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ABDR 2480 - Cooperative Education - Autobody/Collision and Repair Technology/Technician (4-1-21)
Course description: Career-related activities encountered in the student's area of specialization offered through an individualized agreement among the college, employer, and student. Under the supervision of the college and the employer, the student combines classroom learning with work experience. Includes a lecture component.

Prerequisites: Must have passed Autobody courses with a minimum grade of C. Must have taken and passed 24 credit hours in Autobody.

Course Student learning Outcomes: As outlined in the learning plan, apply the theory, concepts, and skills involving specialized materials, tools, equipment, procedures, regulations, laws, and interactions within and among political, economic, environmental, social, and legal systems associated with the occupation and the business/industry and will demonstrate legal and ethical behavior, safety practices, interpersonal and teamwork skills, and appropriate written and verbal communication skills using the terminology of the occupation and the business/industry.
Common Course Objectives: The Auto Collision Repair and Refinishing Program will prepare students for careers in the Auto Collision Repair and Refinishing industry or career related jobs where they would perform duties as a Collision Technician, Journeyman, Parts Manager, Painter, Painter's Helper, Estimator, Insurance Adjustors, Shop Manager, or Shop Owner.  Graduates will have a strong background in the appropriate core sub-disciplines of Automotive Collision Technology including but not limited to refinishing, metal repair, structural analysis, welding, plastics repair, and trim and hardware.  The students will have laboratory training using state-of-the-art instruments, materials and techniques employed in the Auto Collision Repair and Refinishing industry; appropriate safety training; problem-solving skills including analysis data; effective teamwork; effective oral and written communication skills; and proper record keeping techniques.  This program will comply with the standards of the National Automotive Technicians Education Foundation, and the Inter-Industry Conference on Auto Collision Repair.  

Required Textbook:
  

     1.   Manufacturer's service manuals

     2.   Service manuals provided by business

     3.   Periodicals available from industry 

Required Supplies: Students are required to bring their tools, and safety equipment the employer deems necessary to perform your job.

Respirator requirements: Students must become authorized to use a respirator at ACC, EHS&I must approve a faculty, staff or student. 

To become approved you must pass the following in this order:

1 – A medical evaluation including a pulmonary function test

2 – A respirator fit test

3 – Training in the type(s) of respirators you will use and the situations where you will be expected to use them

Upon successfully passing the above, EHS&I will authorize you to use respiratory protection.

Failure to comply with any of the steps or failure of any one step will not grant you authorization to use a respirator at ACC and you will be dropped from the class.

Instructional Methodology: Using a combination of computer based instruction; lecture, faculty demonstration, and hands on experience students will practice towards mastery of all required NATEF tasks, I-CAR components and ASE Test prep.
CLASS AND LAB REQUIREMENTS:
1. Regular attendance is required.  Only limited absences and tardies will be accepted if a grade better than a "F" is expected.

2. Students are required to maintain a "C" average, or a grade point average of 2.00.  This means that the average of all classes must be a "C" in order to obtain either a certificate of completion, or degree.  Students who either arrive late for class, leave early, and/or bring no tools cannot expect to complete lab assignments in a timely manner and 

receive a grade better than "F".  For further information see the sections on "graduation" and "Academic Suspension” in the Administration Information area of the current ACC catalog. 

3.    Each student will have his/her own tools available for shop work at beginning of each class period. Loaning or borrowing of tools between students is discouraged

4.    Safety is always first.  Common sense and our certifying agency, NATEF, require that all students wear safety glasses and protective equipment in the shop.  Students without safety equipment will be prohibited from any shop activities.

GRADING:

     1. Students will be evaluated by their employer on a variety issues, including, but not limited to: punctuality, efficiency, attitude, behavior, attendance, safety, ability to remain on task, following direction, work ethic, etc. 

     2. Evaluations will be turned into the automotive instructor and be used in calculating the overall grade for the course. 

    3. Students that are terminated from their contracted internship workplace, with cause, will receive a grade of “F” for their final grade.

   4.  Getting the internship contract filled out, signed and returned to the automotive instructor is ultimately the responsibility of the student. Students that fail to get all appropriate paperwork filled out and returned to the automotive instructor may receive a grade of “F” for their final grade.     

     5.   Any withdrawals are the responsibility of the student. If the student fails to make the withdrawal by the drop date, an automatic grade of "F" will be awarded. 

AUMT 2489 Policies & Procedures

1. Students that already have a job in an automotive repair shop when the class begins will take a contract to their employer to be filled out. This contract is due back to your instructor by the beginning of the second week of class. 

2. Students that do not have a job at the beginning of class will begin pursuing employment in an automotive shop immediately. Your instructor will provide you with a list of potential employers. As soon as you have been hired, you will obtain a contract from your instructor, which is due back to your instructor by the end of the following week. While you are looking for a job, you are required to contact your instructor by e-mail every Friday. Your e-mail will include your progress in finding a job. You will lose 10 points on your final grade for every week you are late sending in e-mail.

3. All students will keep a log of their completed work in the shop. The log will include: student name, date, year, make, model, brief description of repairs performed & hours flagged if any. Students will e-mail their instructor their log every Friday. Each weekly log will be worth 6.25 points of your final grade. 
4. Your grade will be based on your weekly log and the survey(s) that your employer fills out on your performance. You may lose points if you are late turning in your log each week. 

The Grading Scale:
       


90-100 A

80-89   B

   



70-79   C

60-69   D

0-59 F

Course Outline:
WEEK 1 – Introductions/ Expectations/Syllabus/ACC Safety Presentation 

WEEK 2 –Turn in Paper work 
WEEK 3 –Shop work
WEEK 4 – Shop work
WEEK 5 – Shop work
WEEK 6 – Shop work
WEEK 7 – Shop work

WEEK 8 – Shop work
WEEK 9 – Shop work
WEEK 10 – Shop work
WEEK 11 – Shop work
WEEK 12 – Shop work
WEEK 13 – Shop work
WEEK 14 – Shop work
WEEK 15 – Turn in surveys from employer
WEEK 16 – Wrap up/Clean up

Course Rational: Utilizing appropriate safety procedures, Demonstrate familiarity with historical development and career information on the automotive industry; demonstrate safe, professional, and responsible work practices; identify and demonstrate the proper use of shop equipment and tools; identify and describe functions of vehicle subsystems; demonstrate the use of service publications; identify various automotive fasteners used in industry; and perform automotive repair.
Attendance Policy:Regular and punctual class and laboratory attendance is expected of all students.  If attendance or compliance with other course policies is unsatisfactory, the instructor may withdraw students from the class.
The College System believes that regular attendance in all classes is necessary and makes no distinction between excused and unexcused absences. I will personally excuse absences within reason and at my discretion. This applies only to the number of absences counted towards dropping a student, not daily/shop/final grades. You must attend the last day of class or I deduct five grade points off your final grade for each hour that you are absent and/or tardy. 

Excessive Absences:Although it is the responsibility of the student to drop a course for nonattendance, the instructor has full authority to drop a student. Students who continue attending class after the official withdrawal date has passed are not eligible to be withdrawn by the instructor. These students must be assigned a grade on the final grade sheet. Students who are absent for two class meetings (10 hours), will either be dropped, or receive a grade of F for a final grade. 
Tardiness PolicyStudents who are not present when role is taken will be marked tardy.  Excessive tardiness will affect your grade. I deduct five grade points off of your Daily grade for each hour that you are tardy or leave early. 
Administrative WithdrawalsStudents may be dropped from this course after accumulating absences in excess of 10 hours of instruction (lecture and lab). Administrative drops are at the discretion of the instructor. Failure to withdraw officially may result in a grade of F in the course. 

Withdrawal Policy: It is the responsibility of each student to ensure that his or her name is removed from the roll should he or she decide to withdraw from the class. The instructor does, however, reserve the right to drop a student should he or she feel it is necessary. If a student decides to withdraw, he or she should also verify that the withdrawal is submitted before the Final Withdrawal Date. The student is also strongly encouraged to retain their copy of the withdrawal form for their records.

Students who enroll for the third or subsequent time in a course taken since Fall, 2002, may be charged a higher tuition rate, for that course.

State law permits students to withdraw from no more than six courses during their entire undergraduate career at Texas public colleges or universities. With certain exceptions, all course withdrawals automatically count towards this limit. Details regarding this policy can be found in the ACC college catalog.

Incompletes: An instructor may award a grade of “I” (Incomplete) if a student was unable to complete all of the objectives for the passing grade in a course.  An incomplete grade cannot be carried beyond the established date in the following semester. The completion date is determined by the instructor but may not be later than the final deadline for withdrawal in the subsequent semester. 
Make-Up Policy:All students that miss assignments must ask the instructor for make-up work. If make-up work is not asked for it will not be given. All assignments with no grade at the end of the grading period will receive a grade of F for that particular assignment. Make-up work may not be identical to the original assignment. I will combine the original and make up grades for an average and that is your new grade. Even if it is less than the original grade, up to a 90%. All make up work is due one week after assigned. No make-up work will be given the last two weeks of the semester
Religious Holidays:If you observe a religious holiday and miss class, you must notify your instructor in writing two weeks in advance to arrange to take a test or make up an assignment. A religious holiday is a holy day observed by a religion whose place of worship is exempt from property taxation under Section 11.20, Tax Code.

Tool Policy: After the first day of class, students must bring their tools to class every day. If you fail to bring your tools you cannot complete the shop tasks. Students must bring all the tools listed on the tool lists every day to class. Borrowing of tools is discouraged.
Statement on Scholastic Dishonesty: A student attending ACC assumes responsibility for conduct compatible with the mission of the college as an educational institution.  Students have the responsibility to submit coursework that is the result of their own thought, research, or self-expression.  Students must follow all instructions given by faculty or designated college representatives when taking examinations, placement assessments, tests, quizzes, and evaluations.  Actions constituting scholastic dishonesty include, but are not limited to, plagiarism, cheating, fabrication, collusion, and falsifying documents.    Penalties for scholastic dishonesty will depend upon the nature of the violation and may range from lowering a grade on one assignment to an “F” in the course and/or expulsion from the college.  See the Student Standards of Conduct and Disciplinary Process and other policies at http://www.austincc.edu/current/needtoknow
Students Rights and Responsibilities: Students at the college have the rights accorded by the U.S. Constitution to freedom of speech, peaceful assembly, petition, and association. These rights carry with them the responsibility to accord the same rights to others in the college community and not to interfere with or disrupt the educational process. Opportunity for students to examine and question pertinent data and assumptions of a given discipline, guided by the evidence of scholarly research, is appropriate in a learning environment. This concept is accompanied by an equally demanding concept of responsibility on the part of the student. As willing partners in learning, students must comply with college rules and procedures.
Statement on Student Discipline: Classroom behavior should support and enhance learning. Behavior that disrupts the learning process will be dealt with appropriately, which may include having the student leave class for the rest of that day. In serious cases, disruptive behavior may lead to a student being withdrawn from the class. ACC's policy on student discipline can be found in the Student Handbook under Policies and Procedures or on the web at: http://www.austincc.edu/handbook 
1. Horseplay in this class will not be tolerated. 

2. Wearing your safety glasses at all times while in the shop is a must.

3. Unsafe work practices will not be tolerated. 

4. Students that disrupt class will not be tolerated.

5. No Cussing

6. Treat other students and their possessions with respect

A violation of any of the above mentioned or unmentioned disruptive and inappropriate actions will negatively affect your grade and lead to disciplinary action, up to, and possibly include withdrawal from this class.

College Expectations: At Austin Community College, we work to provide good educational opportunities for all students. To help you in your class this semester, please read these paragraphs to understand what you can expect from your instructor, and what your instructor expects from you. 
You can expect the instructor to:

-Inform you in the first week of class of course content and grading procedures through the course syllabus. The course syllabus will contain information about dates of tests and assignments; make-up policies; late policies; the instructors office hours; the instructor’s telephone number; and the method of determining the course grade.

-Meet with you, either before class or after class, or by appointment.

-Discuss with you any problems that you have that relate to the class.

-Treat you with courtesy, even when there is disagreement.

The instructor expects you to:

-Be in class 100% of the time. If you are absent more than 12.5% of the class due to absence, or lateness, you may be dropped from the class.

-Find out about work you have missed. Keep a copy of the course syllabus.

Arrange to make up work missed, if possible. 

-Behave appropriately in class. This means:

Students are also expected to:
-Purchase required textbooks and other equipment during the first week of class.

-Discuss with the instructor problems that you are having with the class before          asking 
others for help in resolving the situation.

-Check on your grades often and discuss concerns early -- do not wait until the last week of the semester.

-Treat the instructor with courtesy, even when there is disagreement. Also, treat other students with courtesy.


***not speaking with other students while the instructor is lecturing

***not leaving the classroom during class except when absolutely necessary

            ***not entering class late or leaving early, except in emergencies


***not working on other class work during class lecture or discussion time 


***not bringing children to class 


***not bringing PHONES or BEEPERS into class


***not bringing food or drinks into areas where they are forbidden


***no cussing or throwing of objects


***treating other students and their property with respect


*** no talking out of turn

   
*** the unlawful use of alcohol, illicit drugs, other substances, and weapons, or being 
under the influence of 


***No smoking within 15 feet of building 


*** No smokeless tobacco with in 15 feet building
Disruptive behavior will result in Security being called. Disruptive students will be removed from class and result in the student being dropped from the course. Any violation of the above will could include disciplinary action and being dropped from the course.
The college expects you to: Read the catalog and handbook to stay abreast of all policies.

If you experience any problems with your class, please discuss the problem with your instructor, 

Thomas Bragg, at 383-0638.  

Statement on Academic Freedom: Institutions of higher education are conducted for the common good.  The common good depends upon a search for truth and upon free expression.  In this course the professor and students shall strive to protect free inquiry and the open exchange of facts, ideas, and opinions.  Students are free to take exception to views offered in this course and to reserve judgment about debatable issues. Grades will not be affected by personal views.  With this freedom comes the responsibility of civility and a respect for a diversity of ideas and opinions.  This means that students must take turns speaking, listen to others speak without interruption, and refrain from name-calling or other personal attacks.
Statement on Students with Disabilities: Each ACC campus offers support services for students with documented disabilities.  Students with disabilities who need classroom, academic or other accommodations must request them through the Office for Students with Disabilities (OSD).   Students are encouraged to request accommodations when they register for courses or at least three weeks before the start of the semester, otherwise the provision of accommodations may be delayed.   
Students who have received approval for accommodations from OSD for this course must provide the instructor with the ‘Notice of Approved Accommodations’ from OSD before accommodations will be provided.   Arrangements for academic accommodations can only be made after the instructor receives the ‘Notice of Approved Accommodations’ from the student.  
Students with approved accommodations are encouraged to submit the ‘Notice of Approved Accommodations’ to the instructor at the beginning of the semester because a reasonable amount of time may be needed to prepare and arrange for the accommodations.    
Additional information about the Office for Students with Disabilities is available at http://www.austincc.edu/support/osd/
Safety Statement: Austin Community College is committed to providing a safe and healthy environment for study and work. You are expected to learn and comply with ACC environmental, health and safety procedures and agree to follow ACC safety policies. Additional information on these can be found at http://www.austincc.edu/ehs. Because some health and safety circumstances are beyond our control, we ask that you become familiar with the Emergency Procedures poster and Campus Safety Plan map in each classroom. Additional information about emergency procedures and how to sign up for ACC Emergency Alerts to be notified in the event of a serious emergency can be found at http://www.austincc.edu/emergency/.
Please note, you are expected to conduct yourself professionally with respect and courtesy to all. Anyone who thoughtlessly or intentionally jeopardizes the health or safety of another individual will be dismissed from the day’s activity, may be withdrawn from the class, and/or barred from attending future activities.
You are expected to conduct yourself professionally with respect and courtesy to all. Anyone who thoughtlessly or intentionally jeopardizes the health or safety of another individual will be immediately dismissed from the day’s activity, may be withdrawn from the class, and/or barred from attending future activities. 

Use of ACC email: All College e-mail communication to students will be sent solely to the student’s ACCmail account, with the expectation that such communications will be read in a timely fashion. ACC will send important information and will notify you of any college related emergencies using this account.  Students should only expect to receive email communication from their instructor using this account.  Likewise, students should use their ACCmail account when communicating with instructors and staff.  Instructions for activating an ACCmail account can be found at http://www.austincc.edu/accmail/index.php.
Testing Center Policy: Under certain circumstances, an instructor may have students take an examination in a testing center.  Students using the Academic Testing Center must govern themselves according to the Student Guide for Use of ACC Testing Centers and should read the entire guide before going to take the exam.  To request an exam, one must have:

· ACC Photo ID
· Course Abbreviation (e.g., ENGL)

· Course Number (e.g.,1301)

· Course Synonym (e.g., 10123)

· Course Section (e.g., 005)

· Instructor's Name

Do NOT bring cell phones to the Testing Center.  Having your cell phone in the testing room, regardless of whether it is on or off, will revoke your testing privileges for the remainder of the semester.  ACC Testing Center policies can be found at http://www.austincc.edu/testctr/
Student And Instructional Services

ACC strives to provide exemplary support to its students and offers a broad variety of opportunities and services.  Information on these services and support systems is available at:   http://www.austincc.edu/s4/
Links to many student services and other information can be found at: http://www.austincc.edu/current/
ACC Learning Labs provide free tutoring services to all ACC students currently enrolled in the course to be tutored.  The tutor schedule for each Learning Lab may be found at:  http://www.autincc.edu/tutor/students/tutoring.php
For help setting up your ACCeID, ACC Gmail, or ACC Blackboard, see a Learning Lab Technician at any ACC Learning Lab.

PERSONAL DATA SHEET

Name, First, last, Mi.

Nickname:

Student ID #

Texas Driver’s License Number:

Emergency Contact Name & Number:

Address:

Street:

City/State/Zip:

E-mail Address:

Phone #’s, home and work:

Gender, Male or Female:

Birth date:

Employer Name:

Employer Phone Number:

Supervisor Name:

ABDR 2480 CO-OP

I have read, understand and agree with the guidelines that are outlined in this syllabus.

______________________________

Student Name - Print

_______________________________


___________________

Student Signature





Date
1
2

