	
	Proposal for 

In-Kind Donation
Date of Proposal:  April 5, 2004
EVENT DATE: April 15-16, 2004
Time/Location of Event: EVC Room 3160, 6 p.m.
APPROVAL DEADLINE: NOVEMBER 7, 2003 


OUTSIDE GROUP INFORMATION

	Event :  American Cancer Society
	Coordinators: Virginia Lawrence, LeaAnne Morrison



	1599 Clifton Road    Atlanta, Georgia 30329

	Company/Group Contact: Steven Burke

	
	Contact Phone: 512-280-7965


	Coordinator
	Donation
	Event Date
	Location
	Contact
	event

	LAM
	Use of Kitchen
	April 15-16
	EVC Campus
	Steven Burke
	Cancer Society Walk


	quantity
	donation description
	estimated expense

	
	Use of Kitchen
	$0.00


JUSTIFICATION FOR IN-KIND DONATION:
In Kind Donation for use of the kitchen to prepare items for the Austin American Cancer Society Cancer Walk.
	PROGRAM BUDGET CHARGED: no charge
BUDGET AUTHORITY OF ABOVE BUDGET: VIRGINIA STIPP LAWRENCE

APPROVAL OF BUDGET AUTHORITY:________________________________  DATE___________

APPROVAL OF DEAN: _____________________________________________  DATE___________
	__ Not Approved

__ Not Approved


DONATION OVER $1000

	APPROVAL OF AVP/WORKFORCE:________________________________  DATE___________
	___ Not Approved


ATTACHMENTS:  Letter of proposal from Steven Burke
OTHER NOTATIONS: Budget Transfer (Code to Code) will be made from sub-code (Marketing) to sub-code (Consumables) to properly code above expenses.

Proposal Form Created by: Virginia Stipp Lawrence
Department Chair

11/10/03







