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Fall 2008
Comp 4.0—Learning Community

DEVW 1411 combined with English 1301
Required Materials

Purchase a flash drive to save your papers. Additionally, EVC students are required to purchase a C-test folder from an ACC bookstore.  The Bedford Handbook will be used, but it is optional, not mandatory. 
Attendance/ Withdrawal Policy
Writing Skills II: If a student is not progressing in the course, fails to meet established deadlines, or has three absences, that student may be withdrawn.  If the withdrawal date has passed, the student will receive a failing grade for the course.  

English Composition I:  If a student believes that he/she is not progressing in the course, it is the student’s responsibility to withdraw from the course.

New State Withdrawal Policy for First Time in College Students: Students may withdraw from one or more courses prior to the withdrawal deadline by submitting a request form to Admissions and Records. Withdrawal deadlines are published in the academic calendar. Withdrawal courses appear on the student’s record with a grade of W. Until a student is officially withdrawn, the student remains on the class roll and may receive a grade of F for the course. 
Students are responsible for understanding the impact withdrawing from a course may have on their financial aid, veterans’ benefits, international student status, and academic standing. Students are urged to consult with their instructor or an advisor before making schedule changes. 

Per state law, students enrolling for the first time in fall 2007 or later at any Texas college or university may not withdraw (receive a W) from more than six courses during their undergraduate college career. Some exemptions for good cause could allow a student to withdraw from a course without having it count toward this limit. Students are encouraged to carefully select courses; contact an advisor or counselor for assistance
Scholastic Dishonesty Policy:  Students who violate the scholastic dishonesty policy may receive an F for the course.
Student Discipline Policy:  Cell phone use is not permitted and cell phones should be turned off prior to class. Please be respectful of others.  Students who violate class policies will be asked to leave class. Repeat violators will be reported to the Dean of Students.

Testing Center Policy:  Students will be required to take tests in the Testing Center.  Please refer to the Testing Center’s website for guidelines.  www.austincc.edu/testctr/ 
Grading Policy: 
Assignments: Assignments are due upon the assigned dates and are to be submitted in Blackboard.  Assignments will be revised until they are evaluated as Acceptable and a checkmark or a grade is posted in Blackboard.   

Quizzes: A total of four quizzes will be given.  They are designed to prepare students for the Departmental Exam as well as encourage students to remain on schedule.  Students who do not receive an average grade of 75% on the quizzes may not earn greater than a C in the course.
Your grade in Writing Skills II will be determined according to five assignments: quiz one and quiz two, which are worth 50 points each and paper one, paper two, and paper three—the exit essay, which you must pass to pass the course. Your final grade will be determined by the number of points you earn:  

500-401—A      400-301—B     300-201—C      200-101—D          100-0—F

You will have two opportunities to pass the exit essay.  If you pass the midterm exit essay, you will not have to retest.  If you do not pass the midterm exit essay, you will have to retest. You must pass the exit essay to exit WSII.  If you do not pass WSII, you will be withdrawn from the learning community.
Your grade in Composition I will ultimately be determined by your quiz score and your ability to pass the departmental exam. 

The grade of “C” can be earned by having the essays accepted and the Departmental Exam passed by the deadlines posted on the course calendar.  If you do not pass the departmental exam, you will earn a D in the course. 

The grade of “B” can be earned two ways:
1. An automatic “B” can be earned by having an 80% quiz average and passing the Departmental Exam on the first try.  You may pursue the “A” grade.

2. A final grade of “B” can be earned by having a 75% quiz average, earning an Accept on the B paper, and passing the Departmental Exam on the first try.  You are not eligible to pursue the “A” grade. 

The grade of “A” can be earned by having an 80% quiz average, passing the Departmental Exam on the first try, and earning an Accept on the A paper. 

Workdays: Students are expected to work in class whether or not they prefer to use the computers to type their paper.  All students are required to participate on workdays, so bring a printout of your essay to class on those days. 
Lab Use: Your work is to be original and no help may be used other than the instructor’s or that of the writing lab tutors.  Lab tutors are to help but are not to edit or proof your papers.  For the “A” and “B” papers, you may receive minor assistance from the tutors in the lab. 
The Essay: Students must turn in papers typed in standard manuscript form (MLA).  See the sample essays in Blackboard for MLA format.  The standard font size is 12 and no italicized fonts are permitted.  Final papers are expected to be virtually free of error.  Editing and proofreading will be important steps toward an Acceptable paper.
An effective essay is clearly stated (coherent), well-developed through concrete detail and elaboration, and interesting.  To achieve clarity, attention must be given to diction (word choice), syntax (sentence structure), grammar and usage.  An Acceptable paper contains no comma splices, run-on sentences, fragments or distracting mechanical errors and is written at college reading level using complex sentences and sentence variety.  A well-developed paper will have introductory and concluding paragraphs and as many supporting paragraphs as is necessary to comprehensively develop the topic.  Editing and proofreading are essential for an Acceptable paper. 

Calendar

Week 1—8/25          
Review Syllabus/diagnostic essay



Discuss Purposes and Patterns

                                 
Introduce essay #1: Expressive and Narration
EVC students: Bring Comp. 1 Folder to the next class: purchase it in an ACC bookstore
Week 2—9/1             
Discuss Purposes and Patterns



EVC: Pick up Comp Folders




*ACC closed on Monday for Labor Day
Paper #1 DUE 
Introduce essay #2


Week 3—9/8

Review Purposes




Grammar lesson: TBA




Quiz #1 



Exit essay practice, return/revise diagnostic essay
Week 4—9/15            
Paper #2 DUE
Introduce essay #3
Introduce essay #4
Grammar lesson: TBA

Week 5—9/22

Essay #3:  Writing Skills II Midterm




Work on essay #4
Week 6—9/29
    
Discuss division and MLA/ essay #4
Workday / Library Assignment- Info Game & MLA group assignment
Library assignment due (Blue Sheet)

Quiz #2—MLA information                        

Review for final WSII exit essay

Week 7—10/6
Paper #2 must be accepted or student will be withdrawn from the learning community
WSII FINAL EXAM—You must pass this exit essay to pass WSII. 

Week 8—10/13
Paper #4 DUE




Workdays

Week 9—10/20     
Discuss C test papers A & B;
Quiz #3—Purposes & Patterns
Week 10—10/27
Introduce essay #5: in-class essay—Interpretation and Analysis



           Quiz #4—C-test pretest essay format
Grammar lesson: TBA
Week 11—11/3       
Workday 



Quiz #5 C-test pretest

Week 12—11/10     
Paper #5 written in class.

Workday Revise Paper 5 as noted
Departmental Exam permission slips granted
Essay # 4 must be Accepted by this week or you may be withdrawn from the learning community.
Week13—11/17

Paper 5 should be Accepted by this week.
** Remember, you must have an average quiz grade of 80% to earn a B or better.
November 24th is the last day to withdraw with a “W.”  

Week 14—11/24 
Review A/B grade policy/ workdays





November 27th-30th, Thanksgiving Holiday
Week 15—12/1
B paper due for A grade

                                 
Departmental Exam for B grade

Departmental Exam for C grade
Week 16—12/8     
A paper due for A grade
B paper due for B grade

                                 
Departmental Exam retests ONLY 
-----------------------------------------------------------------------------------------------------------------
C plan deadline:  Dept. Exam must be taken by week 15; week 16 is reserved for retests.
B plan deadline: Dept. Exam must be taken by week 15; “B” paper must be submitted by week 16.
A plan deadline: Dept. Exam must be taken by week 15; “A” paper must be submitted by week 16.
Paper 1 Guidelines
Expressive/Literary-Narration of an Event

A well-written story gives us insight into the human experience and connects us with others.  Author Marion Dane Bauer says, “Stories help us to make sense of our world.  They teach us what is possible.  They let us know that others before us have struggled as we do.”  

For paper one, you will share a personal experience that makes a point.  The story must reveal something you learned from living through the experience.   In addition, the story must focus on a single event that happened to you and that has significantly changed you.  The significance of the event must be revealed during the telling of the story.  

This essay will use the expressive purpose because you will be telling the story using first-person point-of-view and revealing personal details about yourself.  This essay will use the narration pattern of organization because you will be telling the story in chronological order.  

Requirements:  

1. The story must be a minimum of two typed pages but not over four typed pages.

2. The story must be told in chronological order.

3. The story must have a conflict and a resolution.

4. The story must contain dialogue to report interesting thoughts and/or remarks.  
5. The story must contain rich detail that creates strong visual images.

6. The story must contain one example of original figurative language.  Cliché expressions do not count.
Paper 2 Guidelines
Argue a Point 
You have two options for paper two: 
Option 1: Revise and edit the diagnostic essay you wrote in class during the first week of class. 

Option 2: “Choose a debatable issue about which you have some knowledge—either through personal experience or reading. . . . Take a stand on the issue and defend your position to a general audience of intelligent but skeptical readers” (Hacker). You must choose a topic that does not require research. Think about an issue that you have found frustrating. For example, if I were going to write this essay, I would argue one of the following: 

-Town Lake should not have been renamed after Lady Bird Johnson. 

-Students should use standard written English when they email their instructors. 

-People should be allowed to sell their kidneys for profit. 

-Running a red light and causing an accident should be considered a crime, not an accident. 

Writing this persuasive essay will help prepare you for the final exam for DEVW 1411, which requires you will write an in-class essay arguing a point on a debatable issue. 

Minimum Requirements: 

1. 800 words, 

2. an introduction that contains a hook-lead and a thesis statement that you must underline, 

3. 3 body paragraphs, one of which should be a refutation paragraph, 

4. a conclusion 

Tips for Writing Your Persuasive Essay

Introduction: introduce your topic to the readers without arguing your position. 

· “Establish your own credibility by showing that you are knowledgeable and fair-minded . . . and as much as possible, build common ground with readers who may disagree with your position on the issue; at the very least, don’t needlessly alienate them by striking the wrong tone” (Hacker).  

· Hook-lead: In your opening sentences, you can
--give readers some background information about the issue you have chosen to debate;
--provide an engaging anecdote that leads to the thesis;
--refer to facts or statistics relating to the topic;
--ask an engaging question.  

· Thesis statement:
--At the end of the introduction, state your thesis—your position on the issue.  
--An essay map can provide your three points, but including it is optional. 
Body Paragraphs: each body paragraph should develop one main point supporting the thesis.

· “Organize your paper around a few key lines of argument: claims [points] that . . . might reasonably persuade readers that your thesis has merit” (Hacker). 

· “Develop each line of argument with as much specific and relevant evidence as possible” (Hacker).  Be sure to explain each point and give examples to clarify. You can give examples from personal experience or stories from friends, the news, or readings. 

· Refute an opposing argument.

Conclusion: provide readers with a sense of closure. Be sure to fully develop the paragraph.

· Find an original and graceful way to summarize, but avoid writing a flat, point-by-point recopying of your thesis and main points—because EVERYONE does that and it’s boring!  
· End by asking your audience to do something.
· End by making a prediction.

· End by offering a solution to a problem.

Common Errors to Avoid

Avoid the following common errors when you write your concluding paragraph:
· Don’t apologize for what you have written or for the way you have written it: “It might be better to listen to other people . .  .”

· Don’t introduce new points:
If you didn’t develop a point in a body paragraph, don’t add it in the conclusion.

· Don’t raise ideas that contradict your thesis:
The conclusion should support thesis.  Don’t reverse your position.

· Don’t make the conclusion abrupt: 
The following sentences would be too abrupt: 

· “These are my reasons for wanting peer grading to be banned.” 

· “As you can see, this essay proves my thesis.” 
Writing a Refutation Paragraph

To refute something means “to prove to be false . . . to deny the accuracy or truth of [something]” (American Heritage Dictionary).  To write a refutation paragraph, you will need to learn why people stand on the opposite side of the issue from you.  You need to learn their opposing viewpoints.  Your goal will be to challenge the accuracy of a key viewpoint held by the opposition.  This is called refutation.  
Below are several examples of refutation.  There are three key elements for the refutation paragraph.  First, state what the opposition believes.  Second, state why you disagree.  Third, refute the belief—challenge the accuracy of it.  In the examples below, the information in bold print states the position of the opposition, the underlined section states the disagreement, and the rest of the paragraph refutes the viewpoint.   
1. Below, a student writer refutes the claim that giving money to panhandlers is a form of charity. 


Some people argue that giving money to panhandlers is a form of charity.  I have heard people say giving to panhandlers is a Christian act or that giving leads to good Karma.  Although I am a strong believer in charity, I don’t believe giving money to panhandlers is a responsible form of charity.  Charity, by definition, should be helpful.  I believe in the Christian act of helping out my fellow citizens when I know they are struggling to get back on their feet and the handout will help them buy food to nourish them, buy clean clothes so they can get a job, or even pay the rent when they are struggling. Giving money to a panhandler who will use the money for alcohol or drugs is not helpful. Instead, it supports an addiction that does nothing to help an individual better his or her life. This isn’t charity; it’s furthering their addiction. In addition, panhandling has become a profession.  I don’t believe most panhandlers are trying to better their lives.  Rather, evidence supports that instead of holding down a job, they find it more lucrative to stand on a street corner collecting tax-free dollars.  

2. In Mindset: The New Psychology of Success, Carol Dweck, author and professor of psychology, refutes the common belief that gifted athletes are born instead of developed.


Physical endowment is not like intellectual endowment.  It’s visible. Size, build, agility are all visible.  Practice and training are also visible, and they produce visible results.  You would think that this would dispel the myth of the natural.  You could see Muggsy Bogues at five foot three playing NBA basketball, and Doug Flutie, the small quarterback who has played for the New England Patriots and the San Diego Chargers.  You could see Pete Gray, the one-armed baseball player who made it to the major leagues.  Ben Hogan, one of the greatest golfers of all time, who was completely lacking in grace.  Glenn Cunningham, the great runner, who had badly burned and damaged legs.  Larry Bird and his lack of swiftness.  You can see the small or graceless or even “disabled” ones who make it, and the god-like specimens who don’t.  Shouldn’t this tell people something?


Sonny Liston, [Muhammad] Ali’s adversary, was a natural.  He had it all—the size, the strength, and the experience.  His power was legendary.  It was unimaginable that Ali could beat Sonny Liston.  The matchup was so ludicrous that the arena was only half full for the fight [yet]. . .  Ali’s victory over Liston is boxing history (84-85). 
3. Dweck also refutes the common myth “about ability and achievement, especially about the lone, brilliant person suddenly producing amazing things” (56).  She dispels this belief by examining the lives of Charles Darwin, Wolfgang Amadeus Mozart, and Thomas Edison, who are considered geniuses.   


There are many myths about ability and achievement, especially about the lone, brilliant person suddenly producing amazing things.  Yet Darwin’s masterwork, The Origin of Species, took years of teamwork in the field, hundreds of discussions with colleagues and mentors, several preliminary drafts, and half a lifetime of dedication before it reached fruition. Mozart labored for more than ten years until he produced any work that we admire today.  Before then, his compositions were not that original or interesting.  Actually, they were often patched-together chunks taken from other composers.  

Thomas Edison . . . was a genius.  But he was not always one.  His biographer, Paul Isreal, sifting through all the available information, thinks he was more or less a regular boy of this time and place.  Young Tom was taken with experiments and mechanical things (perhaps more avidly than most), but machines and technology were part of the ordinary Midwestern boy’s experience.  What eventually set him apart was his mindset and drive.  He never stopped being the curious, tinkering boy looking for new challenges.  Long after other young men had taken up their roles in society, he rode the rails from city to city learning everything he could about telegraphy, and working his way up the ladder of telegraphers through nonstop self-education and invention. . . . 

4. Below, a student writer refutes their opponents’ claim that peer grading does not violate the Family Educational Rights and Privacy Act of 1974:


Opponents of peer grading believe that the Family Educational Rights and Privacy Act of 1974 (FERPA), which guarantees the privacy of educational records, only protects students’ final grades.  They believe that FERPA does not protect students’ daily grades.  Daily grades, however, make up a student’s final grade.  When students grade each other’s papers and call out quiz and homework grades for the teacher to record, the entire class has an idea of a student’s final grade.  Thus, if Jimmy fails his vocabulary test every Friday and his score is called out for the teacher to record, then the class has a pretty good idea that Jimmy will receive a failing grade in the class.  And even if the grades are not called out for the teacher to record, the student grading Jimmy’s test knows that Jimmy is likely to be failing the class.  Therefore, peer grading does violate the privacy of educational records and needs to be stopped.  

5. Below, Ernest van den Haag, a professor of law and public policy at the Fordham University Law School in New York City, refutes the need for laws to prohibit smoking in public places as a step to protect society from the health hazards and the cost of healthcare:
Smokers Have Rights, Too


True, smoking is bad for the smoker’s health, and when he finally suffers his heart attack, or gets lung cancer, abstinent taxpayers have to pay for his hospitalization.  As a result, many nonsmokers favor laws prohibiting smoking, at least in public and semipublic places.  This may seem logical, but it puts us, as a society, on a dangerous, slippery slope, raising the prospect that we will soon be preventing all kinds of other people from doing what they want because of hazards to their health and our pocketbooks.  After all, taxpayers are also compelled to help pay for the hospitalization of drinkers, obese overeaters and those too lazy to exercise.  Should we, then, have legal regulation of eating, drinking and exercising?  How much liberty—the liberty to enjoy one’s own habits and even vices—are we willing to sacrifice?
RGC: Paper 2 Guidelines

This assignment consists of two parts.  

Part I: Read the first three chapters of Mindset: The New Psychology of Success by Carol Dweck.  These chapters discuss how one’s mindset affects learning and thinking by explaining the fixed mindset and growth mindset.  

During the reading, take notes using the Cornell method of note taking.  Use notebook paper and format a page like the one on page two or print the Cornell computer document available in Blackboard.  You can also type in the Blackboard document if you wish. 

Part II: After reading the three chapters, write a Mindset essay.  In the essay, discuss your mindset in relationship to your previous and present learning experiences.  Also explain if you will think and act differently as a result of Dweck’s work.  You must summarize and quote from Dweck’s work using MLA guidelines. The information for the works cited page is below (you will need to put it in MLA format).  The essay must be a minimum of 750 words.

Find a logical way to organize your essay.  For example, one student organized his essay by time order.  He discussed his junior high, high school, and previous college learning experiences.  Another student discussed three particular high school learning experiences.  Another student discussed what contributed to her fixed mindset.  She discussed her family, her teachers, her fear, and how she was going to try to change to the growth mindset.  

The point is that there is no one way to organize this essay.  

Author Carol Dweck wrote Mindset: The New Psychology of Success.  The book was published in New York by Random House in 2006.  

The Cornell Note-taking System
5 Steps to Successful Note Taking
	Name: 

Date:

Class:  

Topic: 



	1. Question Column: 

Formulate questions based on the notes in the note-taking column or from the headings or sub-headings in the textbook.  For example, What are the two mindsets?  


	2.  Note-taking column: 
Answer each question by recording meaningful facts and ideas. 

3. Recite: 
Cover or fold over this note-taking column so only the Question Column is showing.  Then read each question aloud and practice answering them in your own words.  Better yet, ask a fellow student or friend to ask you the questions and test your knowledge about the topic. 

4. Reflect: 

Reflect on the material by asking yourself questions that will generate an opinion and connect your previous experiences to the material: What’s the significance of the information?  What principle are they based on?  How can I apply them?  How do they fit in with what I already know?  

5. Review:

Spend ten minutes in a quick daily or weekly review of the notes so you will retain the information in long-term memory.



	Summary: 

Use this space to summarize the notes on this page.  




Paper 3
Departmental Exit Essay

All students enrolled in Writing Skills II are required to take the departmental essay exam. You will have two opportunities to pass this exam, but you must pass this essay to pass the course.

Students will be given three hours to write a multi-paragraph persuasive essay which will be graded by the writing faculty. 

Two writing instructors will score each essay. The final week of the semester, instructors will provide students with two analytic score reports for their essay, and instructors will hold student conferences to discuss the test results.
Students who need testing accommodations MUST request their accommodation or alternate test date in writing two weeks prior to the test date to their instructor.  A course grade of "F" will be assigned to any student who does not complete the required testing. If you do not pass the DEVW 1411 exit exam, you will be withdrawn from ENGL 1301.  
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Paper 4 Guidelines—Referential-Division
Research Paper

Write a referential-division paper on an occupation—hopefully the occupation you are pursuing.  Your goal is to write an essay that provides readers with an understanding of the career’s key parts.  

My goal for this essay is to give you an opportunity to conduct research on your future career.  I expect you to conduct research on questions you currently have about the career.  I don’t want you to write about what you already know because the purpose of writing a research paper is to find answers to questions you have.  Thus, start the writing process by making a list of questions.  Then conduct research with the goal of finding accurate, representative, and sufficient information to present to the reader.

Accurate means that the information you provide is verifiable and comes from a reliable source.

Representative means that you have gathered several sources and each supports the information you provide.   

Sufficient means that you have provided the reader with concrete details, and the reader is not left asking questions because the details are vague.  

You must have a minimum of three body paragraphs.  One body paragraph must describe the specific educational requirements. You must locate a minimum of twenty pages of research which includes a degree plan. You must use Modern Language Association (MLA) guidelines to cite a minimum of five sources, one of which must be a book
.  You must use signal phrases to introduce most of your direct quotes, summaries, and paraphrases.  You must have a minimum of one thousand words.  

Describe your subject to an audience who has no knowledge of it.  Focus on giving information in a factual, objective manner, and describe your subject clearly and thoroughly.  Use third-person point of view: he, she, it, one, or they (see pages 49-51 in your textbook for additional information).  Do not give personal opinions.  

Use MLA parenthetical citations to document your summaries, paraphrases, and direct quotes.  The works cited page must be the last page of your document.

Papers over four pages long will not be accepted.  (This page limit does not include the works cited page.)  
DO NOT submit an essay until you can say YES to each of the following statements: 

1. My essay follows the same document design guidelines as paper one.

2. I underlined my thesis statement.

3. I used quotation marks around information I copied verbatim from any source. 
4. I used signal phrases to document the majority of my direct quotes, summaries, and paraphrases.  
5. I used parenthetical citations, as needed, to create a direct link to the works cited page.  
6. I cited a minimum of five sources and at least one of them is a book.
7. The last page of my essay is my works cited page. 
8. The title of my essay meets the requirements outlined in the handout on page seven of this handout. 
9.  I am prepared to submit my research, including a degree plan, if the instructor asks for it.
Possible Resources

Online Sources: 
To link to a site, type the address located inside the angle brackets: <  >.  
The websites listed below are simply suggestions.  You can use sites that are not on this list.  When you use information from the Internet, you are responsible for evaluating the quality of the source.  Remember, anyone can post information on the Internet; you must decide if the information comes from a reliable source.  

1. Occupational Outlook Handbook  <http://www.bls.gov/oco/>
“The Occupational Outlook Handbook is a nationally recognized source of career information, designed to provide valuable assistance to individuals making decisions about their future lives.  Revised every two years, the Handbook describes what workers do on the job, working conditions, the training and education needed, earnings, and expected job prospects in a wide range of occupations.”  NOTE: Print using the HTML printer-friendly link so that you will have the last update information for your works cited page.

2. ACC’s Online E-Books 
This is a great resource, and it only takes 10 minutes to register.  You will be able to read online or print pages. (An E-Book does count as the required book source).

a. Go to the ACC Library Home Page.

b. Click on Find Books, Course Reserves, Videos.

c. Click on Online E-Books.

d. Click on NetLibrary.

e. If you are at home, you will need to type in your last name and student identification number or social security number to continue.

f. In the upper right-hand corner, in tiny letters, there is a link titled “Create a Free Account.”  Fill in the seven blanks and you will have access to the online books.  
3. ACC’s Online Databases 

a. Go to the ACC Library Home Page.

b. Click on Find Books, Course Reserves, Videos.

4. DISCOVER Career Planning Program <http://www.act.org/discover/login> 
You need a User ID to access this program.  ACC students can request a User ID from any ACC Career Center.  
ACT’s Discover career planning program “provides guidance and information to help people make important career and educational decisions.”  This program allows students an opportunity to discover a career by answering questions about their interests, abilities, and work values.  It also provides information on Occupations, Majors, and Schools.  Under the Occupations tab students will find the following information: work tasks, related occupations, training, personal qualities, salary, job outlook, job likes and dislikes, and more.  Under the Majors tab, students will find the following information: general information, courses, schools, related occupations, and majors.  Under the Schools tab, students will find a list of schools that offer varying degrees in the field and links to each school.  NOTE: When you print from the Occupations and Majors tabs, use the printer-friendly report.
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5. CareerOneStop  <http://www.careeronestop.org>
“Your information source for smart career decisions.  Users can find wage and employment trends, occupational requirements, state-by-state labor markets, millions of employer contacts, and more.”  This sited is funded by the United States government.  
6. O*Net  <http://online.onetcenter.org>
This site gives standardized descriptions of hundreds of jobs.  You can search it by the name of a specific job, by general work areas, or by skills.  This site was developed for the U.S. Department of Labor, Employment and Training Administration.

7. Career Voyages  <http://www.careervoyages.gov>
“This web site is the result of a collaboration between the U.S. Department of Labor and the U.S. Department of Education.  It is designed to provide information on high growth, high demand occupations along with the skills and education needed to attain those jobs.”  The site will also “direct you to potential sources of financial support.”  

8. Health Careers Resources on the Web <http://library.austincc.edu/w3/HCAR/>
This site provides an extensive collection of links to career information in the health science fields.  It was developed by an ACC Librarian. 

9. Career Journal.com <www.careerjournal.com>

This is the Wall Street Journal’s executive career site.  It’s a good place to find up-to-date, local salary information.  At the site, choose Salary & Hiring Info.  Then select Salary By Title.  Enter the required information.  In addition to salary information, you will get a brief job description and other information.
Book Sources:

You are required to cite at least one book, and you are required to retain a copy of the pages you summarize, paraphrase, or directly quote and a copy of the copyright page because I may request you submit this information if I want to check your sources.
1. Encyclopedia of Careers and Vocational Guidance. “This set covers more than 900 careers, giving a general description of the job or career field, the personal and professional requirements, salary statistics, work environment, future outlook for the field, and sources for more information.”  

This encyclopedia is located in the reference section of the ACC libraries.  It cannot be checked out, so take some money to make photocopies.  Be sure to photocopy the copyright page so you have the necessary information for your works cited page. 

2. ACC Career Centers have shelves of books on careers.  The VGM Career Books series tends to offer the most information.  Most campuses will not let you check out the books; however, if you ask politely, someone in the center will make photocopies of the pages you need.  At NRG, you can check out the books.    

3. Try searching the ACC online catalog.  Go to the ACC library website and click on ACC Libraries Catalog.  Once you locate a book you want to check out, click on the book title.  If you want to book delivered to another campus, click on the Request button.  You will receive an email when the book is available.

Degree Plan: 
You are required to include a degree plan from an accredited institution as part of your research material (this will be submitted along with the research material if requested).  When you search a school’s website, look under Academics to find degree plans.  Sometimes searching a school’s website can be frustrating.  ACC Career Centers have staff available to help you locate a degree plan.

1. ACT Discover Program: the Schools tab will allow you to create a list of schools by occupation.  You will see what kind of degree is offered and be able to link to each school’s website, where you can begin a search for a degree plan.  

2. ACC Career Centers have shelves of college and university catalogs which often contain degree plans.  Ask someone in the center to make you a copy of the degree plan.  

3. Unsure what schools offer a degree in the occupation?  You can look up your occupation in the Peterson’s Guide, which is located in the ACC Career Centers.  You will see a list of schools offering a degree in that occupation.  

Writing a Title for an Academic Essay
When you start the process of writing your essay title, keep the following in mind:  Your title should attract the readers' interest and announce the tone of the essay.  Your title should also suggest the essay’s content as clearly and specifically as possible.  In addition, you will want to avoid two common errors students make when titling an essay.  

One titling error is merely labeling an essay by writing the topic as the title.  For example, using the title “Peer Grading” is inadequate because it is too broad.  The title does not guide the reader to the content of the paper, nor does it engage the reader.  A meaningful title on a paper arguing against the use of peer grading in public schools would be “Stop Peer Grading Now” or “Peer Grading is Harmful to Students.”  If the essay on peer grading is informative, a possible title would be “Peer Grading Goes to the Supreme Court.”  Another type of labeling error often seen is when a paper is titled “Paper One” or “Persuasive Essay.”  Never label an essay this way.

Consider the problems that occur when an essay has a label instead of an effective title.  Let's suppose, for example, that you are conducting research on peer grading.  After typing “peer grading” on the library database, a list of fifty article titles is generated.  You review the list of titles to determine which ones you want to read only to find that all fifty are titled “Peer Grading.”  Which ones do you read?  All fifty?  To avoid such confusion in your own essay title and to encourage readers' interest, always use a specific title.  Also, consider the poor instructor who receives fifty papers titled “Peer Grading” to read.  Make your title an original.  Use your creativity to attract the readers' attention and to invite their interest.  

TIPS for writing accurate and interesting titles:

1. Write a question that your essay answers.  For example: "Is Peer Grading Really Helpful?"

2. Use key words that appear in your thesis statement.  If your thesis statement is "The Supreme Court should rule to ban peer grading from schools," your title could be "Peer Grading Should be Banned." (Don’t make the title a lengthy sentence).
3. Use brainstorming techniques to generate options.  Don't necessarily go with the first title you generate.  If in doubt, try out some options on friends to see which is most effective.  

RULES for presenting your title:

1. Your own title should not be underlined or put in quotation marks, nor should it be put in bold or italics.  You should use the same font size as your text, and it should be centered above the introductory paragraph.  

2. Always capitalize the first and last word of your title.  Also, capitalize important words between the first and last word.  Generally, do not capitalize the following unless they are the first or last word in the title:
articles—a, an, the 
coordinating conjunctions—for, and, nor, but, or, yet, so
prepositions—listed in the table below
	about

above

across

after

against

along
	among

around

at

before

behind

beside
	between

by

during

except

for

from
	in/into

like

of

off

on

over
	through

to/toward

under

until

up

with/without
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2004 Austin Community College Library Services

------------------------------------------------------------------------------------------------------------

This tutorial will cover the following:  

1. The Basics

2. Topics

3. Search Techniques

4. Variety of Sources

5. Evaluation

· You must type in both your first and last name in the name boxes.  

· Email me your results at padungan@austincc.edu. 

-----------------------------------------------------------------------------------------------------------
To access “The Info Game,” follow the directions below:

1. go to www.austincc.edu
2. click on LIBRARY, which is located in the right-hand margin under Quick Links
3. click on FIND HELP AND TUTORIALS
4. under ONLINE TUTORIALS click on THE INFO GAME
OR

Go to Blackboard and click on MLA.  There is a link that will connect you to the game. 
Sample Body Paragraphs with MLA Citations in Red and a Works Cited Page

Wong  5

All dental schools require students to take the Dental Admissions Test (DAT) prior to applying for admission to demonstrate they are cable of studying in dental school (Peterson 97).  The Thompson Prometric National Registration Center administers the test, but information about the test can be found on the American Dental Association (ADA) website. The test costs $170, and no refunds are given once payment has been made; however, the test may be rescheduled for a $10 fee.  Students can choose from several test dates and are allowed to retake the test every ninety days. Students must register at least forty-eight hours in advance of taking the test (American, “Dental”).  
The test, which is “designed to measure general academic ability, comprehension of scientific information, and perceptual ability,” contains four sections.  Section one includes a survey of natural sciences. It covers information from biology, general chemistry, and organic chemistry.  Section two, perceptual ability, is defined as “angle discrimination, form development cubes, orthographic projections, apertures, and paper folding” (American, “Dental” 3).  Section three, reading comprehension, consists of three reading passages made up of first-year dental-school reading materials.  The American Dental Association explains, “No prior knowledge of the topic other than a basic undergraduate preparation in science” is required to complete the reading comprehension section.  The final section, a quantitative reasoning test, covers algebra, numerical calculations such as fractions, decimals, and percentages, temperature and weight conversions, geometry, trigonometry, and word problems.  The test lasts four hours and fifteen minutes; the fifteen minutes is an optional break after the second section (“Dental” 6).              
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Paper 5 Guidelines – Critical Analysis

This essay will help prepare you for the Departmental Exam which you must pass to successfully complete the course.  By now, you should be familiar with the four purposes for writing and the four basic patterns of organization.  Analyze the reading posted in the folder and write a critical analysis of the writer’s primary purpose and pattern. Support your claims with specific examples from the writer’s work.  The essay must have at least 750 words, and each paragraph should largely be in your own words.  Be sure to put quotation marks around any borrowed wording. Sample analysis essays can be found on the Purpose/Pattern Blackboard menu.  
Structuring Your Analysis: Required Format
Paragraph 1 
The introduction is worth 10 points and it must include the following: 

· Identify the author and the title of the work.

· Summarize the content.  Do not quote any sentences.   (4-7 sentences).

· Identify the main purpose and overall pattern of organization in a thesis statement.

Paragraph 2
The purpose paragraph is worth 40 points and it must include the following:

· State the primary purpose.  Identify and explain each characteristic that is in the writer’s work.  For example, if you claim that the writer’s purpose is expressive, find an example or examples in the text that demonstrate the expression of values, emotions, self-definition, and subjective language.  

· Summarize, provide explanations, and use quotations from the writer’s work to support your claim.  Use signal phrases to introduce most of the quotations you use.  At the end of each quote, use parentheses to indicate the paragraph the quote came from. 
Paragraph 3
The pattern paragraph is worth 40 points and it must include the following: 
· State the primary pattern the writer used to organize the work.  Identify each characteristic in the writer’s work.  For example, if you claim that the writer’s pattern is narration, then explain and give examples of the potential for action, the disturbance, the crisis, the conflict, and the resolution.

· Summarize and use quotations from the writer’s work to support your claim. 

Paragraph 4
The conclusion is worth 10 points and it must evaluate the effectiveness of the reading: 
· Discuss two or three specific ways in which the essay’s purpose was or was not successful.  Was the primary method of organization effective or not? 

· Did you like the reading?  Why or why not?

Departmental Exam—Option 1

Paper 6 Guidelines—Departmental Exam 

Critical Analysis
Students are required to write an interpretive essay of at least 750 words in an ACC Testing Center.  After having five papers marked “ACCEPTED” by the instructor, students will be issued a Testing Center Permit by the instructor.  When students go to the Testing Center, they will receive a reading selection (this will not be a selection from the class reading assignments, but similar in length and readability).  Each center has several readings and the testing center worker will draw one randomly from the available readings.  
Students will analyze the selection for its primary Purpose and Pattern and write a four paragraph essay analysis of it.  The paper must include a summary, analysis, and evaluation; in addition, it must demonstrate the following:

· coherence, critical thinking, and an understanding of the selection’s thesis, primary purpose, and primary method of organization;

· adherence to stylistic, grammatical, and mechanical conventions.

The Departmental Exam will be evaluated ACCEPTED or RETEST only.  If necessary, students may retest.  Students who do not receive ACCEPTED on their retest will earn a grade of “D” if they do not withdraw from the course or the deadline for withdrawing has passed.  Students who have to retest may not pursue a grade higher than a C in the course.

Additional Detail Regarding What to Expect in the Testing Center

· TIME: There is no time limit other than when the testing center closes.  You can stay in the testing center as long as you want, but remember that no breaks are allowed: no bathroom breaks, no food breaks, no meter-feeding breaks, and so on.  To ensure that you have all the time you want, be sure to review the testing center hours, which are available online.  Some campuses have weekend hours if that works better for you.  On average, students schedule between three to four hours.  There is a link to the testing center on Blackboard under Links. 
· FORMAT: The test may be typed or handwritten.  If you choose to type, you will be using a program called Respondus.  This program does not have spell check or any of the editing or formatting features such as cutting and pasting or double spacing.  To create paragraphs, just leave a line between paragraphs.  If you wish to handwrite the essay, just tell the Testing Center staff.

You will have access to a dictionary and a thesaurus and scratch paper.  You will not be able to write on the essay.  It will be in a protective plastic sleeve.     

· SUGGESTED STRATEGY: (From a former student) 

1. MEMORIZE the Purposes and Patterns (use the mnemonics if this helps).  

2. PREPARE: Take a good mechanical pencil and eraser.  Eat before you go (do not go hungry).  Go to the bathroom before you enter the testing center.

3. BRAIN DUMP: Upon sitting down to take the test, write out everything you have memorized, such as the tables of purposes and patterns – perhaps using the mnemonics - anything you think may be helpful.  You can then refer back to your notes as you write your paper.
4. OUTLINE: To reduce the need for re-writing or erasing and editing, make a brief or detailed outline to organize your thoughts – then write your paper using your outline.  
ATTENTION: Please remember that students who are eligible to submit the “A” or “B” paper are required to do their own work.  They may not receive assistance from anyone, including the tutors in the learning lab.  

“B” grade

If your quiz grade is an 80% or higher, and your Departmental Exam is accepted on the first try, you will automatically earn a grade of B and may pursue a grade of A.

If your quiz grade is between 75% or higher, you may pursue a final grade of “B” by submitting an Acceptable “B” paper.  This paper will be graded either as Accept or Rewrite only.
“A/B” Paper
The “A/B” paper will be evaluated “Accepted” or “Rewrite” only.  If the paper is not “Accepted,” you will not earn an A or B in the course, whichever applies.  

Write a MLA documented research paper that has a minimum of three sources and a minimum of 1,000 words.  The persuasive essay must use comparison and contrast as its organizing pattern.  You will compare two people, places, or things and show how one is better than the other.  You must use alternation of detail in your comparison and contrast and have at least four areas of comparison for your topic.  Remember to underline the thesis in the introductory paragraph.  Paragraph one must have a thesis which states a preference and the four areas being compared and contrasted; each paragraph thereafter should have the likenesses and differences of the area of comparison; the last paragraph should have a conclusion that sums up the likenesses and differences and restates the thesis.  You may not receive assistance in the learning lab for this paper; it must be your own work.  
1. Point-by-Point
Cost
-University of Texas at Austin
- Texas A & M, College Station
Location
-University of Texas at Austin
- Texas A & M, College Station
Curriculum
-University of Texas at Austin
- Texas A & M, College Station
� An E-Book counts as a book.  
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