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TC Mentor Contract/Invoice

Mentor’s Name:  _________________________District and Campus:  ______________________

Intern’s Name:  _______________________________________

I, ____________________, agree to mentor the above intern for one semester of the current academic school year. In addition, I understand that payment of $250 for the semester is contingent upon my fulfilling the obligations of mentoring listed below and as described in the Mentor section of the accompanying Teacher Induction Handbook. Necessary documentation for the payments must include an updated W-9 and signed mentor contract.

	Documentation of Mentoring for ACC Teachers 
	Completion Dates

	1. Attending Training Day, September 26, from 9-1 pm at the Highland Business Center. I may also train online at http://www.austincc.edu/teacher/induction-training.php and will complete training by October 15 or Feb 4 for payment
	Sept 26/Feb 4



	2. Observing the intern teacher using Mentor’s Walk-Through Observation form   and creating a Teacher Improvement Plan. http://www.austincc.edu/teacher/induction-mentors.php
	October/February

	3.  Observing the intern teacher and having shared conversations to assist the intern in creating a Teaching Improvement Plan (TIP).
	By October 15/March 1

	4.  Submitting required documentation (Mentor’s Walk-Through Observation form, TIP, and Recommendation Form)  to the ACC Office either by email mwilkin@austincc.edu or fax (512-223-7030).
	November 5/May 1


Mentors will be paid $250 for the fall semester upon these conditions.  

a. $125 of the payment will be earned by attending the face-to-face Training Day or successful completion of the online training.

b. The remaining $125 will be earned when the Mentor submits required documentation to the ACC office by November 5/May 1.. Although documents will be taken at anytime, we rely on your expertise and documentation for intern progress and/or need for intervention.

All fall paperwork MUST be turned in by November 5 and spring paperwork by May 1 in order to be paid.  We will not issue any payments after May 15.
Signature ________________________________________          Date ____________________

Printed Name___________________________ Social Security Number _______   ______     ______

Home Address _________________________________ City and Zip Code _________________

School Email ____________________  School Phone Number ____________________________

Evening phone___________________        Home Email _________________________________
	Contact Information for Austin Community College Teacher Certification Program

	Melaina Wilkin, Coordinator

(512) 223-7854

mwilkin@austincc.edu

	Sharon Duncan, Director

(512) 223-7649

sduncan@austincc.edu






                          





5930 Middle Fiskville Road    •    Austin, Texas 78752-4390    •    512.223.7649   





 


   








