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Course Syllabus

Course Description

A continuation of basic techniques of jewelry fabrication, including layout, sawing, filing, soldering, ring construction, and stone-setting, with an emphasis on polishing.  Prerequisites: HRGY 1401
Course Objectives

Students take this course to:

1.) Satisfy degree requirements for a certificate or an Associates of Applied Science degree in Jewelry.

2.) Learn basic jewelry fabrication skills.

Course Rationale

Students taking this course will improve upon their understanding and a working knowledge of the jewelry fabrication processes and the uses of related materials and equipment for the manufacture of jewelry articles.  Quality craftsmanship, industry standards, and time management will be emphasized.  

End-of-Course Outcomes
Polish concave, flat, convex, and round surfaces to a high shine; describe and display preventive maintenance techniques on all classroom equipment and hand tools used in the course; identify names and uses of common jewelry hand tools; and list the different characteristics of materials (i.e. polishing compounds, buffs and brushes, ultrasonic cleaners, and solutions) used in jewelry repair. 
Credit and Format

You will receive four hours of college credit when you successfully complete this course.  During the fall and spring semesters, the course will meet for sixteen weeks scheduled in one of the following formats:  (1) twice weekly for 2.5 hours per class, or (2) once weekly for five hours per class.  During the summer, the course will meet as scheduled.  Regardless of format, the total class time for this course is eighty clock hours.

Tuition is charged at the rate posted in the current Course Schedule, depending upon whether you live in-district, out-of-district, or out-of-state.  In addition, there is a $50.00 course fee, plus a $3.00 annual fee which provides you with an accident insurance policy ($25.00 deductible).
Attendance/ Class Participation
Jewelry technology courses are practice-intensive and require that you develop skills progressively throughout the semester.  Regular and punctual class and laboratory attendance is expected of all students.  If more than 10% of the total 80 clock hours for this course are missed (8 hours or 3.2 classes), or if compliance with other course policies is unsatisfactory, you could be dropped with a grade of “W”, or after final semester withdrawal date, with a grade of “F”.
Withdrawal from Classes


If it becomes necessary to withdraw from this course, consult the calendar in the current Course Schedule for the last day to withdraw and still receive the grade of “W” (approximately two weeks before the end of the semester).  It is not your instructor’s responsibility to remind you of this date.  It is the responsibility of each student to ensure that his or her name is removed from the roll should a decision be made to withdraw from the class. The student is also strongly encouraged to retain their copy of the withdrawal form for their records.  Your instructor has the right to drop a student should he or she feel it is necessary.
If you are failing and do not withdraw in time, you will not be able to avoid the final course grade of “F”. 

Students who enroll for the third or subsequent time in a course taken since Fall 2002, may be charged a higher tuition rate for that course.

State law permits students to withdraw from no more than six courses during their entire undergraduate career at Texas public colleges or universities. With certain exceptions, all course withdrawals automatically count towards this limit. Details regarding this policy can be found in the ACC college catalog.
Incomplete Grades

Strive to complete your work on time.  An instructor may award a grade of “I” (Incomplete) unless you can substantiate why assignments were not completed due to an insurmountable schedule conflict that occurred after the final date for withdrawing from the course.  The “Incomplete” grade must be removed before the deadline during the following semester, or it will automatically convert to a final course grade of “F”.  Consult the calendar in the current College Catalog for the removal date during the following semester.  It is not your instructor’s responsibility to remind you of this date.

Scholastic Dishonesty 

A student attending ACC assumes responsibility for conduct compatible with the mission of the college as an educational institution. Students have the responsibility to submit coursework that is the result of their own thought, research, or self-expression. Students must follow all instructions given by faculty or designated college representatives when taking examinations, placement assessments, tests, quizzes, and evaluations. Actions constituting scholastic dishonesty include, but are not limited to, plagiarism, cheating, fabrication, collusion, falsifying documents, and unauthorized collaboration with another in preparing outside work.  Penalties for scholastic dishonesty will depend upon the nature of the violation and may range from lowering a grade on one assignment to an “F” in the course and/or expulsion from this institution. See the Student Standards of Conduct and Disciplinary Process and other policies at: http://www.austincc.edu/current/needtoknow
Academic Freedom 
Each student is strongly encouraged to participate in class. In any classroom situation that includes discussion and critical thinking, there are bound to be many differing viewpoints. These differences enhance the learning experience and create an atmosphere where students and instructors alike will be encouraged to think and learn. On sensitive and volatile topics, students may sometimes disagree not only with each other but also with the instructor. It is expected that faculty and students will respect the views of others when expressed in classroom discussions.
Student Rights and Responsibilities

Students at the college have the rights accorded by the U.S. Constitution to freedom of speech, peaceful assembly, petition, and association. These rights carry with them the responsibility to accord the same rights to others in the college community and not to interfere with or disrupt the educational process. Opportunity for students to examine and question pertinent data and assumptions of a given discipline, guided by the evidence of scholarly research, is appropriate in a learning environment. This concept is accompanied by an equally demanding concept of responsibility on the part of the student. As willing partners in learning, students must comply with college rules and procedures.
Student Discipline 
Classroom behavior should support and enhance learning. Behavior that disrupts the learning process will be dealt with appropriately, which may include having the student leave class for the rest of that day. In serious cases, disruptive behavior may lead to a student being withdrawn from the class. 

	SCANS Competencies 

	General academic and workforce skills necessary for entry-level employment for all American workers are the topic of a 1990 report by the Secretary of Labor's Commission on Achieving Necessary Skills (SCANS).  The Welding Technology Department at Austin Community College incorporates these competencies throughout our course offerings by means of classroom instruction, lab excercises, student interaction, and assignments.  Students are evaluated using various methods of traditional resting as well as performance-based assessment measures directly related to our industry's credentialing system.  The State of Texas Higher Education Coordinating Board requires they be included in our curriculum.  They are as follows:
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	Further information about SCANS can be found at the following ACC website:

	http://www.austincc.edu/mkt/scans.php 
	


Students with Disabilities 
Each ACC campus offers support services for students with documented physical or psychological disabilities.  Students with disabilities who need classroom, academic or other accommodations must request them through the Office for Students with Disabilities (OSD) on the campus where they expect to take the majority of their classes. Students are encouraged to request accommodations when they register for courses or at least three weeks before the start of the semester, otherwise the provision of accommodations may be delayed. 

Students who have received approval for accommodations from OSD for this course must provide the instructor with the ‘Notice of Approved Accommodations’ from OSD before accommodations will be provided. Arrangements for academic accommodations can only be made after the instructor receives the ‘Notice of Approved Accommodations’ from the student. 

Students with approved accommodations are encouraged to submit the ‘Notice of Approved Accommodations’ to the instructor at the beginning of the semester because a reasonable amount of time may be needed to prepare and arrange for the accommodations. Additional information about the Office for Students with Disabilities is available at http://www.austincc.edu/support/osd/
Grading Policy

Your final grade will be based on your progress throughout the semester.  Grades will be given in accordance with the following:



1.) Productivity……….60%
Student will complete all assigned projects to the satisfaction of the instructor. Extra credit may be earned for projects completed in to the assigned projects.

            2.) Attendance……….30%
The importance of your attendance cannot be expressed enough. It goes hand in hand with “productivity”. You will not be able to finish the projects if you don’t attend.

3.) Attitude…………..10%
All individuals should show a cooperative spirit in working together and helping each other so that the collective experience will be beneficial to everyone.  Cooperation with each other in a working situation is very important so that an atmosphere of learning, productivity and creativity may take place.
When calculating the above percentages, the following grading system is used at Austin Community College:



A – Excellent

90% - 100%
         Grade Points 
4



B – Good

80%  -  89%



3



C – Satisfactory
79%  -  79%



2



D – Minimum Pass
60%  -  69%



1



F – Fail

59%  -  00%



0

Application for Graduation
If you are eligible for graduation with a certificate or degree in Welding Technology, you must submit your application for graduation no later than six weeks after classes begin in the Fall or Spring, and even earlier in the Summer.  Consult the current Course Schedule for the exact date, and then contact your department advisor for details.  Do not miss the deadline or you will be delayed a semester in graduating.


For More Information

It is your responsibility to stay informed regarding the policies and deadlines that affect you as a student.  This information can be found in the following sources, which can be obtained in the Admissions Office of Building G in the Riverside Campus:

1.) Course Schedule (free)

2.) Student Handbook (free)

3.) College Catalog (nominal charge)

Use of ACC Email
All College e-mail communication to students will be sent solely to the student’s ACCmail account, with the expectation that such communications will be read in a timely fashion. ACC will send important information and will notify you of any college related emergencies using this account.  Students should only expect to receive email communication from their instructor using this account.  Likewise, students should use their ACCmail account when communicating with instructors and staff.  Instructions for activating an ACCmail account can be found at http://www.austincc.edu/accmail/index.php.

Student and Instructional Services

ACC strives to provide exemplary support to its students and offers a broad variety of opportunities and services.  Information on these services and support systems is available at:  http://www.austincc.edu/s4/
Links to many student services and other information can be found at: http://www.austincc.edu/current/
ACC Learning Labs provide free tutoring services to all ACC students currently enrolled in the course to be tutored.  The tutor schedule for each Learning Lab may be found at: http://www.autincc.edu/tutor/students/tutoring.php
For help setting up your ACCeID, ACC Gmail, or ACC Blackboard, see a Learning Lab Technician at any ACC Learning Lab.

Safety Statement

Austin Community College is committed to providing a safe and healthy environment for study and work. You are expected to learn and comply with ACC environmental, health and safety procedures and agree to follow ACC safety policies. Additional information on these can be found at http://www.austincc.edu/ehs. 
Because some health and safety circumstances are beyond our control, we ask that you become familiar with the Emergency Procedures poster and Campus Safety Plan map in each classroom. Additional information about emergency procedures and how to sign up for ACC Emergency Alerts to be notified in 
the event of a serious emergency can be found at http://www.austincc.edu/emergency/
Please note, you are expected to conduct yourself professionally with respect and courtesy to all. Anyone who thoughtlessly or intentionally jeopardizes the health or safety of another individual will be immediately dismissed from the day’s activity, may be withdrawn from the class, and/or barred from attending future activities.
Safety Regulations

Jewelry processes can be dangerous if proper procedure is not observed. When it involves the safety of you and others, learn to pace yourself and move cautiously and deliberately. Most accidents occur when people get in a hurry, so don’t get in a hurry and please use your common sense. ACC strives to provide you with proper training and a safe environment, but you also must do you part.

Please observe the following:

1) Wear your safety glasses at all times when you are exposed to flying particles, as well as harmful chemicals and solutions. 

2) Wear earplugs in the presents of high noise levels.

3) Know the locations and proper use of fire extinguishers.

4) Be mindful of proper ventilation for yourself and others.

5) Wear a dust mask when sanding, buffing, polishing, investing or in other applicable situations.

6) Water or moisture and molten metal do not mix.  Make sure your metal is dry before melting it or adding it to molten metal. Molten metal will pop and splatter if water or moisture is added to it.
7) Wear proper eye protection when using the torches. A #3 lens will be enough protection in most soldering and casting situations. A #5 lens may be needed with casting metals with higher melting points (bronze, brass, and copper) and for prolonged melting of larger volumes of metal(50 grams or more). A #5 to #11 lens would also be needed for platinum work.
8) Tie back long hair, loose sleeves, dangling jewelry and anything else that could get caught in rotating machinery such as polishing motors, flex-shafts, rolling mills or the casting centrifuge.
9) Always keep fingers and hands out of harms way when using   polishing equipment, hammers, burs, drill bits, torches, gravers, etc.
10) Do not throw hot metal into the pickle solution. It could splatter, dispersing toxic and corrosive particles into the air. These are dangerous and can harm your skin, lungs, eyes, and clothing.
11) Report all accidents to your instructor without delay. If you suspect an unsafe condition, bring it to your instructor’s attention immediately!
12) Always wear the proper attire when working with fire (torches) and hot    or molten metal. Clothing should be cotton and shoes should completely cover your feet.
Laboratory Policy
1) You must attend class at the time for which you are enrolled. If you develop a schedule conflict, see your instructor regarding a departmental transfer. If you intend to make up missed class time in another instructor’s class, you must have the permission of your instructor and the instructor whose class you wish to attend.
2) When you complete a project, please review it with your instructor. You will not be credited for projects unless they have been reviewed.
3) Students will be assigned a bench for the semester. You and approximately 11 other students will work at this bench. Please keep it clean. Clean-up time is ten minutes before the end of class. Clean and sweep your immediate work area and return all tools to their proper places. If any tools are missing from your bench please report them missing to the instructor. Surrounding work areas must be cleaned with the combined efforts of all students.
4) If there is an equipment malfunction, please inform your instructor immediately so that it can be returned to service as soon as possible.
5) Smoking and eating are not permitted in the laboratories classrooms.                

6) Please do not use cell phones in the lab. Take it outside.
Supplies
Students are requested to supply the following:

1) Saw blades (size 1/0 to 4/0 will do for most situations)

2) Drill bits and burs for flex-shaft  (as needed)

3) All materials for projects (metal, solder, rubber for molds, wax for models, etc.)

4) Any hand tools not supplied by ACC

5) Safety glasses (shatter-proof with side shields), and protective glasses  with lens rated over #3. (ACC provides glasses with lens rated #3) 

6) Leather gloves (when needed)

7) Sketch pad

8) Dust masks

The items listed as #1 through #4 are available at the local jewelry supply store listed below. They are also available by mail order through any jeweler’s supply catalog (Rio Grande, Gesswein, Hoover & Strong, Stuller, etc.). Items #5, #6, #7and #8 are available at welding supply stores, hardware stores, and art supply stores. 

AMC Company                                        

2412 Greenlawn Parkway                       

512-452-9765                                         
Book List for Jewelry Processes
1) Jewelry Making  by Murray Bovin

2) The Complete Metalsmith  by Tim McCreight

3) The Design and Creation of Jewelry  by Robert von Neumann

4) The Jeweler’s Bench Reference  by Harold O’Connor

5) Jewelry Concepts and Technology  by Oppi Untracht

6) Jeweler’s Resource  by Bruce G. Kruth

7) Professional Goldsmithing by Alan Revere

8) The Theory & Practice of Goldsmithing by Prof. Dr. Erhard Brepohl
9) The Metalsmith’s Book of Boxes & Lockets by Tim McCreight 
10) All jeweler’s supply catalogs (Rio Grande, Swest, Gesswein and Hoover and Strong Precious Metals, Stullers’ catalogs) There are many others, all of which are excellent resources for familiarizing yourself with the tools available, as well as a resource for general information on metals and their alloys, technique, charts for calculations and new jewelry products on the market.
11) All professional jewelers’ periodicals

I hope that this will be an educational and rewarding experience for everyone and look forward to a productive semester working with you.
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