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AUSTIN COMMUNITY COLLEGE

COLLEGE OF ARTS AND HUMANITIES
DEPARTMENT OF ENGLISH for SPEAKERS of OTHER LANGUAGES
COURSE DESCRIPTION AND SYLLABUS
ESOL 0324:  Writing and grammar 3

for students who are deaf or hard of Hearing
NOTE TO THE STUDENT
As the instructor of record for this course, I am responsible for providing you with the information you need to be successful in this course.  Therefore, the attached Course Description/Syllabus contains important information regarding college policies, my policies, course requirements, assignments, and the basis for your grade in this course.
It is your responsibility to read these pages carefully several times and to keep this document in your notebook so you have it at hand and can consult it often.  Failure to read this document will not be considered a valid excuse for appealing your grade at the end of the semester!

Austin Community College

ESOL 0324 Writing and Grammar 3

For Students who are Deaf or Hard of Hearing

Course Description and Syllabus

	Semester:  Spring, 2012
	Section:     001

Synonym:  45241
	Location:  RVSA Room 1130

Time:  4:40 pm – 6:25 pm T/Th

	Instructor:  Caroline K. Koo
	Office Hours:  6:30 - 7:00 T/Th

“Office”:          Annex 400 T
                         RVSA 1130 Th
	Email: ckoo12@austincc.edu


Minimum Entrance Requirements/Prerequisites:

Grade of “C” or better in ESOL 0323 (Writing and Reading 2) or placement in the course by the ESOL assessment test.

Course Description/Rationale:
This course is designed for low intermediate level ESOL students.  This course emphasizes using standard English and American Sign language (ASL) grammar in writing paragraphs and short essays.  By examining grammatical features of both ASL and English, the students will recognize how grammatical functions differ and apply this knowledge when writing.  There is a continued emphasis on writing compound sentences and an introduction to complex structures, using appropriate conjunctions, transitional expressions and punctuation.  ASL features include sign space, fingerspelling, eye contact, pace, role shift, transitions and eyebrow movements Students continue to practice paragraph development and focus on creating longer academic compositions in ASL and English.  They are exposed to the modes of description, narration and process.  Students will practice building their editing skills in both languages.  
Texts:

Focus on Grammar 3, 4th Edition by Marjorie Fuchs, Margaret Bonner and Miraim Westheimer. 

Focus on Grammar 3 Workbook, 4th Edition by Marjorie Fuchs

Introduction to Academic Writing, 3rd Edition by Alice Oshima and Ann Hogue

Supplementary Text, to be determined throughout the semester

Instructional Methodology:

Because of the interactive nature of this course, a variety of instructional methodologies will be used including, but not limited to: lecture, group discussion, group activities, guest speakers, exploration activities, videos, newspapers and magazines articles to generate ideas for writing.  All instruction will be given in American Sign Language and course material will be presented visually via textbooks, handouts, transparencies and/or computer software.

Common Course Objectives/Outcomes:
The main goal of the Academic ESOL program for deaf students at ACC is to prepare students to handle the “listening”, “speaking”, reading and writing assignments required in higher education.  To accomplish this purpose, the ESOL faculty has adopted a communicative approach that integrates these four macroskills with crucial subsidiary skills.  Although the focus of each class is on a particular set of skills, activities involving the other skill areas are incorporated at all levels; students are taught microskills such as ASL Grammar, English Grammar, and ASL to English translation and strategies that will prepare them to become independent learners.  Throughout the course, deaf cultural issues will be incorporated and all instruction will be given in American Sign Language (ASL). 

Course Objectives:

Upon successful completion of the course, students will be able to demonstrate the following:

· Generate ideas and prepare to compose ASL and English compositions using the following strategies: brainstorming, webbing and freewriting.

· Compose ASL compositions that incorporate the ASL grammatical structures studied in the course.

· Write accurate sentences and paragraphs incorporating the grammatical structures studied in the course.

· Identify and edit grammatical errors in English compositions.
· Identify fragments, run-ons, comma splices, and fused sentences.

· Write more complex sentences.
· Understand English sentence patterns and transform thoughts into written form.

· Understand the relationship between signing and viewing.

· Understand the relationship between writing and reading.
· Incorporate in essays/compositions vocabulary learned in reading class.

· Compose effective English paragraphs and short compositions using the modes of description, narration, compare/contrast and process.

· Edit English compositions.

Evaluation:

In order to become better writers, it is necessary to:

· Read daily and a variety of genres.

· Write daily.

· Prepare homework and participate in class.

· Study for tests and quizzes.

The following categories and percentages represent how your final grade will be determined.  A grade of “C” or above is required to go on to the next course.

	Preparation/Participation/Homework
	30%

	Quizzes/Tests
	30%

	ASL/English Compositions
	20%

	Final Exam
	20%


Grades

	A
	100%-90%

	B
	89%-80%

	C
	79%-70%

	D
	69-65%

	F
	Below 65%


Supplies:

· Dictionary/Thesaurus

· Access to a web cam

· Flash Drive 

· Highlighter Pens

· Red Pens

· Writing Instruments of your choice

· Composition Notebook

Course Policies
***Attendance/Class Participation 

Regular and punctual class and laboratory attendance is expected of all students.  If attendance or compliance with other course policies is unsatisfactory, the instructor may withdraw students from the class.

Absenteeism
Daily attendance is expected.  In accordance with departmental policy, the instructor reserves the right to withdraw any students who misses more than three classes.  If you must be absent, email me by 4:00 before class meets.  I will consider the reason for your absence and may excuse it.  Medical notes are required for excused absences.
If you do not contact me, your absence will be considered unexcused and will have your attendance/participation grade lowered.  Late assignments or missed exams or activities cannot be accepted or re-taken, unless you have a medical note.

If you are absent, please contact a classmate to find out what you missed, so that you will not be behind when you return.

Participation

A lot of material is covered in a short time, so class participation is very important.  Students must arrive to class on time with homework completed, ready to participate.  The instructor will not repeat materials for those who are tardy.  

Students who are not prepared, or who choose to not participate in class activities may be asked to leave the class.  If this becomes a chronic problem, the instructor withholds the right to withdraw the student from the class.  

Attendance and participation means being present, being on time, and remaining in class for the duration of the class period.  Attendance will be taken and periods of absence during the class will be noted.  In order to participate better, please refrain from chatting, leaving during class time, and/or using your cell phones/pagers during class activities and discussions.  Three instances of tardiness or leaving the class for 10 minutes or more may be counted as an absence.

I try to follow the syllabus as closely as possible, but always refer to the board and announcements during class sessions for the most accurate dates and deadlines as well as assignments.

Quizzes/Tests:  Quizzes are 30% of your grade.  Be present and on time for quizzes.  Quiz dates are on the course schedule.  Missed quizzes will be counted as a zero, unless otherwise agreed on with the instructor.  I may provide one opportunity to make up a missed quiz or test for the entire term.  Missed Final Exam will be counted as a zero, unless you have a medical note. 

Homework Policy

Homework is mandatory.  Homework must be ready to hand in at the beginning of class.  This means that all papers must be printed and stapled before class begins.  Late homework is accepted if it is handed in within 24 hours, but it will be penalized a lower letter grade.  After that, late homework will not be accepted.  If you have an excused absence you are expected to have the homework completed on the day of your return. 

***Withdrawal Policy
It is the responsibility of each student to ensure that his or her name is removed from the roll should he or she decides to withdraw from the class.  The instructor does, however, reserve the right to drop a student should he or she feel it is necessary.  If a student decides to withdraw, he or she should also verify that the withdrawal is submitted before the Final Withdrawal Date.  The student is also strongly encouraged to retain their copy of the withdrawal form for their records.

Students who enroll for the third or subsequent time in a course taken since Fall, 2002, may be charged a higher tuition rate, for that course.

State law permits students to withdraw from no more than six courses during their entire undergraduate career at Texas public colleges or universities.  With certain exceptions, all course withdrawals automatically count towards this limit.  Details regarding this policy can be found in the ACC college catalog.

***Incompletes
An instructor may award a grade of “I” (Incomplete) if a student was unable to complete all of the objectives for the passing grade in a course.  An incomplete grade cannot be carried beyond the established date in the following semester. The completion date is determined by the instructor but may not be later than the final deadline for withdrawal in the subsequent semester. 

***Statement on Scholastic Dishonesty

A student attending ACC assumes responsibility for conduct compatible with the mission of the college as an educational institution.  Students have the responsibility to submit coursework that is the result of their own thought, research, or self-expression.  Students must follow all instructions given by faculty or designated college representatives when taking examinations, placement assessments, tests, quizzes, and evaluations.  Actions constituting scholastic dishonesty include, but are not limited to, plagiarism, cheating, fabrication, collusion, and falsifying documents.    Penalties for scholastic dishonesty will depend upon the nature of the violation and may range from lowering a grade on one assignment to an “F” in the course and/or expulsion from the college.  See the Student Standards of Conduct and Disciplinary Process and other policies at http://www.austincc.edu/current/needtoknow
***Student Rights and Responsibilities
Students at the college have the rights accorded by the U.S. Constitution to freedom of speech, peaceful assembly, petition, and association. These rights carry with them the responsibility to accord the same rights to others in the college community and not to interfere with or disrupt the educational process. Opportunity for students to examine and question pertinent data and assumptions of a given discipline, guided by the evidence of scholarly research, is appropriate in a learning environment. This concept is accompanied by an equally demanding concept of responsibility on the part of the student. As willing partners in learning, students must comply with college rules and procedures.
***Statement on Students with Disabilities
Each ACC campus offers support services for students with documented disabilities.  Students with disabilities who need classroom, academic or other accommodations must request them through the Office for Students with Disabilities (OSD).   Students are encouraged to request accommodations when they register for courses or at least three weeks before the start of the semester, otherwise the provision of accommodations may be delayed.   
Students who have received approval for accommodations from OSD for this course must provide the instructor with the ‘Notice of Approved Accommodations’ from OSD before accommodations will be provided.   Arrangements for academic accommodations can only be made after the instructor receives the ‘Notice of Approved Accommodations’ from the student.  
Students with approved accommodations are encouraged to submit the ‘Notice of Approved Accommodations’ to the instructor at the beginning of the semester because a reasonable amount of time may be needed to prepare and arrange for the accommodations.    
Additional information about the Office for Students with Disabilities is available at http://www.austincc.edu/support/osd/
***Safety Statement
Austin Community College is committed to providing a safe and healthy environment for study and work. You are expected to learn and comply with ACC environmental, health and safety procedures and agree to follow ACC safety policies. Additional information on these can be found at http://www.austincc.edu/ehs. Because some health and safety circumstances are beyond our control, we ask that you become familiar with the Emergency Procedures poster and Campus Safety Plan map in each classroom. Additional information about emergency procedures and how to sign up for ACC Emergency Alerts to be notified in the event of a serious emergency can be found at http://www.austincc.edu/emergency/.

Please note, you are expected to conduct yourself professionally with respect and courtesy to all. Anyone who thoughtlessly or intentionally jeopardizes the health or safety of another individual will be dismissed from the day’s activity, may be withdrawn from the class, and/or barred from attending future activities.
***Use of ACC email
All College e-mail communication to students will be sent solely to the student’s ACCmail account, with the expectation that such communications will be read in a timely fashion. ACC will send important information and will notify you of any college related emergencies using this account.  Students should only expect to receive email communication from their instructor using this account.  Likewise, students should use their ACCmail account when communicating with instructors and staff.  Instructions for activating an ACCmail account can be found at 

http://www.austincc.edu/accmail/index.php.

***Testing Center Policy

Under certain circumstances, an instructor may have students take an examination in a testing center.  Students using the Academic Testing Center must govern themselves according to the Student Guide for Use of ACC Testing Centers and should read the entire guide before going to take the exam.  To request an exam, one must have:

· ACC Photo ID
· Course Abbreviation (e.g., ENGL)

· Course Number (e.g.,1301)

· Course Synonym (e.g., 10123)

· Course Section (e.g., 005)

· Instructor's Name

Do NOT bring cell phones to the Testing Center.  Having your cell phone in the testing room, regardless of whether it is on or off, will revoke your testing privileges for the remainder of the semester.  ACC Testing Center policies can be found at http://www.austincc.edu/testctr/
***Student And Instructional Services

ACC strives to provide exemplary support to its students and offers a broad variety of opportunities and services.  Information on these services and support systems is available at:   http://www.austincc.edu/s4/
Links to many student services and other information can be found at: http://www.austincc.edu/current/
ACC Learning Labs provide free tutoring services to all ACC students currently enrolled in the course to be tutored.  The tutor schedule for each Learning Lab may be found at:  http://www.autincc.edu/tutor/students/tutoring.php
For help setting up your ACCeID, ACC Gmail, or ACC Blackboard, see a Learning Lab Technician at any ACC Learning Lab.

*** Required elements of ACC Master Syllabus
Instructor Koo
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