SUPERVISOR REQUIREMENTS AND AGREEMENT
[image: image1.wmf]Another expert who assists the intern, mentor, and program staff is the Supervisor. This individual provides a service that helps ensure intern success. These requirements include a Texas Teacher certificate (preferably) with 5 years of teaching experience in public schools with a master’s degree recommended; training with ACC's TCP Fall Training on our website and requirements; a minimum of four visits per intern per year plus EDTC 3004 class meetings; documentation of progress, issues, concerns, and regular correspondence (person, phone, email).
The Supervisor’s mission is to resolve issues, advocate for interns, ensure that TEKS and SBEC Standards are taught, and communicate with program staff.
· Study the Teacher Certification website at  http://www.austincc.edu/teacher/induction-training.php for the list of required activities for each semester.
· Submit electronic copy of documentation to ACC Office and Interns for Walk-Through, TIP, and PDAS forms within 5 days of activity.  
· Alert ACC TCP Office with any concerns and intern accomplishments. If intern is in serious danger with administration, staff will intervene and conduct meetings and TIPS as needed for intern success.
· Copy ACC staff on email correspondence with interns.

· Sign in at the office each time you visit a campus and leave the principal a note that you were observing and/or consulting with the intern and/or mentor.  

Contacts: 
Melaina Wilkin, Coordinator, mwilkin@austincc.edu – 223-7854

Sharon Duncan, Director sduncan@austincc.edu – 223-7650

I agree to these requirements, suggestions, and conditions (Need original signature).

Name__________________________________________________________________
_______________________________________________________________________
Address

___________________________
_________________________________________

Phone number




Email address

