Request for Recommendation Letters:

Please give me at least two weeks notice. It is often difficult for me to arrange my schedule to fit in your deadline 
Please provide me with the following information so I can write a more informed letter for you. 

Today’s date: _______________________

Your name:    _______________________

e-mail address: _________________

phone number: _________________

ACC ID      _______________________

Date of birth: _________________

School(s)/program you are applying to and its address

Department/major you try to get into:

Deadline for recommendation letters

Person to contact at each program
Reasons you want to pursue the major/program:

Classes you took from me:

Please give the semester, year, and grade you have received.

	Courses
	Section #
	semester
	year
	grade

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	


Your work experience:

Extra-curriculum activities:

Memberships in student organizations:

Use a scale of 1-5, 5 being the best (exceptional), 1 the worst (below average), please rank yourself on the following items.

	Intellectual ability
	

	Leadership ability
	

	Ability to express orally 
	

	Writing ability
	

	
	


Describe your self in three adjectives:

Anything else you want me to know:
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