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Travel and Tourism and Meeting and Event Planning

Internship Agreement Form

(To be completed by student at arrival)

Semester:_____________________

 

Credit hours to be granted: _______

Course Enrolled: (HAMG 2389)

________________ (you must submit a separate form if you are enrolled in more than one of the above)

STUDENT INFORMATION (To be completed by student)

 

Name: ____________________________________________________________

 

Social Security Number: _____________________________________________

 

Phone Number: ____________________________________________________

 

E-mail address during internship period: _________________________________

 

· I agree to provide the Internship Coordinator with assigned reports in accordance to the timeline given.  

· I will assume responsibility for negotiating hours and specific duties with my Internship Supervisor and for complying with these.  

· I will provide my own transportation to and from my internship and notify my supervisor in advance in case of absence.  

· I will hold the internship site, Internship Coordinator, Internship Supervisor, and Austin Community College free from harm or liability for any accidental injury occurring at the internship site (or transit to and from the site) not due to the intentional misconduct or negligence of the internship site’s agents and employees. 

 

Student Signature: ____________________________________________________

 

Date: _______________________________________________________________

PLEASE RETURN THIS FORM TO THE INTERN SO THEY CAN SUBMIT IT. THIS FORM MAY BE FAXED

Virginia Stipp Lawrence, MHM

Internship Coordinator

3401 Webberville Road

Austin, Texas 78702

512-223-5174, 512-223-5191 (fax), vlawrenc@austincc.edu

 

 

Programs of Culinary Arts, Hospitality Management, 

Travel and Tourism and Meeting and Event Planning

Internship Agreement Form

(To be completed by Work Site Location Supervisor during first week)

 

 

SITE LOCATION SUPERVISOR

 

 

________________________________________ has notified the Internship Coordinator in the Programs of Culinary Arts, Hospitality Management, Travel and Tourism and Meeting and Event Planning of that s/he will be an intern with your company / agency / organization.  This document specifies requirements as specified by the Internship.  A signed copy is required for our records.  Please keep a copy for your records.  

 

· A normal internship will last 16 weeks (the length of an academic semester).  Summer Interns enrolled in an 11-week semester should work 20-30 hours per week.  Students complete an internship after 240 clock hours.  Internships can go over a semester, however, that must be negotiated with the Internship Coordinator.

· Internships can be paid or unpaid. 

· Negotiation of payment, specific duties, and provision of any work-related documents you may require is between the Intern and the Internship Supervisor at your site. 

· Student Interns should work in a pre-professional, not clerical, capacity. 

 

Student Interns earn academic credit for their Internship activities.  In order to grant this, the Internship Coordinator requires a final report from the Internship Supervisor at your site.  This can be a 1-page statement summarizing the Intern’s activities and accomplishments.  This final report is due no later than  _________________. 

Reports can be mailed, faxed, or emailed to the Internship Coordinator at vlawrenc@austincc.edu

 

Supervisor’s Name: _______________________________________________________

 

Supervisor’s Signature: ____________________________________________________

 

Telephone Number: _______________________________________________________

 

Fax Number: ____________________________________________________________

 

Current E-mail Address: ___________________________________________________

PLEASE RETURN THIS FORM TO THE INTERN SO THEY CAN SUBMIT IT.

Virginia Stipp Lawrence, MHM-Internship Coordinator

3401 Webberville Road

Austin, Texas 78702

512-223-5174, 512-223-5191 (fax), vlawrenc@austincc.edu

