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INSTRUCTIONAL METHODOLOGY:
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CATALOG DESCRIPTION:  

Personal and family accounts, budgets and budgetary control, bank accounts, charge accounts, borrowing, investing, insurance, standards of living, renting and home ownership, wills and trusts.  Skills: R ( ) Course Type: W
REQUIRED TEXTBOOK:  Personal Finance, 8th edition by Kapoor, Dlabay, and Hughes.  We will cover the entire book in one semester. Please take some time and review the contents of the Publisher's Web site.  There is a study guide but it is not mandatory. You may purchase this book at any of the college bookstores.  ISBN 007322359X   Publishers Website is at http://www.mhhe.com/kdh
COURSE RATIONALE:  This course is a survey/overview course in personal finance and investing.  The intent of this course is to familiarize each student with the terminology and concepts used in personal financial planning.  This will be accomplished through the use of chapter quizzes, chapter exams for the terminology and concepts and the use of individual projects directly for the application of several personal financial investment challenges.   This course will expose each student to the many personal financing opportunities and decisions that they will face in their everyday life.
COURSE LEARNING OBJECTIVES

This course is designed to provide the student an understanding of the terms, concepts and applications of several aspects personal financial planning, including but not limited to investments, major purchases, insurance protection and retirement planning.  Upon successful completion of this course, students should be able to:

1. plan and manage personal finances  through the use of budgeting techniques
2. identify the options for personal investments, such as real estate, cars, and  insurance  
3. understand and apply fundamental investing strategies
4.
understand the need for and develop a retirement plan
COURSE EVALUATION PROCESS (Grading)

COURSE GRADE

	Bulletin board discussions – (see below for more detail)
	          100 points                                           

	Individual, timed, online chapter exams – (see below for more detail)
	          900 points                                           

	Totals
	1000 points


GRADING SCALE

Your letter grade is determined using the grade distribution that follows. Your percentage is found by dividing your total points by the total points available. This percentage is then matched to a letter grade. You can determine your standing in the class at any point in the semester by tracking your points and the total points to date.

	A
	900 or more points

	B
	800 – 899 points

	C
	700 – 799 points

	D
	600 – 699 points

	F
	Less than 600 points


BULLETIN BOARD PARTICIPATION

Students are expected to complete the chapter readings and actively participate in the bulletin board discussions of the topics posted on separate bulletin boards by the instructor.  In order to earn the full 100 points, you must participate in all bulletin board discussions.  Discussion topic will be established throughout the class.  To earn points, you must participate by either stating your comments to the topic and/or responding to your classmates’ posts.  Your comments must be well thought out and in complete sentences.  Please check the Blackboard at least three (3) times a week for any other bulletin boards that may be established in order to discuss a particular topic.

INDIVIDUAL ONLINE, TIMED CHAPTER EXAMS

There will be 18 chapter exams this semester.  All of these exams will be taken online, no need to take an exam at a testing center.  There will be two exams for each chapter (example:  Chapter Exam #1 A and B etc.).  Each chapter exam consists of 30 multiple choice questions worth 2 points each = 60 points per exam.  You can take both version A and B for each chapter and I will count the higher of the two scores.  If you are satisfied with your first score on a chapter exam, you are not required to take both versions but it is to your advantage to take both versions if you feel that you can do better on a second attempt.  There is no penalty if you score lower on your second attempt.  You will have 45 minutes to take each chapter exam.  I will count your 15 highest chapter exam scores at the end of the semester.  It is to your advantage to take all 18 chapter exams.   In order to be able to drop your three lowest scores, you must take all 18 chapter exams.  You may use your book, power points, and lecture notes to assist you in taking these exams but NO outside assistance.
There will also be a sample quiz opportunity for all chapter exams.  Each quiz will consist of 10 MC questions and the quiz will be different each time that you take it.  You can take the quiz as many times as you would like. The results will not count in your final grade and you will see which questions you missed but you will NOT be given the correct answer.  The more times that you take the sample quiz, the greater the possibility that you will see similar if not exact questions on the chapter exams.  It is a great but painless way to prepare for the chapter exams.  Remember, taking the sample quiz is NOT a replacement for reading and studying the chapters. 

You can use your books, notes, PowerPoint’s, sample problems, calculators, etc. but please remember that these are individual exams, no additional outside help.  The course schedule reflects the timing of these exams, so please plan accordingly.  After you complete your exam, please do not discuss the exam with anyone until after the exam “window” is closed. 

It is critical that you are not late in taking your exams.  If you are, you will not be able to make it up unless you have contacted me prior to the end of the exam “window”.  You may contact me by email or phone; see the first page of this syllabus.  I will work with you anyway I can but you must stay in touch with me if something prevents you from taking an exam on time. 

READING ASSIGNMENTS

Students are expected to complete the chapter readings before taking the exams. 

LATE ASSIGNMENTS

There will be no make-up exams unless approved by the instructor in advance or due to extenuating circumstances (as determined by the instructor).  The due dates for the take-home exams will be strictly followed.  Late exams will be accepted only with the prior approval of the instructor.  The individual projects must also be turned in on time, late projects will be accepted but the grade will be lowed by one letter grade for each day the project is late.
TEACHING AND LEARNING PARTNERSHIP

Teaching and learning is a partnership between faculty and students.  I will fulfill my partnership obligations by serving as advisor, consultant, mentor and providing general comments and clarifications of difficult or confusing concepts. You will fulfill your partnership obligations by being a fully participative, responsive, helping, and working member of the class.

The individual timed, online chapter exams and bulletin board discussions both play an important role in your education in this course. They are an essential part of the learning process in that they require the synthesis and extension of concepts. They also help both the student and the instructor to evaluate one’s progress in mastering the material. 

ACADEMIC HONESTY

Each student is responsible for maintaining high standards of academic honesty and ethical behavior.  In order that each student understands what is (or is not) acceptable behavior, the following guidelines are offered.  

Discussions of assignments with other students and members of the faculty is both permitted and encouraged as a constructive educational practice. Students are expected to take their own exams, copying of another’s work and representing it as one’s own work is a serious academic offense, and will be treated as such.

DISABLED STUDENT POLICY
It is the policy of University of Austin Community College that no otherwise qualified disabled individual shall, solely by reason of his/her disability, be excluded from the participation in, be denied the benefits of, or be subjected to discrimination under any academic, student Life program, or activity.  Disabled students may request academic assistance when needed from the Disabled Student Services.  Any student who, because of a disabling condition, may require some special arrangements in order to meet course requirements should contact the instructor as soon as possible to make necessary accommodations.  Students should present appropriate verification from Disabled Student Services.

The syllabus is subject to change as deemed necessary by the instructor.

