a minimum of 6 hours per week of study time outside of class, and a strong commitment to succeed is required. The student is expected to read the assigned material before the scheduled date in order to be prepared to participate actively during in-class activities. Students are responsible for all information presented in class, assigned reading in the textbook and in-class activities.
REQUIRED MATERIALS:

Textbook: 
Sylvia S. Mader. INQUIRY INTO LIFE. 13th edition. 2010. ISBN-10: 0077280105
Blackboard: 
You are required to utilize your official ACC e-mail and Blackboard for this course.  
To learn how to activate your ACCeID: http://www.austincc.edu/acceid/ 
To log on to Black board: http://acconline.austincc.edu/
Email:
You are required to communicate with your instructors using your ACCmail account ONLY. To obtain your email account: http://www.austincc.edu/accmail/. Instructions on forwarding your email to a more regularly monitored email address can be found there.

RECOMMENDED MATERIALS:

There are several alternative and supplementary textbooks and learning materials available to help you succeed in this class. These options are posted on Blackboard. Please note, I will lecture and assign reading from the Sylvia Mader textbook listed above.
INSTRUCTIONAL METHODOLOGY:
This course is taught in the classroom as a lecture course.
COURSE PREREQUISITES
Skills: R. All biology courses require passing grades on the reading, writing, and math components of the basic skills test.

COMMON COURSE OBJECTIVES:

May be found at: http://www2.austincc.edu/biology/ccobjectives and posted to Blackboard.
COURSE RATIONALE:
BIOL 1308 is an introductory course in biology designed for the Health Science Pre-Professional student; to prepare them for the anatomy and physiology assessment tests and/or give them a solid biology foundation to build upon. This class is designed to be an active learning class, with many hands-on exercises, animations, movies in addition to lecture and textbook reading to aid the learning process. The student will explore not only key areas in biology, but also explore active learning skills to help them succeed in their chosen Health Science Program.  

SECTION II: GRADING SCHEME AND MISSED EXAM POLICY
Grading Summary:

· Exams and quizzes will be graded and all scores will be posted on Blackboard within one week.
· Resolve all grading questions within one week after the grades have been posted and the material has been returned to you.  After one week, the score will stand.
· It is your responsibility to keep track of your grade status in class. This is easy to do in Blackboard. 
Grades will be assigned according to the following scale (there will be no “curving”)


Highest 3 Exams (250 pts each)

 750

Highest 10 quizzes (10 pts each)

 100

Attendance and In-class participation

 100

Cumulative Homework


   50



Total Lecture Points


            1000
Divide total points by 10 = Grade %

Grading Scale: 
90‑100% = A; 80‑89% = B; 70‑79% = C; 60‑69% = D; < 60% = F





Percentage scores will be rounded to the nearest whole number.

GRADING SCHEME AND MISSED EXAM POLICY OVERVIEW:
· The lecture schedule indicates the REQUIRED reading assignments for each lecture period.  The student must read the assigned material before the scheduled date, and should be prepared to discuss assigned material and participate actively during in-class activities. 
· There will be 3 lecture exams given throughout the semester. There are no individual “make-up” exams.
· The final exam is the official Assessment test. This exam grade can replace a low or missed lecture exam grade. 
· There will be 11 announced quizzes given throughout the semester. The top 10 scores will be counted toward your final grade. There are no make-up quizzes.
· There is one final cumulative homework assignment given. This homework will cover all the material on the assessment test.
Lecture Exam Format:

Lecture exam questions may cover textbook reading, lecture notes and handouts, class discussions and in-class exercises. Exams may include multiple choice, definitions, true/ false, fill in the blank, short answer, essay, label a figure/diagram, and fill in a table.
Assessment Test Format:

On the last day of class the official anatomy assessment test will be given. The format of this exam is 50 multiple choice questions. You may take this test earlier at any ACC assessment test centers and provide me with an official copy of your grade. 
Quiz Format:  

Quiz questions may cover textbook reading, lecture notes and handouts, class discussions and in-class exercises. The format of the quizzes will be multiple choice.
In-Class Activities Format:

At least once a week the class will work on in-class activities that pertain specifically to the lecture topic that week. You are REQUIRED to read the textbook material pertaining to the activity PRIOR to class and to participate in these activities. These activities may be done in small groups or individually. This counts towards participation grade (10%).
Missed Lecture Exams: Exam dates are posted on the schedule and will be given during regular class times. A missed lecture exam will receive a zero grade for any reason. The Official Assessment Test will be given at the last day of class. This exam grade can be used to replace a low exam grade or missed exam. 
Missed Quizzes: Quizzes are given in the first 15 minutes of class. If you are late for class, you will miss the quiz and will receive a zero grade for that quiz. There are no make-ups for quizzes, however only the top 10 scores will be counted toward your final grade. 
Missed In-Class Activities:

These activities will be graded for completion and participation. If you do not read the assigned reading, if you are more than 15 minutes late for class, or if you miss the class, you will receive a zero grade for that activity. There are no make-up class activities.
Attendance:



Attendance in this class is mandatory. Your performance in this course is *highly* dependent upon attendance. A missed class will have grade consequences. Attendance is taken every class and will count toward your final grade. If you miss an in-class activity, exam or quiz, you cannot make them up. 

Bonus Points:

There will be several opportunities throughout the semester to earn a maximum of 3% of bonus points. Information on the bonus exercises will be given in class and posted to Blackboard.
SECTION III - ACC & CLASS POLICIES
COURSE WITHDRAWAL POLICY: 
Students may withdraw from one or more courses prior to the withdrawal deadline by submitting a request form to Admissions and Records. Withdrawal deadlines are published in the academic calendar. Withdrawal courses appear on the student’s record with a grade of W. Until a student is officially withdrawn, the student remains on the class roll and may receive a grade of F for the course. 
Students are responsible for understanding the impact withdrawing from a course may have on their financial aid, veterans’ benefits, international student status, and academic standing. Students are urged to consult with their instructor or an advisor before making schedule changes. 

Per state law, students enrolling for the first time in fall 2007 or later at any Texas college or university may not withdraw (receive a W) from more than six courses during their undergraduate college career. Some exemptions for good cause could allow a student to withdraw from a course without having it count toward this limit. Students are encouraged to carefully select courses; contact an advisor or counselor for assistance.

It is your responsibility to determine your grade status in the course at all times and withdraw yourself if you decide to drop the course.  Students not completing all work by the end of the course, and who do not withdraw themselves will receive a letter grade unless they qualify for and have requested an incomplete grade. 
Anyone who misses three consecutive classes may be withdrawn from the course. However, voluntary withdrawal is always the responsibility of the student. I may not automatically withdraw you.
Withdraw Dates are posted on the current academic calendar: http://www.austincc.edu/support/admissions/academiccalendar11.php 
INCOMPLETE POLICY:



Incomplete grades will be given only when extenuating circumstances have prevented the student from completing all course work on time. A grade of “I” will be given only if all of the following requirements are met before the end of the semester.

1. You have taken and passed three out of four exams and have a minimum course average of 70% (including extra credit) by the withdrawal date for the class. 

2. You have contacted the instructor no later than the Monday of the last week of class, and requested an "I" in writing. 
3. You have supplied written documentation of the EMERGENCY (generally restricted to serious accident, serious illness, or death in the immediate family) which prevents you from completing the course. 

An incomplete grade will not be given for procrastination.  An Incomplete grade must be completed by approximately two weeks before the end of the succeeding semester. If not completed by that time, the incomplete becomes a failing grade.

Reinstatement Procedures:

Reinstatement procedures will follow those outlined in the current ACC General catalog.

ELECTRONIC DEVICES:
The use of electronic devices is not permitted during class. Please refrain from bringing them into class. You may not read or write text messages or email, or listen to music during class time. The use of these electronic devices is distracting to you, the instructor and your fellow students. You will receive a zero grade for that activity if caught with any electronic device. Special permissions may be requested for learning purposes only. 
ACC POLICY CONCERNING COPYRIGHTED MATERIALS:
All class materials provided on the instructor's web page, Blackboard, CD, and/or in printed form (labs, objectives, assignments, etc.) are copyrighted and may not be reproduced without the written consent of the copyright holder (this may be the instructor, ACC, or a separate third party entity or publisher).  Reproduction consists of photocopying, scanning, copying, or posting files on a server or web site.  Students currently registered for this section have permission to print one copy of course materials for their own personal use.  No permission is given for posting any course materials on web sites or sharing with anyone not enrolled in this class.
SCHOLASTIC DISHONESTY: 

Submit your own work, in your own words. No copying work from any source or allowing others to copy your work on any class assignment or exam. Penalty for all students involved may include receiving a zero grade or receiving a failing grade in the class.

All students must adhere to the current policies and procedures of ACC. Students should be familiar with the current policies and procedures in the ACC Student Handbook (also available in the Student Development Office) and the ACC General Catalog (also available in the Admissions and Records Office). Violations of ACC policies and procedures will be handled according to the Student Discipline Procedures as described in the current ACC Student Handbook.

“Acts prohibited by the college for which discipline may be administered include scholastic dishonesty, including but not limited to, cheating on an exam or quiz, plagiarizing, and unauthorized collaboration with another in preparing outside work.  Academic work submitted by students shall be the result of their thought, research or self-expression.  Academic work is defined as, but not limited to, tests, quizzes, whether taken electronically or on paper; projects, either individual or group; classroom presentations; and homework.”

The academic dishonesty policy can be found at: http://www.austincc.edu/business/documents/Academicdishonestyprocess.pdf
ACADEMIC FREEDOM: 
 “Institutions of higher education are conducted for the common good. The common good depends upon a search for truth and upon free expression. In this course the professor and students shall strive to protect free inquiry and the open exchange of facts, ideas, and opinions. Students are free to take exception to views offered in this course and to reserve judgment about debatable issues. Grades will not be affected by personal views. With this freedom comes the responsibility of civility and a respect for a diversity of ideas and opinions. This means that students must take turns speaking, listen to others speak without interruption, and refrain from name-calling or other personal attacks.”
STUDENTS WITH DISABILITIES:
“Each ACC campus offers support services for students with documented physical or psychological disabilities. Students with disabilities must request reasonable accommodations through the Office of Students with Disabilities on the campus where they expect to take the majority of their classes.  Students are encouraged to do these three weeks before the start of the semester.”  For further information please refer to the OSD website at: http://www2.austincc.edu/osd/index.html
TESTING CENTER POLICY:

ACC Testing Center policies can be found at:  http://www2.austincc.edu/testctr/ 
STUDENT SUPPORT AND SUCCESS RESOURCES:

The web address for student support is: http://www.austincc.edu/support/ 
The ACC student handbook can be found at: http://www.austincc.edu/handbook/ 
A detailed list of campus-based student support services can be found at: http://www.austincc.edu/faculty/newsemester/pdfs/ssover.pdf 
Learning Labs (Tutoring labs and computer centers): http://www.austincc.edu/tutor/ 
BIOLOGY DEPARTMENT WEBSITE:

http://www.austincc.edu/biology/ 

ASSESSMENT TEST RESOURCES:

A&P Assessment Test Info:
 http://www.austincc.edu/biology/humanind.html 
Assessment Test Schedule: 
http://www.austincc.edu/biology/assessmentcenters.html 
Continuing Education Classes: http://www.austincc.edu/biology/cestudy.html 
Online self-prep Courses: 
http://www.austincc.edu/biology/assessment/ http://www.austincc.edu/biology/physiology/ 
	DATE
	LECTURE TOPIC
	READING ASSIGNMENTS

	Jan 19
	Class Introduction, Syllabus Review
	Syllabus

	Jan 24
	Bloom’s Taxonomy, VARK, active learning skills
	Module 1

	Jan 26
	The Study of Life – Organization of Life
	Module 2 (Ch. 1)

	Jan 31
	Basic Chemistry
	Module 3 (Ch 2.1-2.3)

	Feb 2
	Basic Chemistry
	

	Feb 7
	Quiz  1 – The Study of Life and Basic Chemistry

Organic Molecules of cells
	Module 4 (Ch 2.4-2.8)

	Feb 9
	Organic Molecules of cells
	

	Feb 14
	Organic Molecules of cells
	

	Feb 16
	Quiz  2 – Organic molecules of Cells

Exam 1 review
	

	Feb 21
	Exam 1 (Blackboard 1-4, Ch 1-2)
	

	Feb 23
	Cell Structure & Function
	Module 5 (Ch 3)

	Feb 28
	Cell Structure & Function
	

	Mar 2
	Cell Structure & Function
	

	Mar 7
	Quiz 3 – Cell Structure & Function

Membrane Structure and Function
	Module 6 (Ch 4)

	Mar 9
	Cell Division 
	Module 7 (Ch 5)

	Mar 21
	Quiz  4 – Membrane Structure & Function

Cell Division
	

	Mar 23
	Quiz  5 – Cell Division

Metabolism – Energy & Enzymes
	Module 8 (Ch 6)

	Mar 28
	Quiz 6 – Metabolism

Exam 2 Review
	

	Mar 30
	Exam 2 (Blackboard 5-8, Ch 3-6)
	

	Apr 4
	Cellular Respiration
	Module 9 (Ch 7)

	Apr 6
	Cellular Respiration
	

	Apr 11
	Quiz  7 – Cellular Respiration

Human Organization & Body Systems
	Module 10 (Ch  11.3, 11.5)

	Apr 13
	Quiz 8 – Body Systems

DNA replication
	Module 11 (Ch 25.1)

	Apr 18
	Gene Expression
	Module 12 (Ch 25.2, 25.3)

	Apr 20
	Gene Expression
	

	Apr 25
	Quiz 9 – DNA to Protein

Basic Math Skills, Graphing  & The Metric System
	Handouts

Module 13, Module 14

	Apr 27
	The Metric System
	

	May 2
	Quiz 10 – Math, Metric & Graphing

Exam 3 Review
	

	May 4
	Exam 3 (Ch 7, 11, 24)
	

	May 9
	Quiz 11 (Reading Comprehension)

Assessment Test Prep
	

	May 11
	Assessment Test
	Homework due


SECTION IV: SCHEDULE
STUDENT INFORMATION SHEET

BIOL1308 – Biology Fundamentals     Spring 2011: Section 21925-001

	Name
	

	Phone Number
	

	Yes, I received the class syllabus
	Signature: 

	Biology Background 
	

	Why I want to take this class
	


	LECTURE GRADES
	PARTICPATION &

ATTENDANCE
	PARTICPATION &

ATTENDANCE

	        Exam 1: ___________ / 250

        Exam 2: ___________ / 250

        Exam 3: ___________ / 250

Assessment Test:    ___________/ 250

Quiz    1: ________ / 10

Quiz    2: ________ / 10

Quiz    3: ________ / 10

Quiz    4: ________ / 10

Quiz    5: ________ / 10

Quiz    6: ________ / 10

Quiz    7: ________ / 10

Quiz    8: ________ / 10

Quiz    9: ________ / 10

Quiz   10: ________ / 10

Quiz   11: ________ / 10
	CLASS
	
	CLASS
	

	
	1
	
	17
	

	
	2
	
	18
	

	
	3
	
	19
	

	
	4
	
	20
	

	
	5
	
	21
	

	
	6
	
	22
	

	
	7
	
	23
	

	
	8
	
	24
	

	
	9
	
	25
	

	
	10
	
	26
	

	
	11
	
	27
	

	
	12
	
	28
	

	
	13
	
	29
	

	
	14
	
	30
	

	
	15
	
	31
	

	
	16
	
	32
	

	
	Participation:   ________ / 100

Homework: _______ / 50

Top Three Exams: ___________ / 750

Highest 10 Quizzes: __________ / 100
Bonus Points: ___________ / 30



	Total Points:  ___________ / 1000

Grade Percent: ___________ %

Letter Grade: ___________
	


1
1

