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Administrative Rule
4.0300.03
Council: Administrative Services Council
Board Policy Reference: DC, Employment Practices
Effective date: 08/19/21
Guideline/Procedure: 4.0300.03.1
        

	

	
	
		
				

					
						Value Statement 

The Austin Community College District (“ACC” or “the College”) demonstrates compliance with all state and federal laws about the employment of individuals by confirming the right to work in the United States and treating all new employees fairly and equitably in the employment process.

Administrative Rule 

Austin Community College requires that all employees are legally authorized to work in the United States. The College must verify employment eligibility by completing the Employment Eligibility Verification, Form I-9, and E-Verify, a government system to verify employees’ identities and establish a worker’ eligibility to accept employment in the United States.  

Responsibilities 

	The Office of Human Resources is responsible for establishing the process and procedures for employment eligibility verification that comply with any state or federal law. Departments are responsible for verifying eligibility.
	All ACC employees are subject to the employment verification process.
	All applicants must verify employment eligibility within three business days of initial hiring.  Candidates hired for employment for less than three business days must comply at the time of hire.
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                    Main Address

                    Austin Community College District
 6101 Highland Campus Drive
 Austin, Texas 78752-4390
 512-223-7000
 
                


                

            

        

    










