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note to students

As the instructor of record for this course, I am responsible for providing you with the information you need to be successful in this course. Therefore, the attached Course Description/Schedule contains important information regarding college policies, my policies, course requirements, assignments, and the basis for your grade in this course. 

It is YOUR responsibility to read these pages carefully several times and to keep this document in your notebook so that you have it at hand and can consult it often. Failure to read this document is not to be considered a valid excuse for appealing your grade at the end of the semester. 

Please note: The course schedule is an outline that may be adjusted according to the needs of the class. 

       Oral Communication 3

ESOL 0342

COMG 3000

INSTRUCTOR:






CLASSROOM: 

OFFICE: 






CLASS TIMES:

PHONE: 






E-MAIL:  

OFFICE HOURS: 

REQUIRED MATERIALS:


The Complete Listening-Speaking Course by David Christiansen, ISBN 0-943327-25-3

RECOMMENDED:

Pronunciation Pairs, 2nd edition by Ann Baker and Sharon Goldstein, ISBN 978-0-521-67808-7

English-English dictionary and Bilingual dictionary

LEARNING LABS: 

ESOL tutors are available in all ACC Learning Labs and all tutoring assistance from the learning labs is FREE. You can go to any learning lab at the college – not just the learning lab at the campus where you are taking a class. The learning labs have computer programs to help with English grammar and pronunciation and writing skills. The learning labs provide grammar and writing skills handouts, dictionaries and other resources. 

To visit the learning lab webpage, go to http://www.austincc.edu/tutor/
Technology Resources:

For help with Online Services and Blackboard, go to http://www.austincc.edu/helpdesk/ask.php

You can also call the ACC Helpdesk at 223-4357. 

Note: You should activate your eID and gMail account, and make sure you can logon to Blackboard in order to have full access to course assignments, resources, grades, and to receive College communications. 

PREREQUISITE: ESOL ASSESSMENT OR GRADE OF C OR BETTER IN Oral Communication 2 (ESOL 0341 or COMG 3020.)

This course may be repeated for up to 6 hours of credit. Upon successful completion of this course, you should register for Oral Communication 4 (ESOL 0343 or COMG 3041.)

COURSE DESCRIPTION/RATIONALE:

Designed for low-intermediate level ESOL students, this course emphasizes speaking and listening to American English. It emphasizes the development of better listening skills by listening to real-life conversations and short academic talks. You will practice speaking through paired and small group activities. There is a continued focus on correct pronunciation with the goal of helping reduce accents that interfere with communication.

LEARNING OUTCOMES

In this course, you will learn to communicate more effectively in English by studying the following topics:

· Listening

You will work on increasing your listening comprehension of longer conversations in both formal and informal situations by practicing listening for the main idea, for important details, and for meaning suggested by stress, intonation, and context.

· Speaking

You will practice your speaking skills by working on important communication tasks, such as agreeing, apologizing, and explaining. The lessons will include structured conversation practice, as well as meaningful discussions and presentations, to help you to speak more fluently.

· Pronunciation

In order to speak more clearly and be understood, you will learn to recognize and practice word and sentence stress, reduction and intonation. You will also continue to work on making distinctions between similar sounds. These lessons will also help to improve your understanding of spoken English. It is recommended that you have least 2 study partners for this class.

Evaluation: 

The following categories and percentages show how your final grade will be determined. A grade of C or above is required to pass to the next level.

Homework, Preparation, Participation: 

10%



Oral Presentations/Exams: 


35% 



Quizzes: 




20% 



Software: 




  5%



Midterm:




15%



Final:





15%



Total





100%


Grades:

	A
	100% - 90%

	B
	  89% - 80%

	C
	 79% -  70%

	D
	 69% -  65%

	F
	 Below 65%


ATTENDANCE:

It is very important that you attend all classes. If you must be absent from class, it is your responsibility to find out what work you missed in class, as well as any homework assignments and announcements about tests. You should make up your work immediately so you don’t fall behind. Your instructor will decide whether to allow make-up tests or accept late work. If you are absent for more than four class hours, you could be withdrawn from class. 

EXCESSIVE TARDINESS:

Please be considerate of your fellow classmates and be on time to class. Students who enter class late disrupt class. Two instances of excessive tardiness (15 minutes or more) can be counted as an absence. 

COURSE POLICIES:

EXAMS: Do your best NOT to miss a test or quiz Exams will be given on the days indicated on the syllabus, or as announced. You must be present for all exams. If your instructor agrees that an absence is unavoidable, you may be allowed to make up a missed exam. 

NOTE: If you are permitted to re-take an exam, you cannot make a grade higher than 70 on any exam that you retake. Your instructor will follow the syllabus as closely as possible, but always refer to the whiteboard and your class sessions for the most accurate dates or deadlines.

CELL PHONES:

Cell phones are disruptive to class. As a courtesy to your classmates and your teacher, please turn them off during class. This means no chatting, no texting, and no receiving phone calls in class.

HOMEWORK / PREPARATION / PARTICIPATION: 

Your preparation and active participation in class are a critical part of your final grade. Your instructor will track who does and does not complete homework. No credit will be given for work completed during class. 

LATE homework will NOT be accepted. Submitting homework on time shows your instructor that you are prepared for class. If you have been absent, you will normally have one class period to make up work.

IN PROGRESS "IP" GRADE: 

An "IP" grade indicates that a student has completed his/her work and has made progress in the areas of grammar and writing, but is not ready for the next level. If you receive a grade of "IP," you must repeat the course.

ACADEMIC FREEDOM: 

Each student is strongly encouraged to participate in class. In any classroom situation that includes discussion and critical thinking, there are bound to be many differing viewpoints. Students may not only disagree with each other at times, but the students and instructor may also find that they have distinct views on sensitive topics. These differences should enhance the class and create an atmosphere where students and instructors alike will be encouraged to think and learn. Therefore, student grades will not be adversely affected by any beliefs or ideas expressed in class or assignments. Rather, the views of others will be respected when expressed in classroom discussions.

AUSTIN COMMUNITY COLLEGE POLICIES & REQUIREMENTS

Course Policies

Attendance/Class Participation 

Regular and punctual class and laboratory attendance is expected of all students.  If attendance or compliance with other course policies is unsatisfactory, the instructor may withdraw students from the class.

Withdrawal Policy

It is the responsibility of each student to ensure that his or her name is removed from the roll should he or she decide to withdraw from the class.  The instructor does, however, reserve the right to drop a student should he or she feel it is necessary.  If a student decides to withdraw, he or she should also verify that the withdrawal is submitted before the Final Withdrawal Date.  The student is also strongly encouraged to retain their copy of the withdrawal form for their records.

Students who enroll for the third or subsequent time in a course taken since Fall, 2002, may be charged a higher tuition rate, for that course.

State law permits students to withdraw from no more than six courses during their entire undergraduate career at Texas public colleges or universities.  With certain exceptions, all course withdrawals automatically count towards this limit.  Details regarding this policy can be found in the ACC college catalog.

Incompletes

An instructor may award a grade of “I” (Incomplete) if a student was unable to complete all of the objectives for the passing grade in a course.  An incomplete grade cannot be carried beyond the established date in the following semester. The completion date is determined by the instructor but may not be later than the final deadline for withdrawal in the subsequent semester. 

Statement on Scholastic Dishonesty

A student attending ACC assumes responsibility for conduct compatible with the mission of the college as an educational institution.  Students have the responsibility to submit coursework that is the result of their own thought, research, or self-expression.  Students must follow all instructions given by faculty or designated college representatives when taking examinations, placement assessments, tests, quizzes, and evaluations.  Actions constituting scholastic dishonesty include, but are not limited to, plagiarism, cheating, fabrication, collusion, and falsifying documents.    Penalties for scholastic dishonesty will depend upon the nature of the violation and may range from lowering a grade on one assignment to an “F” in the course and/or expulsion from the college.  See the Student Standards of Conduct and Disciplinary Process and other policies at http://www.austincc.edu/current/needtoknow

Student Rights and Responsibilities

Students at the college have the rights accorded by the U.S. Constitution to freedom of speech, peaceful assembly, petition, and association. These rights carry with them the responsibility to accord the same rights to others in the college community and not to interfere with or disrupt the educational process. Opportunity for students to examine and question pertinent data and assumptions of a given discipline, guided by the evidence of scholarly research, is appropriate in a learning environment. This concept is accompanied by an equally demanding concept of responsibility on the part of the student. As willing partners in learning, students must comply with college rules and procedures.

Statement on Students with Disabilities 

Each ACC campus offers support services for students with documented disabilities. Students with disabilities who need classroom, academic or other accommodations must request them through the Office for Students with Disabilities (OSD). Students are encouraged to request accommodations when they register for courses or at least three weeks before the start of the semester, otherwise the provision of accommodations may be delayed.  

Students who have received approval for accommodations from OSD for this course must provide the instructor with the ‘Notice of Approved Accommodations’ from OSD before accommodations will be provided. Arrangements for academic accommodations can only be made after the instructor receives the ‘Notice of Approved Accommodations’ from the student. 

Students with approved accommodations are encouraged to submit the ‘Notice of Approved Accommodations’ to the instructor at the beginning of the semester because a reasonable amount of time may be needed to prepare and arrange for the accommodations. Additional information about the Office for Students with Disabilities is available at http://www.austincc.edu/support/osd/
Safety Statement

Austin Community College is committed to providing a safe and healthy environment for study and work. You are expected to learn and comply with ACC environmental, health and safety procedures and agree to follow ACC safety policies. Additional information on these can be found at http://www.austincc.edu/ehs. Because some health and safety circumstances are beyond our control, we ask that you become familiar with the Emergency Procedures poster and Campus Safety Plan map in each classroom. Additional information about emergency procedures and how to sign up for ACC Emergency Alerts to be notified in the event of a serious emergency can be found at http://www.austincc.edu/emergency/.

Please note, you are expected to conduct yourself professionally with respect and courtesy to all. Anyone who thoughtlessly or intentionally jeopardizes the health or safety of another individual will be dismissed from the day’s activity, may be withdrawn from the class, and/or barred from attending future activities.

Use of ACC email

All College e-mail communication to students will be sent solely to the student’s ACCmail account, with the expectation that such communications will be read in a timely fashion. ACC will send important information and will notify you of any college related emergencies using this account.  Students should only expect to receive email communication from their instructor using this account.  Likewise, students should use their ACCmail account when communicating with instructors and staff.  Instructions for activating an ACCmail account can be found at http://www.austincc.edu/accmail/index.php.

Testing Center Policy

Under certain circumstances, an instructor may have students take an examination in a testing center.  Students using the Academic Testing Center must govern themselves according to the Student Guide for Use of ACC Testing Centers and should read the entire guide before going to take the exam.  To request an exam, one must have:

· ACC Photo ID
· Course Abbreviation (e.g., ENGL)

· Course Number (e.g.,1301)

· Course Synonym (e.g., 10123)

· Course Section (e.g., 005)

· Instructor's Name

Do NOT bring cell phones to the Testing Center.  Having your cell phone in the testing room, regardless of whether it is on or off, will revoke your testing privileges for the remainder of the semester.  ACC Testing Center policies can be found at http://www.austincc.edu/testctr/

Student and Instructional Services

ACC strives to provide exemplary support to its students and offers a broad variety of opportunities and services.  Information on these services and support systems is available at:   http://www.austincc.edu/s4/
Links to many student services and other information can be found at: http://www.austincc.edu/current/

ACC Learning Labs provide free tutoring services to all ACC students currently enrolled in the course to be tutored.  The tutor schedule for each Learning Lab may be found at:  http://www.autincc.edu/tutor/students/tutoring.php
For help setting up your ACCeID, ACC Gmail, or ACC Blackboard, see a Learning Lab Technician at any ACC Learning Lab.

Course Schedule

(Subject to Change)

The following is a general schedule of assignments.  Specific homework assignments will be made on a daily basis and written on the board.  Daily assignments must be prepared before coming to class.

Note textbook abbreviations:  CLSC = Complete Listening and Speaking Course, PP = Pronunciation Pairs

	Week
	Assignment

	Week 1

Jan 18

(Jan 16 holiday)
	Introduction to course, syllabus, policies

Student Questionnaires / Classmate Interviews

Presentation 1: Introduce your classmate

Buy textbooks - Bookstore 

Introduction to textbook audio; Orientation to Learning Lab 

Pronunciation Practice Handout: PP Introduction to English Sound System 

	Week 2

Jan 23, 25
	CLSC: Lesson 1 New Beginnings     pgs 1-5

Handouts: Pronunciation Practice: PP Units 47 and 48 /l/and /r/

CLSC: Lesson 2 Family and Friends     pgs 6-10

Pronunciation Practice Handouts: PP Units 38 and 39 /v/and /w/

Video-Journal Assignment: My Experience with Culture Shock

	Week 3

Jan 30, Feb. 1


	Oral Exam 1: A Special Family Member or Friend 

Pronunciation Quiz 1 (Covers CLSC pgs 4-5, 9-10, and Pronunciation Practice Handouts: PP Units 47, 48 /l/ and /r/, PP Units 38, 39 /v/ and /w/ and Introduction to English Sound System)

CLSC: Lesson 10 Foods and Tastes     pgs 46-50

Pronunciation Practice Handouts: PP Unit 41 and 42 /Ɵ/ and //

	Week 4

Feb 6, 8
	Video-Journal DUE Feb. 8

CLSC: Lesson 10, Food Bingo

CLSC: Lesson 11 Cooking and Recipes    pgs 51-55

Pronunciation Practice Handout: Unit 31 //

	Week 5

Feb 13, 15
	CLSC: Lesson 11 Cooking and Recipes , Matamoscas Game

CLSC pgs 124-125, 44-45 Pronunciation of final –s endings

Pronunciation Practice Handout: Unit 30 /z/

CLSC Making a Presentation pgs 103-104 

Presentation 2: My Favorite Recipe

	Week 6

Feb 20, 22
	Presentation 2: My Favorite Recipe 

CLSC pg 124-125 Pronunciation of final –s endings

Pronunciation Practice Handout: Unit 30 /z/

	Week 7

Feb 

27, 29
	Pronunciation Quiz 2 (Covers CLSC pgs 49-50, 54-55, 59-60, and 124-125 Pronunciation of –s endings. Also covers Pronunciation Practice Handouts: PP Units 30, 31 /z/ and /sh/, and PP Units 41, 42 /Ɵ/ and //) 

CLSC: Lesson 5 Physical and Emotional Characteristics     pgs 21-25

Pronunciation Practice Handout: PP Unit 25 /d/

CLSC pg 124-125 Pronunciation of final –ed endings

	Week 8

March 5, 7
	MIDTERM Presentations

Pronunciation of final –ed endings

	Week 9

March 12, 18

Spring Break
	Spring Break – No classes

College closed all campuses March 12 through March 18

	Week 10

March 19, 21
	CLSC: Lesson 17 Getting Around     pgs 81-85

Pronunciation Practice Handout: PP Unit 2 /iy/, /ɪ/

CLSC: Lesson 16 Making Plans     pgs 76-80

Pronunciation Quiz 3 (CLSC pgs 24-25, 124-125 Pronunciation of –ed endings, 79-80, 84-85 and Pronunciation Practice Handouts: PP Units 2 /iy/, /ɪ/ and 25 /d/)

	Week 11

March 26, 28
	CLSC: Lesson 26 Law and Order    pgs 126-129 

CLSC: Lesson 26 Discussion Questions 

Matamoscas Game

Prepare for mock trial, practice roles

	Week 12

April 2, 4


	Mock Trial of Hansel and Gretel 

CLSC: Lesson 21 Television and Media     pgs 101-105

Pronunciation Practice Handouts: PP Units 8 and 9 /Ə/ and /Ər/ 

CLSC pgs 94-95 /u/ and /er/ and pgs 99-100 /ar/ and /er/ 

	Week 13

April 9, 11
	CLSC: Lesson 23 Education     pgs 111-115

Pronunciation Practice Handout: PP Unit 21 /er/

	Week 14

April 16, 18


	Pronunciation Practice Handout: PP Units 1 and 4 Stress in Words and Syllables 

CLSC pgs 119-120 Word Stress/Stress and Meaning 

Pronunciation Quiz 4 (Covers CLSC pgs 104-105, 94-95, 99-100, 114-115, 119-120, and Pronunciation Practice Handouts: PP Units 8, 9 /Ə/ and /Ər/, Unit 21 /er/, and PP Units 1, 4 Stress in Words and Syllables) 

	Week 15

April 23, 25
	CLSC: Lesson 24 Work and Occupations     pgs 116-120

Job Hunt Game

Job Fair

	Week 16

April 30, May 2
	In-class Preparation for Finals

FINAL: Mock Job Interviews

	Week 17

May 5, 7
	FINAL: Mock Job Interviews

FINAL: Pronunciation Quiz 

ESOL Class Party (May 7)


Austin Community College will be closed January 16 for Martin Luther King, Jr. Day, March 12 through March 18 for Spring Break, and April 8 in observation of Easter Sunday.

