
Programs of Culinary Arts, Hospitality Management, Travel and Tourism and Meeting and Event Planning

Planned Management Activities Sheet

Directions: Beginning with your first date of your internship, count the days until the final date of your experience.  Determine tentative dates for completion of each section project, including mid-term meetings and evaluation.  Confirm these dates with your Site Supervisor.  You must adhere to this schedule to successfully complete the requirements of your internship.  Also list any special projects assigned in the blank boxes or attach an additional sheet.

	Week Number
	Plan and Conduct
	Expected Completion Date
	Activity Supervisor Name
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Please make copies of all documentation that support each activity and include them in your final internship packet.

By signing below acts as a confirmation of your (the participant) responsibility to meet the deadlines you have set for the successful completion of each activity

Participant Signature__________________________________
 Date___________________

Site Mentor/Supervisor Signature________________________ 
Date___________________

