Student Checklist

Before turning in each part of this project, use this checklist to make sure you have included everything required. 

	Criteria for Letter of Experiences
	YES
	NO

	The letter describes a minimum of 6 experiences
	
	

	The letter is 150-200 words long
	
	

	The letter has a date, salutation, body, and closing
	
	

	The experiences are described in a logical order
	
	

	The past tense is used for past events
	
	

	Other tenses are correctly used (pres, pres perf, etc.)
	
	

	The wording of the letter is comprehensible (word choice, grammar, word order)
	
	

	The sentences are complete and are punctuated correctly
	
	


	Criteria for Letter of Advice
	YES
	NO

	The letter describes a minimum of 4 pieces of advice
	
	

	The letter is 100-150 words long
	
	

	The letter has a date, salutation, body, and closing
	
	

	The advice is listed in a logical order
	
	

	The correct verb forms/tense/mood are used to give advice (recommend, suggest, advise, should, etc.)
	
	

	Other tenses are correctly used (future, present)
	
	

	The wording of the letter is comprehensible (word choice, grammar, word order)
	
	

	The sentences are complete and are punctuated correctly
	
	


	Criteria for Descriptive Itinerary
	YES
	NO

	The itinerary includes a calendar of events or timeline
	
	

	You have included a paragraph describing the calendar of events
	
	

	Your paragraph correctly uses future and other tenses
	
	

	Your paragraph is grammatically correct and comprehensible
	
	

	Each student has contributed three places/events
	
	

	Each event includes a description of 80-100 words
	
	

	The descriptions contain sufficient details about the place or event in order to entice someone to participate
	
	

	The descriptions are grammatically correct and comprehensible (mostly present tense)
	
	

	You have turned in all pieces of the assignment
	
	


